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PREFACE. 



The want of a work which should indicate the cor- 
rect mode of proceeding in business of a public nature, 
has been long felt. Several manuals of order, based 
upon the rules of Parliament or our own Congress, have 
been published, and these had merit in either a greater 
or lesser degree ; but they did not go far enough. Many 
intelligent persons, fully competent to transact ordinary 
business in an effective manner, feel highly embarrassed 
when called on to take part in a public meeting, prepare 
petitions, resolutions, and similar semi-official docu- 
ments, draw up a constitution for a society, or express 
their views on some public occasion. Their embarrass- 
ment arises principally from the want of preliminary 
knowledge in regard to such things. It struck the com- 
piler, therefore, that a manual which should give the 
rudiments of the required knowledge in a clear way, 
with directions how to apply the rules practically — would 
be secure of a general and steady sale. 

On referring to the work, it will be seen that we essay 
to teach .less by example, than by an explanation of the 
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mode in which a thing should be properly done ; although 
we give sufficient examples for imitation. Commencing 
with the simplest political gathering, we pass on to 
bodies of a legislative cast ; and directly or incidentally 
touch on every thing which an American, anxious to 
participate in the public duties of a citizen, can know 
from mere precept. Part, however, of the dexterity and 
ease required of the man engaged in public business 
must come from practice. This work will not, of itself, 
make the reader a thorough debater, or an unsurpassed 
manager in a public convocation. But, having the 
knowledge the volume imparts, added to common sense 
and a fair capacity, the reader needs only to engage in 
public business of any kind, to soon become proficient. 
This manual is collated and condensed from the " Finger- 
Post to Public Business." It not only contains all that is 
essential to instruct the uninitiated in the formulae of public 
business generally, but also furnishes a work of ready refer- 
ence for promptly deciding all the doubtful questions and 
points that continually present themselves, often causing 
momentary embarrassment even to the skillful debater. 
The decisions and modes of procedure have all been revised 
and amended to conform with the usages of the present 
time. 
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MODE OF PUBLIC BUSINESS. 

The business of a public nature likely to be engaged 
in partially, by those unacquainted with its rules, consists 
of organized associations, public meetings, public cele- 
brations, and conventions. We shall commence with the 
most common of these, first. 

I. Of Public Meetings. 

A public meeting is the assemblage of a portion of 
the people, more for the expression of opinion upon mat- 
ters of local or general concern, than for deliberation. 
The proceedings, therefore, are but few and simple ; yet, 
to preserve order during its session, and to give effect to 
its action, the meeting has to be guided by defined rules 
from the time of its projection to the moment of its 
close. 

Political meetings are the most common, and therefore 
we will choose one of these for an example. 

James Clinton resides in the town of Blandon, and 
desires, just previous to an election, that a Democratic 
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meeting shall be held in his village. He, therefore, con- 
sults with Thomas Mayor, Francis Baldwin, and John 
Smith, whom he knows to belong to the same party with 
himself, and who have a certain prominence in the town. 
They agree upon a day and place. The next business is 
to give notice of the meeting, that all those who favor 
its purposes may attend. This is to be done by posting 
in public places, written or printed placards containing 
something like the following : 

DEMOCRATIC MEETING 1 

The citizens of Blandon, in favor of the policy of the 
Democratic party, are requested to meet on Saturday 
Evening, September 9th, at the house of John Pigeon, 
Main Street, at 7 o'clock, to take such measures as are 
deemed advisable to promote the success of the party in 
the coming election. 

This notice is also published in the county newspaper, 
should there be one. 

In the mean while, the proposers of the affair, either 
after a caucus, or individually, obtain the consent of 
some speaker, say a Mr. Andrew Butler, to be present 
and give his views on public topics. In that case, the 
advertisement closes with an announcement like this : 

"Andrew Butler, Esq., has accepted an invitation to 
address the meeting." 

The projectors meanwhile meet in caucus together, and 
agree upon officers. They select for chairman, Mr. John 
Brown, an old resident and a man of standing, and Mr. 
John Thompson, to act as secretary, and these gentlemen 
consent to take the positions assigned them. 
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When the evening comes, and the meeting has assem- 
bled, no business is begun until half an hour after the 
hour named. This interval is called "thirty minutes 
grace," and is always allowed, through custom, for the 
difference in watches. 

At 1\ o'clock, Mr. James Clinton steps forward and 



"The meeting will please come to order." 

Every one hereupon suspends conversation, and, so 

soon as all is quiet, Mr. Clinton continues : 

" I move that Mr. John Brown act as President of 

this meeting." 

Mr. Thomas Mayor says : 

" I second the motion." 

Then Mr. Clinton puts the question thus : 

"It has been moved and seconded that Mr. John 

Brown act as President of this meeting. So many as 

are in favor of the motion will signify their assent by 

saying ' aye !' " 

As soon as those in the affirmative have voted, he will 

say: 

" Those who are opposed, will say ' no !' " 

If there are more ayes than noes, as there will be, 

unless Mr. Brown be very unpopular indeed, he will 

say: 

" The ayes have it. The motion is carried. Mr. 

Brown will take the chair." 

If, on the contrary, the noes prevail he will say : 
" The noes have it. The motion is lost." 
Thereupon he will nominate some other, or put the 

question upon other nominations. 

So soon as a chairman is chosen, he will take his place. 

Mr. Francis Baldwin then says : 
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' I move that Mr. John Thompson act as secretary of 
this meeting." 

This motion is seconded, and the chairman puts the 
question and declares the result. 

The form of putting the question on the chairman, 
may be simplified thus : 

" Mr. John Brown has been nominated as president 
of this meeting. Those in favor, will say ' aye !' — Con- 
trary opinion, ' no !' " 

The meeting is now organized. The chairman will 
direct the secretary to read the call. When that has 
been done, he will say : 

" You have heard the call under which we have as- 
sembled ; what is your further pleasure ?" 

Hereupon, Mr. John Smith says : 

" I move that a committee of three be appointed to 
draft resolutions expressive of the sense of this meeting." 

This is seconded. 

The chairman then says : 

" Gentlemen, you have heard the motion ; are you 
ready for the question ?" 

If any one desires to speak against the resolution, he 
arises and says : 

" Mr. Chairman !" 

The chairman turns toward the speaker, and listens to 
him, and so to each in succession. When they are all 
done, or in case no one responds to the call, he puts the 
question in the customary form previously given, and de- 
clares the result. 

The resolution being adopted, the chairman says : 

" How shall that committee be appointed ?" 

If there be no reply, or a reply of " chair," the chair- 
man names the mover of the resolution and two others 
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as a committee. The committee withdraws to prepare 
the resolutions, or to examine those previously prepared 
for the purpose. 

During the absence of the committee is a proper time 
for the speaker or speakers to address the meeting. 
When the speeches are over, the chairman of the com- 
mittee comes forward and says : 

" Mr. Chairman, the committee begs leave to report 
the following resolutions :" 

He then reads the resolutions, and hands them to the 
secretary. 

The chairman now says : 

" You have heard the report of the committee ; what 
order do you take on it ?" 

Some one now moves that the report be accepted, and 
the resolutions be adopted. To save time, the chairman 
will put the question solely on the adoption of the reso- 
lutions. If no objection is made, and no amendment 
offered, he will put the question, and declare the result. 

As a general thing, a committee may be avoided, as a 
useless formality, and the resolutions be offered by one 
of the projectors of the meeting. 

So soon as the resolutions are adopted, and the speech- 
es are over, the chairman should ask : 

" What is the further pleasure of this meeting ?" 

If there be no further business, some one moves an 
adjournment. The chairman does not ask if the meet- 
ing be ready for the question, since an adjournment is 
not debatable, but puts the question direct. If carried, 
he says : 

" This meeting stands adjourned without day." 

If the meeting thinks proper to adjourn to meet at 
another time, the time is fixed by a previous resolution, 
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and then, •when it adjourns, the chairman declares it ad- 
journed to the time fixed upon. 

It will be seen that the foregoing form, by varying the 
call, and changing the business to suit, will answer for 
any other political party, or for any other purpose. 

"When a public meeting is called by any executive or 
other committee, the name of the chairman of that com- 
mittee should be appended to the call, and the commit- 
tee itself should prepare business for the action of the 
meeting, as much as possible. 

The duty of the secretary of a public meeting is near- 
ly nominal, unless it is desired to publish an account of 
its proceedings. In the latter case, the record of the 
foregoing meeting, which is a form for any other meet- 
ing, varied, under the circumstances of the case, would 
read thus : 

" At a meeting of the Democratic citizens of Blandon, 
held pursuant to public notice, on Saturday evening, Sep- 
tember 9th, at 7 o clock, at the house of James Pidgeon, 
Mr. John Brown was called to the chair, and Mr. John 
Thompson appointed secretary. 

" On motion of Mr. John Smith, a committee of three, 
consisting of Messrs. John Smith, Henry Magraw, and 
Caspar Evans, was appointed to draft resolutions expres- 
sive of the sense of the meeting. 

" During the absence of the committee, the meeting 
was effectively addressed by Andrew Butler, Esq. 

" The committee, through its chairman, reported the 
following resolutions, which were unanimously adopted : 
[ Here the secretary inserts the resolutions.'] 

" On motion, the meeting adjourned." 

The great point for the officers and actors in a public 
meeting, as in the meetings of deliberative bodies, is to 
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combine dispatch of business with correct form, and to 
preserve harmony and good order. It is allowable in 
the president, on taking the chair, to make a short ad- 
dress upon the purpose which calls the meeting together, 
but he should never mingle in the debate, or make ob- 
servations on the matter before the meeting, except to 
explain something, or give his reasons in deciding on a 
point of order. Other remarks about his conduct may 
be gleaned from that part of this work which treats up- 
on the duties of presiding officers. 

II. Of Organizing Associations. 

When it is deemed advisable to form a society, club, 
or other association, for any specific purpose, those who 
agree in regard to its formation may meet upon private 
notice or public call. If it be intended to make it se- 
lect, or to have it composed mainly of those well ac- 
quainted with each other, then a private arrangement is 
the best ; and the meeting had better be at the house of 
one or other of the parties concerned. If it be desirable 
to obtain persons out of reach of the projectors, or if 
the purpose be one of general interest, then a public 
call will be necessary ; to be given either by written or 
printed handbills, or advertisement in a newspaper, or 
both. The mode of organizing the meeting is similar 
to that of any other, and the reader will see the way to 
proceed, under the head of " Public Meetings." 

So soon as the meeting has been organized, and the 
chairman announces that it is ready to proceed to busi- 
ness, some one of the originators, previously agreed up- 
on, should rise, and advocate the formation of the club 
or society required for the purpose set forth in the call, 
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and end by moving the appointment of a committee to 
draft a constitution and by-laws. This committee should 
be instructed to report at the next meeting. A conven- 
ient time of adjournment is then fixed on, and if there 
be no further business, the meeting adjourns. 

During the interval between the two meetings, the 
friends of the proposed society cause the matter to be 
discussed as much as possible, in order to obtain more 
members, and a larger attendance. 

When the time for the second meeting arrives, the 
same officers continue, without any new motion. If 
either be absent, his place is supplied, on motion, by 
some other. The Committee on the Constitution and 
By-laws report. If the constitution is not acceptable, 
those present suggest amendments. So soon as it has 
taken the required shape, it is adopted, and signed by 
those present. The by-laws are treated in the same 
way. 

The society is now formed, but not fully organized. 
The officers provided for by the constitution have now 
to be elected. This may be done at that meeting, or 
the society may be adjourned over for that purpose. So 
soon as it has been done, the chairman of the meeting 
gives way to the newly-elected president, or, in his ab- 
sence, to a vice-president ; the secretary of the meeting 
vacates his seat, which is taken by the newly-elected 
secretary or secretaries, and thus the organization of the 
new body is complete. 

III. Of Public Celebrations. 

Our festival days are not many. Formerly it was 
customary to celebrate Washington's birthday. The 
anniversary of the Battle of New Orleans was, until a 
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few years, made an occasion of rejoicing by the members 
of a political party. These have been neglected of late ; 
and now the anniversary of the Declaration of Indepen- 
dence alone remains. It is to be hoped that the Fourth 
of July will not be forgotten. 

These public celebrations may be made by some pub- 
lic society, or by the citizens at large. If by the latter, 
a meeting is generally called, subject to the customary 
rules, and a committee of arrangements appointed, who 
take charge of the business. A society appoints a like 
committee. 

The committee of arrangements meet, and appoint a 
chairman and secretary. As soon as this is done, the 
mode of celebration is determined upon. In the case of 
the Fourth of July, some fit person is generally invited 
to deliver an oration, and another to read the Declara- 
tion of Independence. A subcommittee is appointed to 
secure a proper room, unless the celebration takes place 
in the open air, when the committee has in charge the 
erection of a stand. 

The proper subcommittees are : 

1. On correspondence. The duty of this committee 
is to invite such distinguished guests as are desirable. 

2. On orator. This committee invites the orator se- 
lected. 

3. On place. This committee attends to hiring a 
room and fitting it up, or, if it be an out-of-door cele- 
bration, see to the erection of a stand for the officers and 
speaker, and seats for the auditors. 

4. On printing. This committee attends to the neces- 
sary advertising and printing. 

All these report their action to the main committee 
as it adjourns from time to time. 
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The day having arrived, at the hour named, the offi- 
cers and speakers being ready, and the audience assem- 
bled, the chairman of the committee of arrangements 
calls the meeting to order, nominates the president of 
the day, and puts the question on his acceptance. The 
latter now takes his seat, and the other officers are ap- 
pointed. So soon as this is done, a clergyman, if there 
be one named for the purpose, delivers a short prayer. 
The chairman of the day next announces by name the 
reader of the Declaration, and says : 

" Mr. [naming him] will read the Declaration of In- 
dependence." 

The Declaration being read, the chairman says : 

" Mr. [naming him], the orator of the day." 

The orator now comes forward, and delivers his ora- 
tion, at the close of which, the exercises are determined, 
and after a benediction, if a clergyman be present, the 
meeting adjourns without any formal motion. 

If a band of music can be had, it is always engaged 
on such an occasion, and plays national and patriotic 
airs previous to the taking the chair, at the close of the 
proceedings, and at the various intervals. 

The public celebration of their own anniversaries by 
public societies, if done by orations, follows the same 
form, or similar. 

IV. Of Public Dinners. 

"We are not, like the English, " a feeding people," 
but still we engage in public dinners at times. These 
may be either anniversary, as in the case of the Fourth 
of July, or society dinners ; political, such as barbecues ; 
or select, as in the case of honors paid to some distin- 
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guished individual. There is very little difference in 
the etiquette to be observed in the first or last. 

The barbecue requires but little arrangement, and the 
order — or rather genial lack of it, is simple. A barbe- 
cue is among dinners what a picnic is among parties. 
The nearer you get it to an impromptu affair, the more 
successful it will be. 

The etymology of the word barbecue is obscure. The 
requisites are an abundance of bread and meat, means 
to cook the latter in the open air, a goodly number of 
guests, and able speakers to address them after they 
have gratified their appetites. 

The set dinner, on the contrary, to ensure its success, 
should be conducted according to strict form. 

The preliminaries are similar to those of any public 
celebration — a meeting, and the appointment of a com- 
mittee of arrangement being necessary. 

When the dinner is to be given to a particular person, 
the proceedings are prefaced by a formal invitation, 
which should be subscribed as numerously as possible. 
If the party invited should accept, he either fixes the 
day, or leaves that at the option of those who invite 
him. In the latter case, they see him personally, and 
fix a time which best suits his convenience. 

These public dinners are usually by ticket, for which 
a fixed price is charged, except to invited guests. 

If the occasion be of importance, or the person hon- 
ored be much known, letters of invitation are dispatched 
to distinguished men in other places. It is not expected 
that many, if any, of these will accept, but their replies 
are read at the close of the entertainment, or published 
with the account of the proceedings. 

At the hour for the dinner the guests enter the room 
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and proceed to their places. If there he more than one 
table, the president seats himself at the head of the 
principal one, and a vice-president at the foot. A vice- 
president is assigned to the head of each of the other 
tables. The guest of the day is seated at the right hand 
of the president, the other invited guests in the vicinity. 
If possible, the table should be arranged in T shape, 
and the officers and others thus disposed. 

The company should stand by their chairs, with their 
eyes fixed upon the president. As soon as he is seated, 
they take their seats. Then the principal guest of the 
day is escorted to his place. As he enters the room, the 
president rises, and the company follows his example. 
So soon as the guest of the day is in his chair, the rest 
resume their seats. At a signal from the president, the 
dinner is served. 

When the cloth has been removed, the president pro- 
ceeds to read the regular or formal toasts. At dinners 
on the Fourth of July, or anniversaries connected with 
public matters, the number of regular toasts are thirteen, 
commemorative of the original number of States. It is 
not necessary to have so many on ordinary occasions. 
But there are certain toasts, given in certain order, 
which are never to be omitted. The first toast is to the 
day celebrated, if it be a particular day. If not, what 
would be the second toast, " The President of the 
United States," becomes the first. This toast is always 
to be received with applause, even if the party dining be 
politically opposed to him, because the toast is to the 
office, and not the man. The next in order is to the 
Governor of the State ; and the next is to the invited 
guest, if there be one. The last toast is always given to 
the opposite sex. 
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After the president has read the toasts, the vice-presi- 
dent, at the other end of the table, who should be fur- 
nished with a copy, also reads aloud. The guests, as 
they are about to drink it, repeat it, or part of it, aloud. 

If the guest be toasted, it being personal, every one 
rises and drinks standing, following their drinking by 
applause. If, however, the personal toast be to any who 
are dead, although all rise, they drink the toast and 
resume their seats in perfect silence. 

The guest of the evening having been toasted, is ex- 
pected to reply, which he does, so soon as the party has 
seated itself, after it has drunk the toast. As he rises, 
the president does the same, mentions his name, and re- 
sumes his own seat, until the guest has closed. 

The regular toasts being through, volunteer ones are 
in order. 

If it be desired that any one should speak, the usual 
course is to propose a toast in his honor. After this has 
been done, it is expected that he will rise, return thanks, 
and make such proper remarks as will please the com- 
pany. 

If, after the cloth has been removed, a song be desired 
from any one, his name is called out — Mr. (naming hirn,) 

for a song. The president then repeats : " Mr. , is 

called upon for a song." If the party is in voice at all, 
his best plan is to rise and sing at once ; if not, he will 
rise, excuse himself, and offer a sentiment, or tell a story. 

Towards the close of the entertainment, the president 
will leave his seat, and call a vice-president, or some 
other gentleman, to it ; and the company will keep the 
fun going as long as they think proper. 

"When the principal guest leaves, the company will 
rise, and remain standing until he has left the room. 
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As the president is responsible for good order and de- 
corum, it is the duty of the company to be attentive to 
his directions, and to refrain from such conduct as he may 
deem unseemly. It is naturally to be presumed that only 
a man of sense will be placed in such a position ; and the 
more strict the obedience and respect paid to him, in his 
official capacity, the more credit the company confers on 
itself. 

Sometimes one of the company wishes to drink with 
another. In that case, he sends a waiter to the person, 
who informs him that the other desires the pleasure of a 
glass of wine with him. The parties look to each other, 
and, raising their glasses to their lips, either take a sip, 
or drink it, as each thinks proper. 

Sometimes there are boorish individuals on these occa- 
sions, who make clamorous demands for certain dishes, 
bawl loudly to the waiter, indulge in loud words or loud 
laughter, or otherwise make themselves painfully con- 
spicuous. Such conduct exposes them to contempt, and 
tends to mar the enjoyment of all around them. 

Formerly, at these public dinners, men drank to excess. 
To do this now is considered ill-bred. Indeed, no guest 
need drink at all unless he chooses. He should keep a 
glass of wine before him, and raise it to his lips at every 
toast ; but, if he should not choose to drink, good man- 
ners requires that no one should note his abstinence. 

"V. Of Picnics. 

These gipsying parties, if properly managed, are very 
pleasant. The less form there is about them, the more 
agreeable they are. 

A picnic should be nearly impromptu, got up on the 
spur of the moment. If too long planned, they are 
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rarely successful. Get a few people together on Monday 
night, and propose your picnic for Wednesday. Fix 
your place of rendezvous, but not your place of ultimate 
destination. Leave that to some one person in whose 
judgment you have confidence, and remain in blissful 
ignorance until you get to the place he has chosen. 

In a picnic, every one contributes his share to the eat- 
ing and drinking, and brings it with him. But there 
should be some plan, otherwise, the memorable case 
where each man brought a cold boiled leg of mutton, 
might be repeated. Let one family provide meats, an- 
other pies, another cakes, another light wines, another 
bread, pickles, etc. If there are more than four, let two 
or three bring meats, and so on. The families are al- 
ways expected to bring the eatables ; the young men attend 
to the conveyance, and matters of that kind. A good 
rule is, that every one pays his own expenses, where 
there is money to be laid out, exclusive of food. 

When the place is reached, each couple, or each family 
goes by itself, or forms part of other groups, as suits the 
whim of the moment. A total absence of all form and 
ceremony, except that provided by the ordinary rules of 
good breeding, is advisable. 

The only restraint necessary is that each one should 
be bound to be at a point of rendezvous at a certain 
hour, that all may return together, as they came ; or, if 
they had different modes of conveyance, may depart for 
home about the same time. 

As the occasion is one of unrestrained enjoyment, the 
strict proprieties observed by strangers are avoided. All 
act nearly as though they were of the same family. If 
any very reserved person should happen to be in the 
party, it may be well, however, to remember the remark 
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of a learned and pious bishop. He was enjoying himself 
with some friends, and they were all laughing at some 
jest, when the servant announced a certain pompous 
dean. "Put on a wise face, boys," said the prelate, 
" for here is a fool coming !" If there be no fools, how- 
ever, among your party, enjoy yourselves in any inno- 
cent way, without stint. Like the bridegroom, who was 
asked during the marriage ceremony, if he took that 
woman to wife, you " came there on purpose." 

VI. Of Conventions. 

A convention is an assemblage of delegates, for the 
purpose of carrying out the views of constituents, and 
is gifted with powers over that of an ordinary meeting. 
It is the legislature of a party; and, consequently, is 
governed by the same rules of action, or very nearly, 
as any other legislative body. The strictest application 
of rules is necessary, in order to preserve decorum dur- 
ing its discussions, and dignity in its action. 

A convention may be called, either by some committee 
gifted with the power, or by invitation of the leading 
friends of a particular cause or measure. The call 
should contain some general directions as to the mode of 
electing delegates. 

The night before the meeting of the convention, it is 
usual for the friends of particular men or measures, 
among its delegates, to hold a caucus, in order to devise 
the plan of action necessary to secure the success of the 
man, or measures, they prefer. Here they discuss acts 
and views with a freedom which cannot be permitted in 
open convention, and agree upon their common ground 
on the following day. Part of their proceedings will 
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leak out, in spite of all precaution ; but care should be 
taken to admit none but those who are friendly, in order 
that as much secresy may be attained, as the nature of 
the case will admit. 

There are always two sets of officers in a convention — 
temporary and permanent. The first is merely for the 
purpose of conducting the business preparatory to organ- 
ization. The possession of the permanent president, is 
often a matter of great importance when there are two 
parties in a convention. If the temporary president ap- 
points the committee which is to nominate permanent 
officers, it may be important to gain him. In that case 
there is a struggle who shall nominate first, and some- 
times there are several nominations for temporary chair- 
man. To avoid this indecent competition, it is usual to 
give the delegation from each county, district, or town- 
ship, the right to name one member of the committee on 
permanent organization. Until the permanent officers 
have been chosen, and have taken their seats, none but 
preliminary business is to be transacted. 

The whole machinery of a convention is much like 
that of one of the houses of legislature. But a conven- 
tion for a political or social purpose, never formally goes 
into committee of the whole. When there is an interval, 
and the main body is waiting for the report of a com- 
mittee, or after the business is done, and previous to ad- 
journment, it is customary to call on various prominent 
men to address the convention, which thus goes into 
quasi-committee, without the formality of a motion. 

Frequently, the permanent chairman of a convention 
is chosen, on account of his wealth or position ; but the 
custom is a bad one. A convention is essentially a busi- 
ness convocation; the time of its members is more or 
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less valuable ; and no chairman should be installed un- 
less he is familiar with the duties of his position, and 
capable of conducting affairs with promptness, dignity, 
and force. 

It is a custom to give the thanks of the convention to 
its officers, just previous to adjournment. In that case, 
the member who makes the motion, puts, himself, the 
question upon its adoption, and declares the result. 
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PAET II. 



FORMS OF CONSTITUTIONS. 

A constitution is the formal -written agreement mak- 
ing the fundamental law which binds the parties who 
associate. In the preparation of this, useless words should 
be avoided. Most of these documents are a mass of 
verbiage. It is not uncommon to insert articles impos- 
ing on the president the duty of presiding ; on the vice- 
president, that of supplying his place ; on the secretary, 
of recording the proceedings, and so on, as though the 
very names of the officers did not express their functions. 
In the following forms, which, either as they stand or by 
careful adaptation, will be found to hit almost any case ; 
all this is avoided. 

The constitution, after having been adopted, should 
be engrossed in a blank book, and signed by the mem- 
bers. Amendments or alterations should be entered in 
the same book, with the date of their adoption, in the 
shape of a copy from the minutes ; and a side-note in- 
serted in the margin of the constitution, opposite the ar- 
ticle amended, showing on what page the amendment 
may be found. 
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I. Lyceums or Institutes. 

Preamble. — Whereas, experience has shown that 
knowledge can be more readily acquired by combination 
of effort than singly, we, whose names are hereunto an- 
nexed, have agreed to form an association to be known 
as [ here insert title ], and for its better government, do 
hereby establish the following constitution : 

Aeticle I. — The name, style, and title of this associ- 
ation shall be [ here insert name J, and its objects shall 
be the increase and diffusion of knowledge among its 
members. 

Aeticle II. — 1. The officers of this association shall 
consist of a president, two vice-presidents, a corre- 
sponding secretary, a recording secretary, a treasurer, 
a librarian, and a curator, who shall be elected annual- 
ly on [ here insert time of election and mode, whether by 
open voice or by ballot]. 

2. The said officers shall hold their offices until their 
successors shall have been elected ; and their powers and 
duties shall be similar to those of like officers in like as- 
sociations. 

Aeticle III. — There shall be appointed by the presi- 
dent, immediately after his election, by and with the 
consent of the association, the following standing com- 
mittees, to consist of five members each, namely: on 
finance, library, museum, lectures, and printing, who 
shall perform such duties and take charge of such busi- 
ness as may be assigned to them by vote of the associa- 
tion. 

Aeticle IV. — 1. Any person residing within [ here 
state limits ], who is above the age of twenty-one years, 
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may become a resident member of this association, by 
consent of a majority of the members present at any 
stated meeting succeeding the one at which his name 
shall have been proposed ; any person residing without 
the limits aforesaid may be chosen, in like manner, a cor- 
responding member ; and any person who is eminent in 
science or literature, may be elected an honorary mem- 
ber. 

2. Each and every resident member, upon his election, 
shall sign this constitution, and pay over to the record- 
ing secretary the sum of [here insert the sum'], and 
shall p ay the like sum annually in advance ; but no dues 
or contributions shall be demanded of corresponding or 
honorary members. 

Article V — 1. This association shall be divided into 
the following sections, namely : 1. Natural Science ; 
2. Arts ; 3. History ; 4. Agriculture and Horticulture ; 
5. Mental and Mora"; Philosophy • 6. General Litera- 
ture ; to each of which sections shall be referred all pa- 
pers or business appropriate to its department ; and to 
one or more of these sections each member, immediately 
after his election, shall attach himself. 
\ 2. Each section shall report, from time to time, upon 
the business intrusted to it, as this association shall di- 
rect. 

Article VI. — This association shall meet monthly, 
yhere insert time ], and at such other times as it may be 
/Called upon by the president, upon the written request 
of six members, of each of which meetings due notice 
shall be given, and at each and all of these meetings, 
six members shall constitute a quorum for the transaction 
of business. 

Article VH. — The rules of order embraced in " Thb 
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Debater and Chairman's Assistant, published by Dick 
& Fitzgerald, in the city of New York, shall govern the 
deliberations of this association so far as the same may 
apply ; and the order of business therein laid down shall be 
followed, unless suspended or transposed by a two-thirds 
tote. 

Article VIII. — Any member who shall be guilty of 
any public, felonious offence against the law, or who 
shall persevere in a course of conduct degrading of itself 
or calculated to bring this association into odium, may 
be expelled by a two-thirds vote of the members present 
at any stated meeting ; and any member who shall neg- 
lect or refuse to pay his dues for more than one year, 
shall thereby cease to be a member of this association ; 
but no member shall be expelled until due notice shall 
have been given him of the charges brought against 
him, and until he shall have had the opportunity of be- 
ing confronted with his accusers, and of being heard in 
his own defence. 

Article IX. — This constitution may be altered, 
amended, or abrogated, at any stated meeting, by a vote 
of two-thirds of the members present ; provided, that 
written notice of said alteration, amendment, or abroga- 
tion, shall have been given at a previous stated meeting. 

II. Village Fire Companies. 

Article I. — The name, style, and title of this associa- 
tion shall be " The [ here insert distinctive name ] Fire 
Company," and its object shall be the preservation of 
property from the ravages of fire. 

Article II. — The officers of this company shall con- 
sist of a foreman, assistant, foreman, secretary, and 
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treasurer, who shall be elected annually on the [ here in- 
sert date ], and shall hold their offices until their succes- 
sors are duly chosen. 

Article III. — The duty of the foreman, and, in hia 
absence, the assistant foreman, shall he to direct the 
operations of the company at fires, and to preside at all 
meetings of the company • and the duties of the secre- 
tary and treasurer shall be the same as those of similar 
officers in institutions of like nature. 

Article IY. — Any person residing in the village of 
[here insert name of town], or within one mile circuit 
thereof, may be elected a member of this company, by a 
majority of the members present at any stated meeting. 

Article Y. — Each active member shall pay the sum of 
ten cents per mouth to the funds of this company, to- 
gether with such fines as may be, from time to time, im- 
posed upon him for violations of the next ensuing article. 

Article YI. — 1. It shall be the duty of every member 
to provide himself, on joining this company, with the 
following articles, that is to say : a glazed water-proof 
hat, a great-coat and cape, of such pattern and color as 
may be approved by the company, two leathern water- 
buckets, bearing the name of the company and the ini- 
tial letters of his own name, and two canvas bags of an 
approved pattern, suitable for the conveyance of porta- 
ble property to a place of safety. 

2. The aforesaid bags and buckets shall be hung in 
some convenient place in the dwelling-house of the mem- 
ber, and shall be kept empty, and in good repair, and 
be subject at all times to the visit of the Committee of 
Inspection. 

3. Immediately on an alarm of fire having been sound- 
ed, it shall be the duty of each and every member to 
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proceed at once to the engine-house with his bags and 
buckets, and assist in conveying the engine to the fire, 
or if the engine have already been started, he shall pro- 
ceed with his bags and buckets to the place of fire, and 
in either case, on arriving there, he shall place himself 
under the charge of the foreman, or other person hav- 
ing charge of operations, and at his direction assist in. 
working the engine, carrying water, or preserving prop- 
erty, and to remain there until the fire be over, and then 
to assist in conveying the engine to the engine-house. 

4 . The members shall be divided into sections of three, 
and numerically arranged, and on each week one of 
these sections shall have charge of the engine and hose, 
and shall keep the same in good and serviceable order, 
and report if the same needs repair ; and each member 
shall join his section at the time assigned. 

5. Each member shall be provided with a key to fit 
the lock of the engine-house, which he shall always keep 
by day on his person, and by night in a place where it 
can be instantly obtained ; and shall not suffer it to go 
into the possession of any person not a member of the 
company. 

6. For each and every violation of the foregoing sec- 
tions, each member shall be fined the sum of twenty-five 
cents to be paid into the treasury of the company ; pro- 
vided, that any member who shall pay the sum of three 
dollars semi-annually, in advance, to the treasury of the 
company, shall be exempt from all active duty, and all 
fines for the neglect thereof. 

Article VII. — A list of the active and other mem- 
bers, and a list of the sections on cleaning, shall be pre- 
pared by the secretary, and hung in the engine-house. 

Article VIII. — Any member who shall neglect to 
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pay his dues or fines for two months after they occur, 
may be suspended until the same be paid ; and if he re- 
fuse to pay the same, or engage in any course of conduct 
calculated to throw odium upon the company, he may, 
on trial of the fact, after he shall receive one week's no- 
tice thereof, be expelled. 

Article IX. — The first member arriving at afire shall 
have charge of the engine-pipe, and in case of the non- 
arrival of the foreman or assistant foreman, shall have 
direction of the operations at the fire ; but shall yield 
the command to the foreman, or, in his absence, the as- 
sistant foreman, on his arrival. 

Article X. — This company shall meet for the purpose 
of business, on the [ here insert date ], or at such times 
as it may be called together by the foreman, on the 
written request of four members ; and at each of these 
meetings five members shall constitute a quorum. 

Article XI. — The rules of order embraced in the 
work entitled " The Young Debater," published by 
Dick & Fitzgerald, at the city of New York, shall govern 
the deliberations of this company, so far as the same 
may apply ; and the order of business therein laid down 
shall be followed, unless suspended or transposed by a 
two-thirds vote. 

Article XII. — This constitution shall not be altered 
or amended except the alteration or amendment shall 
have been proposed in writing at a stated meeting pre- 
vious to the one when the said alteration or amendment 
Bhall be considered. 

[ Where there are water-works in the town, and a suf- 
ficiency of water-plugs, all that portion of the constitu- 
tion relatmg to buckets, may be stricken out. In that 
case the following section should be added to Article YI.°2 
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7. The foreman at every fire shall assign a member, 
or in the absence of such, some suitable and trusty per- 
son to every water-plug in use by the company, to turn 
the water on or off as it may be needed, and to prevent 
interference with the supply of water for the engine. 

III. Uniformed Militia Company. 

Preamble. — In order to acquire a knowledge of the 
military art, and to perfect ourselves in the drill and dis- 
cipline of the citizen-soldier, we, the undersigned, hereby 
form ourselves into a military association, and to more 
readily promote our object, and for our civil government, 
as well as to perfect our military organization by rales 
supplementary and subsidiary to those provided by the 
State of [here insert name of State ], for the govern- 
ment of the militia, we adopt the following constitu- 
tion : 

Article I. — The name of this company shall be [ here 
insert name]. 

Article II. — Any citizen between the ages of eigh- 
teen and forty five, having been proposed in writing by 
an active member of the company to the examining 
committee, and having been approved by the said com- 
mittee, and by them proposed at a regular meeting of 
said company, or one specially called for the election of 
members, shall be balloted for by ball-ballot, and, if he 
have five-sixths of the balls in his favor, shall be entitled 
to all the privileges and be subject to all the duties of 
active membership, on signing this constitution ; provid- 
ed, that, on the proposition of members who are minors, 
the written consent of parents or guardians shall be ap- 
pended thereto ; and provided further that active mem- 
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bers may be elected out of the legal limits of age, if the 
examining committee shall report unanimously in their 
favor. 

Article III. — 1. The commissioned and non-commis- 
sioned officers of the company shall be chosen agreeably 
to the rules and regulations that now, or may hereafter, 
govern the uniformed militia of the State of [here mseri 
name of State J ; but the civil officers, consisting of a 
secretary, armorer, assistant armorer, and treasurer, 
shall be chosen at the annual meeting on the [ here in- 
sert date]. 

•2. The captain of the company shall be the president 
thereof, ex officio ; and in case of his death, absence, res- 
ignation, or other disability, the next commissioned offi- 
cer in rank present shall preside, and the duties of the 
president shall be the same as a similar officer in like 
organizations. 

3. It shall be the duty of the treasurer to collect all 
fines, dues, and assessments ; to pay all bills, upon the or- 
der of the president, which are countersigned by the 
secretary ; to receive, safely keep, and pay over, when 
properly required, all money of the company ; to keen 
correct accounts of all receipts and expenditures, as well 
as an account with each member ; to report annually the 
condition of the finances ; to allow his books to be open 
to the inspection of each member ; and to give bond, 
with good and sufficient sureties, if required, in the pe- 
nal sum of three hundred dollars, for the faithful per- 
formance of his duties. 

4. It shall be the duty of the secretary, in addition to 
keeping the minutes of the proceedings of each meeting 
for the transaction of business, to keop an account of all 
the military meetings and parades, in an orderly-book, 



TTNIFOEMED MILITIA COMPANY. 39 

which shall be brought to each meeting, and be, at all 
times, open to general inspection; and he shall also 
keep a muster-roll, which he shall call, thirty minutes 
after the time named for assembling; and shall note and 
report, as soon as possible, to the treasurer, all fines and 
assessments, and those upon whom they are to be levied ; 
and he may employ a person, at a reasonable compensa- 
tion, to distribute orders or notifications to the members, 
of special meetings or parades. 

5. It shall be the duty of the armorer to provide, at 
the expense of the company, all ammunition which shall, 
from time to time, become necessary ; to keep the arms, 
accoutrements, and military apparatus of the company in 
safety and good order ; to keep a record of all the prop- 
erty in his charge, and of its condition, reporting a copy 
of the same to the annual meeting, keeping it open, mean- 
while, for the inspection of the members; and, during 
the absence or inability of the armorer, the assistant 
armorer shall take his place. 

6. In consideration of the faithful performance of the 
duties appertaining to their several offices, the secretary, 
treasurer, and armorer shall be exempt from all dues 
and assessments, except those made for encampment 
purposes. 

Article IV. — 1. There shall be appointed by the pres- 
ident, at the annual meeting, the following standing 
committees, namely : on finance, uniform, music, and 
examination, to consist of three active members each ; 
and of each of these committees the captain shall be a 
member ex officio. 

2. The duty of the finance committee shall be to act, 
when instructed, as a committee of ways and means ; 
to inspect the books and accounts of the treasurer ; as- 
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sist him in collecting amounts due to the company; 
aud it his account previous to his annual report ; to take 
charge of his business in case of his absence or inability, 
and to attend generally to the financial affairs of the 
company. 

3. The duty of the uniform committee shall be to 
direct the making of the uniforms ; to see that they are 
made in exact conformity to the uniforms adopted by the 
company ; and to keep a correct list of the members, aud 
names of the holders of uniforms and equipments. 

4. The duty of the music committee shall be to en- 
gage, on the most advantageous terms, the music neces- 
sary for the parades and drills of the company ; to audit 
all bills for said music, and to report them to the follow- 
ing meeting of the company. 

5. The duty of the examining committee shall be to 
examine into the personal character and physical condi- 
tion of all persons proposed as candidates for membership, 
and report the result of the examination to the com- 
pany. 

Article V.— Each and every active member, except 
the secretary, treasurer, and armorer, shall pay to 
the treasury of the company the sum of [here insert 
amount] per month, and pay, in addition, such sums as 
shall be necessary for parades and encampments. And 
each and every member shall be subject to the following 
fines, namely : for absence from any squad drill, fifteen 
cents ; for absence from company meetings, twenty-five 
cents ; for absence from annual meeting, one dollar ; for 
retiring from meeting without leave, fifty cents ; and for 
retiring from ranks without leave, five dollars ; and no 
fines or assessments shall be commuted or remitted, 
except for good cause, and by a vote of the company. 
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Article VI. — The commissioned officers of the com- 
pany shall form a Board of Control, with authority to do 
and perform all acts which it may be necessary to do and 
perform for the benefit of the company, when, from the 
nature of the case, it shall be impracticable to call 
the company together to act ; and shall report their 
action, with the reason therefor, at the next meeting of 
the company. 

Aeticle Vil. — No member shall be admitted to the 
ranks until he shall be deemed by his drill officer to be 
sufficiently expert in the school of the soldier ; and any 
member whom the commanding officer shall, at any time, 
judge to be deficient in "military discipline, shall be 
remanded to a drill officer for further instruction. 

Aeticle VIII. — The secretary shall enter, in an order- 
book, an exact description of the uniform adopted by 
this corps, together with such alterations and additions 
as may, from time to time, be made ; and every active 
member shall provide himself with a complete uniform 
within thirty days after his admission, which said uni- 
form he shall not permit to be worn by any person not a 
member of this company, on any occasion ; nor shall he 
wear his uniform in public, except at a parade of the 
company, or when in actual service of the State, or the 
United States, without first having obtained the written 
leave of the commanding officer. 

Aeticle IX. — Any person paying annually the sum 
of [here insert ammm(\ in advance to the company, may 
be elected a contributing member, by a majority of votes, 
and is thereby entitled to visit the drills and meetings of 
the company for instruction or amusement ; and if he 
provide or obtain a proper uniform, and the commanding 
officer consider him to be sufficiently drilled for the pur- 
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pose, may join any parade, on payment of the assess- 
ment for the parade ; but he shall not be subject to other 
assessments or fines for non-attendance; shall have no 
vote for officers or on military matters, and shall be 
eligible for no offices except that of secretary and treas- 
urer. 

Article X. — Any member intending to be absent from 
[here name limits] for more than thirty days, must apply 
to the commandant for a furlough, and, having obtained 
it, he shall be exempt from all fines and assessments until 
his return ; and any member neglecting to obtain a fur- 
lough shall be liable to all fines and assessments which 
may be incurred during his absence. 

Article XL — Any member making written applica- 
tion to the commandant, accompanied by a certificate 
from the treasurer that he has paid all his debts to the 
company, may, by a vote of the company, receive an 
honorable discharge. And if any member shall be 
guilty of any act discreditable to himself or the corps , 
he shall be expelled from the company, by a two-thirds 
vote of those present when the vote is taken. And if 
any member absent himself for six successive meetings 
of the company, without forwarding an excuse satisfac- 
tory to the commanding officer, the company may, by a 
majority vote, strike his name from the roll. 

Article XII. — The regular meetings of this company 
shall be on [here insert date], and the hour of each meet- 
ing shall be, from the first of September to the first of 
March, inclusive, at 1i o'clock in the afternoon ; and 
during the rest of the year, at 8 o'clock ; but special 
meetings may be called by the Board of Control; and 
additional meetings for drill mav be called, if the com- 
pany so determine, 
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Article XIII. — The rules of order embraced in the 
work entitled " The Young Debater," published by 
Dick & Fitzgerald, at New York, shall govern the delibe- 
rations of this company in all its business meetings, so far 
as the same may apply ; and the order of business therein 
laid down shall be followed, unless suspended or trans- 
posed by a two-thirds vote ; but in all committees/ 
whether special or standing, the highest officer shall be 
chairman ; and if no officer be on that committee, then 
the first-named person thereon shall act as chairman. 

Article XIV. — Past officers of this company, and of- 
ficers of the army of the United States, and of the armies 
of nations at peace with the United States, may be elected 
honorary members, but no others ; and honorary mem- 
bers shall be exempt from all dues, fines, and assessments 
whatever. 

Article XV. — To perpetuate the principles which led 
to the establishment of this corps, and in honor of its 
founders, the [here insert date] shall be celebrated as its 
anniversary, in such manner as may be directed by a 
majority of the members of the company. 

Article XVI. — This constitution shall riot be altered, 
amended, or abrogated, except by a vote of two-thirds of 
the members present at the stated meeting next after 
that at which said amendment or alteration shall have 
been proposed in writing. 

Article XVII. — In consideration of the benefits of 
military drill, which we are to obtain as members of the 
corps, and the use of the arms and equipments of the 
company, we, the members of [here insert title], do sev- 
erally promise and agree with the said corps, and the 
members thereof, to pay all fines, dues, and assessments 
which may, from time to time, be incurred by us, and to 
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faithfully abide by the rules and regulations enforced by 
the foregoing constitution ; and we do further agree that 
the books of the secretary and treasurer, as well as our 
signatures to the constitution, shall be evidence against 
us in any suit brought to recover said dues and fines. 



IV. Agricultural Society 

Article I. — The name of this society shall be " The 
[here insert name of county or section] Agricultural So- 
ciety;" and its object shall be the improvement of agri- 
culture, and the study of the kindred arts and sciences. 

Article II. — The officers of this society shall consist 
of a president, two vice-presidents, a corresponding 
secretary, a recording secretary, a treasurer, and a 
librarian, who shall be elected annually by ballot, on 
the [here insert date of election], who shall hold their 
several offices until their successors shall have been 
chosen, and who shall have like powers, and perform 
like duties, with like officers in similar organizations. 

Article III. — There shall be appointed by the presi- 
dent, immediately after his election, by and with the 
consent of the society, the following standing committees, 
to consist of five members each, namely : on finance, 
library, lectures, exhibition, and printing, who shall per- 
form such duties and take charge of such business as 
may be assigned to them by vote of the society. 

Article IV. — 1. Any person residing within [here 
state limits], who is above the age of twenty-one years, 
may become a resident member of this society, by con- 
sent of the members present at any stated meeting suc- 
ceeding the one at which his name shall have been pro- 
posed ; and corresponding members may be elected from 
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among persons who reside outside of the foregoing 
limits. 

2. Each and every resident member, upon his election, 
shall sign this constitution, and pay over to the recording 
secretary the sum of [here insert amount], and shall pay 
the like sum annually thereafter in advance ; but no dues 
or contributions shall be demanded of corresponding 
members. 

Article V. — This society shall be divided into the 
following sections, namely : 1. Soils, and their manage- 
ment ; 2. cereals and grasses ; 3. vegetables ; 4. fruit 
trees ; 5 hedges and fences ; 6. noxious animals ; 7. 
farm buildings ; 8. implements ; 9. useful animals ; 10. 
miscellaneous affairs ; to whom shall be referred all papers 
and affairs relating to their several departments, each of 
whom shall report to this society upon the business 
intrusted to it, from time to time, as it may be directed ; 
and to one or more of these sections each member, im- 
mediately after his election, shall attach himself. 

Article VI. — This society shall meet monthly, on 
[here insert time], and at such times as it may be called 
together by the president, upon the written request of 
six members ; of each of which meetings six members 
shall constitute a quorum for the transaction of business. 
Article VII. — The rules of order embraced in the 
work entitled "The Debates and Chairman's Assistant," 
published by Dick & Fitzgerald, shall govern the 
deliberations of this society, so far as the same may apply ; 
and the order of business therein laid down shall be fol- 
lowed, unless otherwise ordered by a two-thirds vote. 

Article ViiL — There shall be established an annual 
fair, upon the [here insert date and time] and under the 
charge of the committee on exhibition, at which such 
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things shall be exhibited, in competition and otherwise, 
and such premiums be paid to exhibitors, and under 
such regulations as the said committee, by and with the 
approval and consent of the society, shall determine. 

Akticle IX. — Any member who shall be guilty of 
any public felonious offence against the law, or any 
disgraceful misdemeanor, or who 6hall persevere in a 
course of conduct calculated to bring upon this society 
disrepute, may be expelled by a two-thirds vote of the 
members present at any stated meeting ; and any mem- 
ber who shall neglect or refuse to pay his dues for more 
than one year, shall thereby cease to be a member of this 
association ; but no member shall be expelled until due 
notice shall have been given him of the charges brought 
against him, and until he shall have had the opportunity 
of being confronted with his accusers, and of being heard 
in his own defence. 

Article X. — This constitution may be altered or 
•amended, at any stated meeting of the society, by a vote 
of two-thirds of the members present, provided that 
written notice of said alteration or amendment shall have 
been given at a previous stated meeting. 
' Fob By-laws, see page 50. 
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P AET III 



THE DUTIES OF OFFICERS. 

I. The Presiding Officer. 

The chairman should have made himself fully ac- 
quainted with the rules of order and the usages of 
deliberative bodies. He should be prompt, dignified, 
and impartial. He should be quick of eye to note any 
member who rises, and quick of speech to declare him 
in possession of the floor. He shoiild suffer no member 
to violate order, without instant rebuke. His voice 
should be steady, distinct, and clear, so that all may 
hear readily. "When he puts the question, states a point 
of order, or otherwise addresses the body, he should 
rise; and when he has finished, resume his seat. His 
constant attention is necessary, and his eye should never 
wander from the speaker before him ; nor should he, in 
any way, show a neglect of the business. No matter 
what disturbance may arise, his coolness and temper 
must be preserved. If his decision be appealed from, 
he should show no resentment — an appeal being a mat- 
ter of privilege — but should put the appeal in the 
same indifferent manner as though it were an ordinary 
question. He should always remember that he has been 
placed there to guide and control the machinery of the mo- 
ment, and not to give his own views, or display his own 
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abilities in an organized association. He will sign al] 
orders for the payment of money, ordered by the body. 

II. The Recording Officer. 
The secretary or clerk, at the commencement of 
proceedings, will seat himself at his table ; and, at the 
order of the chairman, will read the minutes of the pre- 
vious meeting. He must note down the proceedings, 
and write them out in full, previous to another meeting. 
He must file all resolutions and other papers before the 
body, and allow none to go from his custody without 
due authority. He must read all resolutions and papers, 
when requested to do so by the chair. He must turn 
over his records and papers in good order to his successor 
on leaving his office. He must countersign all orders 
on the treasurer, which have been signed by the presi- 
dent, as this counter-signature is the evidence that the 
society has approved the order. 

III. The Treasurer. 

The treasurer must enter, in a book to be provided 
for the purpose, all money received, and all payments 
made, on account of the body. He must pay out no 
money except on an order, signed by the president, and 
countersigned by the secretary. He must retain these 
orders, as his vouchers. He must turn over his books, in 
good order, to his successor on leaving his office. He 
must give bonds in such needful sum as it deems best, 
if the body require. 

IV. The Librarian. 

The librarian will take upon him the charge of the 
books and manuscripts not pertaining to the duties of 
other officers. Of these he must keep a catalogue. He 
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must keep a record of all books borrowed, by whom and 
when returned ; and must only loan them under such 
regulations as the body see fit to adopt. He must turn 
over his catalogue and records to his successor on leaving 
his office. 

V. The Curators. 

The curators will take charge of all specimens of 
nature or art, or otherwise, and all property of the body, 
not in charge of other officers. This they will have cata- 
logued, and will keep it under such restrictions as may 
be imposed on them by the main body. They must turn 
over their catalogue papers and property to their suc- 
cessors on leaving their office. 

VI. The Committee on Correspondence. 

The committee will take charge of all correspondence 
jrdered by the body, and if there be no corresponding 
secretary, will conduct it with all parties, at direction 
of the body, through its chairman. It will report, from 
time to time, as directed, and will keep copies of letters 
sent, and a file of those received, which it will turn over 
to its successors, on its discharge. If there be a corre- 
sponding secretary, he will perform the duties- assigned 
above to the committee of correspondence. 

VII. The Committee on Finance. 

The committee on finance will devise the ways and 
means to obtain the necessary funds for the body, and 
report thereon from time to time ; and will attend to such 
other duties as may be assigned to them. 
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VIII. Other Committees. 

Other committees will attend to such business as may 
be assigned to them by the main body, reporting there- 
on as may be required. 

On By-Laws. 

The old custom of appending a distinct set of By-Laws 
has fallen into disuse. The main points will be found 
embodied in the Constitution in the forms given. Any 
others, or any modifications of the rules necessary may be 
provided for in the Constitution, or enacted by a majority 
vote. But, if it be thought necessary, that portion of the 
Constitution that contains provisions that were formerly so 
placed, can be made distinct. There are some things that 
had better be omitted, however, even then. To provide that 
the President, or in his absence a Vice-President, shall pre- 
side, that the Secretary shall record the proceedings, or the 
Treasurer hold the money, giving each a distinct paragraph, 
is an absurdity, when their duties have been so settled by 
law and custom as to be covered by a single sentence. The 
tendency of the age is to economy of words both in writing 
and speaking, and to use action instead of speech, when mere 
speech can be avoided. 
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PART IT. 



OFFICIAL FORMS. 

I. The President, 

On taking his seat, says : 

" The meeting [or society, or club, or association, as 
the case may be] will come to order." 

If there have been a meeting previous : 

"The secretary will please to read the minutes." 

After the minutes have been read : 

" You have heard the minutes of the previous meet- 
ing read. What order do you take on them ?" 

When a motion has been made and seconded : 

" It has been moved and seconded that [here state the 
motion]. Are you ready for the question?" 

If a member arises to speak, recognize him by naming 
him by his place, or in any way which will identify him 
without using his name, if possible. 

In putting the question : 

" It has been moved and seconded that [here state the 
motion]. So many as are in favor of the motion will 
signify their assent by saying 'Aye !' " 

When the ayes have voted, say : 

" Those of the contrary opinion, ' No !' " 

Or, have the resolution read, and say : 

"It has been moved and seconded that the resolutioD 
just read be passed. So many as are in favor," etc. 
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On a call for the previous question : 

" Shall the main question be now put ? Those in the 
affirmative will," etc. 

On an appeal, state the decision, and, if you think 
proper, the reasons therefor, and that it has been appealed 
from, and then : 

" Shall the decision of the chair stand ? Those in the 
affirmative," etc. 

Should it be sustained, say : 

" The ayes have it. The decision of the chair stands 
as the judgment of this meeting" [or society, etc., as the 
case may oe\ 

Should it not be sustained, say : 

" The noes have it. The decision of the chair is 
reversed." 

In announcing the result of a question, if it be car- 
ried, say : 

" The ayes appear to have it — the ayes have it — the 
motion [or amendment, as the case may be~\ is carried. 

If it be lost : 

" The noes appear to have it — the noes have it — the 
motion is lost." 

If a division be called for: 

" A division is called for. Those in favor of the mo- 
tion will rise." 

Count them. "When counted, announce the number, 
and say : 

" Those opposed will rise." 

Count them, report the number, and declare the result. 

If the yeas and nays be called for, and no objection be 
made, he states the question, if needed, and says: 

" As the roll is called, members will vote in the affirm-' 
ative or negative. The secretary will call the roll." 
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After the ayes and nays have been determined, the 
chairman states the number and declares the result. 

If no quorum be present at the hour of meeting, after 
waiting a reasonable time, he says : 

" The hour for which this meeting was called having 
arrived and past, and no quorum being present, what 
order is to be taken ?" 

Or, he may simply announce the fact, and wait for a 
member to move an adjournment. 

If during a meeting some member calls for a count, 
he counts, and announces if a quorum be present or not. 
If not, he says : 

" This meeting is in want of a quorum. "What order 
is to be taken ?" 

Or he may state the fact only, and wait for a motion 
to adjourn. But while there is no quorum present, busi- 
ness must be suspended. 

After the minutes have been adopted, he says : 

" The next business in order is the reports of standing 
committees." 

If none, or after they have reported, he says : 

" The reports of special committees are next in order." 

And so he announces each business in its proper suc- 
cession. 

When the hour for the orders of the day arrives, on 
call of a member, he says : 

" Shall the orders of the day be taken up ? So many 
as are in favor," etc. 

In case of disorder in committee of the whole, which 
its chairman cannot repress, the presiding officer may say: 

" The committee of the whole is dissolved. The soci- 
ety [or club, or association, as the case may be] will come 
to order. Members will take their seats." 
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He will then take the chair, instead of the chairman 
of the committee of the whole. 

In taking the question on amendment, he says : 

" The question will be on the amendment offered by 
the member from [naming his place, or otherwise indi 
eating Mm]," and then puts the question. 

If on an amendment to an amendment, then : 

"The question will be on the amendment to the 
amendment," and the rest as before. 

If either the amendment or the amendment to the 
amendment be carried, he will say : 

" The question now recurs on the resolution as amend- 
ed. Are you ready for the question ?" 

And if no member rises to speak, he will put the 
question. 

On the motion to amend by striking out words from a 
resolution, he says : 

" It is moved to amend by striking out the words 
[naming them]. Shall those words stand ?" And then 
he puts the question. 

Objection being made to the reading of a paper, he 
will say : 

" Shall the paper {naming it] be read ?" and then put 
the question. 

And on an objection being made to the reception of a 
report, he will say : 

" Shall the report of the committee be received ?" and 
after the demand he puts the question. 

"When in doubt as to which member was up first, he 
pays: 

" The chair is in doubt as to which member is entitled 
to the floor. The society [or club, or association, as the 
ease may be] will decide. Was the gentleman from — 
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[indicating any one] first up ?" And puts the question. 
If the body decide against that member, he puts tha 
question on the next, and so through, until the society 
decides that some one of them has the floor. If but 
two contend, however, and the society decide against the 
first named, the decision virtually entitles the other to the 
floor without further vote. 

If a member is out of order, he will say : 

" The member [indicating him] is out of order." He 
will make him take his seat, and then state wherein the 
member is out of order. 

If the point of order is raised by a member, he will 
say: 

" The member [indicating him] will state his point of 
order." When this has been done, he decides the point. 

On a question of the time of adjournment, he says : 

"It has been moved and seconded that when this 
meeting [or club, etc., as the case muy be] adjourns, it ad- 
journs to [naming time and place]. Are you ready for the 
question ?" And if no one rises to speak, puts the question. 

On a question of adjournment, he says : 

" It has been moved and seconded, that this meeting 
[or clvh, etc.] do now adjourn;" and puts the question. 

"When adjournment is carried, he says : 

" This society [or club, etc.] stands adjourned to" 
[naming time and place] ; or if without any time, he 



" This society [or clvh, etc.] stands adjourned without 
day." 

II. The Recording Secretary. 
The secretary commences his minutes thus : 
" At a stated [or special, or adjourned stated, or ad- 
journed special, as the case may be] meeting of [here in- 
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sert the name of the body], held on [here insert the time 
and place of meeting], Mr. [insert chairman's name] in 
the chair, and [here insert secretary's name] acting as 
secretary — 

" The minutes of the preceding meeting were read and 
approved." 

If the reading of the minutes was dispensed with, say 
so, instead of the preceding line. 

Then give a statement of what was done, without 
comments, as succinctly as possible, down to the ad- 
journment. 

In countersigning an order for money, or in giving a 
certified copy of the minutes, or an extract from them, 
always sign the name on the left-hand corner of each 
sheet except the last. On the last, the signature on the 
same corner should be preceded — if an order for money 
— by the word teste or attest; and if it be a copy of 
minutes, by the words " A true copy of the minutes." 

In case of an adjournment for want of a quorum, say r 

" At a stated [or special, etc.] meeting called at [name 
pi zee and time], no quorum being present, the meeting; 
adjourned." 

In recording the yeas and nays, prepare a list of the 
members, or have it on hand, and after the name of each 
have two columns ruled. 

Where a member votes " aye," write it in the first 
column, or head one column " aye," and the other " no," 
and make a mark in the proper column, opposite the' 
name. "Where he votes " no," write it on the second. Add' 
up, and enter the number at the foot of each column. 
Indorse the resolution or motion voted upon on the^ 
back of the list. 

Where a report is made, it is not necessary in the min- 
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utes to do more than give an abstract of its contents, or 
a sentence or two indicating its nature. The report 
should, however, be indorsed with its title, and the data 
of its report, and filed. 

A list of the orders of the day should always be mado 
out previous to every meeting, for the convenience of the 
presiding officer. 

III. Corresponding Secretary. 
In addressing a letter for the body, write the words 
" Corresponding Secretary," as concluding part of the 
signature, and retain a copy of the letter sent, with a 
record of the time it was dispatched, stating whether by 
mail or private hand. 

IV. The Treasurer. 

The form of account of the treasurer is very simple. 
The following will give an idea of the plan which will 
answer, in most cases, for an annual statement ; but where 
the accounts are complicated, a regular set of books 
should be opened, and kept by double entry : 



De. The Bergen Institute, in account with. John Smith, Treasurer. 


c 


B. 


1859 , 






1859 








Jan. 15 To Cash paid Japheth 






Jan. 15 


By dues, through Secre- 








Bailey, per order of the 








tary. 


$48 


50 




President 


$16 


75 


Feb. 15 


By do 


49 


50 


April 1 


To Cash paid for one 






March 15 


do 


46 


50 




quarter's rent of hall. 


65 


00 


" 15 


" do 


2 


50 


2 


To Cash paid for clean- 






April 15 


" do 


48 


50 




ing. 


1 


50 


May 15 


do 


48 


50 


" 9 


To stationery. 


1 


64 


June 15 


" do 


46 


00 


Inly 1 


To Cash paid for one 






July 15 


« do 


47 


00 




quarter's rent 


65 


00 


Aug. 15 


" do 


48 


00 


Oct 1 


To Cash paid for one 






Sept 15 


" do 


55 


00 




quarter's rent 


65 


00 


Oct 15 


" do 


49 


00 


« 2 


To Cash paid for clean- 






Nov. 15 


" do 


49 


00 




ing. 


1 


50 


Dec. 15 


" do 


49 


00 


1860 










« do 






Jin. 1 


To Cash paid for one 

quarter's rent 


65 


00 










u 


To balance on hand. 


265 


61 














$547 


00 






$547 


V 
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V. The Librarian. 

The catalogue of books and MSS. should be numbered 
and classified by size. For this matter see title " Libra- 
ries and Museums," post. Then the record of loam 
should be made out somewhat in this fashion : 

lending book — LIBRARY of [insert name]. 



Book, 


No. of Vol- 
Dmes. 


Borrower. 


Data of Loan 


Date of Retain 


648—0. 
326— D. 
609— Oct. 

45— V. 

28— T. 
164—0. 


1 
2 
1 
1 
2 
3 


George Pearson. 
James Travis. 
William T. Brown. 
George Pearson. 
Francis Innes. 
William T. Brown. 


Feb. 19 
" 21 
'• 21 
" 26 
" 26 
" 28 


Feb. 26 
" 28 
" 28 



The abbreviations O., D., Oct., V., and T., mean sev- 
erally octavo, duodecimo, 18mo, 24mo, and 32mo. 

A separate column may be added to the above, headed 
" Remarks," in which the librarian may enter an account 
of the condition of the books, etc., when returned. 

VI. The Curator. 

The curator's catalogue should have three columns : 
the first containing the name or description of each arti- 
cle in charge ; the second, how obtained ; and the third, 
the mode of its acquisition, whether by purchase, dona- 
tion, or exchange. If minerals, shells, or natural curios- 
ities, another column is to be added for the original local- 
ity of the specimen. 

VII. The Committees. 

The chairman of the committee of the whole, when 
the committee has risen, will say to the president of th« 
main body, if it have concluded its business : 

" Mr. President : The committee of the whole has, ac- 
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cording to order, gone through the business assigned to 
it, and usks leave to report." 

Leave being granted, he reports what has been done. 

Or, not having concluded — 

" The committee of the whole has, according to order, 
considered the business assigned to it, and made progress 
therein, but not having time to conclude the same, ask 
leave to sit again." 

Or, if rising from want of a quorum — 

" The committee of the whole has, according to order, 
considered [or proceeded to consider] the business assign- 
ed to it, but has risen for want of a quorum." 

In putting the question for rising — 

" It has been moved and seconded that this committee 
do now rise and report [or report progress]. So many as 
are in favor," etc. 

All written reports are headed after a similar form. 
If from a standing committee, thus : 

" The committee on [insert name of committee] re- 
spectfully report ." And then let the report follow. 

If a special committee — 

" The committee to which was referred [here state the 
special matter of reference], have considered the same, 
and respectfully report," etc. 

And all reports conclude with : 

" All of which is respectfully submitted." 

A minority report is headed : 

"The undersigned, the minority of a committee to 
which was referred," etc. 
And concludes as in a majority report. 
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P AET T. 



RULES OF ORDER. 

I. Quorum. 

1. A quorum is a sufficient number to legally transact 
business. A majority of the members of any associa- 
tion constitutes a natural quorum ; but a smaller num- 
ber is usually made a quorum, by a provision to that 
effect in the constitution or by-laws, through motives 
of convenience. 

2. If there be a quorum present at the hour named 
for the meeting, or within thirty minutes thereafter, the 
presiding officer takes the chair, and calls the association 
to order ; if not, he waits a reasonable time, and from 
the chair announces that no quorum is present. There- 
upon no further business is in order, except to adjourn 
for want of a quorum. Bat it will be in order to call 
the roll of members, and to make endeavor to obtain 
the presence of enough to form a quorum. 

i 3. During the transaction of business, should it be 
observed that no quorum is present, the chair may an- 
nounce the fact, or any member may call for a count. 
If, on counting, it be found that there is no quorum, 
business is suspended until a quorum be found. If not 
to be had, the meeting must be adjourned. 

4. If, on calling the ayes and noes, or on division, a 
quorum be not found, the vote is null, and at the next 
6* 
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meeting the unfinished business is in the exact state it 
was when the absence of a quorum was discovered. 

II. Oall. 

1. On a call of the body, each member rises as he is 
called, and answers to his name, and the absentees are 
noted. In a small body it is not necessary to rise. 

III. Minutes. 

1. The presiding officer having taken the chair, and a 
quorum being present, the minutes are read. If there 
be any mistakes in the record, these are amended, and 
then the minutes are adopted. If, under circumstances 
requiring haste, or in the absence of the journal, the 
reading of the minutes be suspended, they may be either 
i-ead and adopted at another stage of the proceedings, 
or at the next succeeding meeting. Nevertheless, the 
minutes being a record of facts, any error subsequently 
discovered may be amended at any time. This may be 
done by unanimous consent ; or, if objections be made, 
then any member who voted in the affirmative on their 
adoption, can move a reconsideration of the motion to 
adopt. This last motion prevailing, the minutes are open 
to amendment ; and after being amended, the motion on 
their adoption as amended is put. 

2. The rule of record in ordinary associations is some- 
what different from that in legislative bodies. The 
minutes of the former stand in lieu of the journals of 
the latter. The former never contain a question which 
is interrupted by a vote to adjourn, or to proceed to the 
order of the day ; the latter always do. Even prop- 
ositions withdrawn, or ruled out of order, may be entered, 
as so treated. The minutes are to be full and explicit, 
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and a true record of all that was done, but not of all 
that was said, unless the latter be necessary to the clear 
understanding of the business. 

3. Proceedings in committee of the whole are, di 
course, not entered ou the minutes — the entry merely 
that the committee rose and reported thus and so, and 
what was done thereon by the association. 

IV. Presiding Officer. 

In the absence of the president, or in case he declines, 
the vice-president takes the chair. If more than one 
vice-president, then they take it in their numerical order, 
unless the association, by vote, designate a particular 
one. If neither president nor vice-president be present, 
some member is called to act temporarily as chairman, 
on motion put by the mover thereof. 

V. Recording Officer. 
In the absence of the secretary, or, if more than one, 
in the absence of all, a temporary secretary must be 
appointed on motion. 

VI. Arrangement of Business. 

This, in associations, is usually provided for in the 
by-laws. If not otherwise provided for, it is as follows : 
1. Reading the minutes; 2. Reports of standing com- 
mittees ; 3. Reports of special committees ; 4. Special 
orders ; 5. Unfinished business ; 6. New business. The 
election of new members, unless otherwise ordered, is 
always in order ; and the election of officers ranks as a 
special order; but an election of members is not in or* 
der while other business is pending, or while a membe* 
has the floor. 
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VII. Orders. 
There is only one case where a member has a right 
to insist on any thing, and that is where he calls for the 
execution of an existing order. No debate nor delay 
can be had on it ; but where it is for an order of the day, 
fixing some particular business to be taken up, then the 
president, on call of a member, puts the question whether 
the association will proceed to the order of the day. If 
it is decided in the negative, that is, in effect, a reversal 
of the former order, and the association decides to pro- 
ceed to other business. 

"VIII. Committees. 

1. Standing committees are appointed under the con- 
stitution or by-laws of the association, or by resolution, 
and sit permanently, while special committees are usu- 
ally appointed by resolution to attend to some particular 
business, which being done, they are usually discharged. 

2. The first-named person acts as chairman of any 
committee. It is true that the committee possesses the 
inherent power to choose its own chairman ; but custom 
prevents this power from being used. Should a com- 
mittee select some other than the first named as chair- 
man, it would be considered a wanton insult. 

3. It is always proper to place the mover of a success- 
ful motion on any committee arising through his resolu- 
tion, and to name him first ; but if the committee is 
upon an inquiry into his conduct, or where its delibera- 
tion concerns himself personally, or his manifest inter- 
est, the rule is not followed. 

4r. As near as they will apply, the rules of order of 
the main body govern the deliberations of committees. 
5. A committee to whom a resolution or affirmative 
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proposition is committed should always have a majority 
of members, if they can be had, favorable to such reso- 
lution or proposition. " The child is not to be put to a 
nurse that cares not for it." 

6. Unless otherwise ordered, the chair appoints all 
■committees. 

7. When there is a standing committee on any sub- 
ject, any thing referring to such subject should be referred 
to that committee alone ; but it may be given to a special 
committee, if the association think proper. 

8. Standing committees require no order to report. 
They are always in session, and should report at every 
meeting, if only to report progress. 

9. A committee cannot sit while the main body is in 
Bession, unless so ordered to do. 

10. A majority of a committee must concur in a re- 
port ; but the minority are never refused leave to bring 
in a counter report. 

11. Sometimes a majority cannot be found, when the 
committee should report the fact of their disagreement, 
and ask leave to be discharged ; they are then to be dis- 
charged, and either a new committee raised, or the sub- 
ject to be brought before a committee of the whole, or 
before the main body. 

12. Persons appointed upon a committee should join 
that committee so soon as they are notified of their 
appointment, unless they are excused. And it is the 
duty of the first-named member of the committee to call 
his fellows together as soon as possible. 

IX. Committee of the "Whole. 

1. If it be necessary to go into committee of the whole 
eociety, either for a general or specific purpose, it is done 
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by nH,Jion, when the chairman vacates the chair, and 
calls some member to it to act as chairman ; though the 
committee of the whole, if it chooses, can select another 
chairman, like any other committee. This it never does. 
The quorum of the committee is the same as that of 
the main body. If a quorum be found wanting, the 
committee has to rise, the regular chairman takes his 
seat, and the chairman of the committee informs him 
that the committee rises for want of a quorum. Then 
the usual course is taken in regard to the absence of a 
quorum. 

2. If any communication be made to the main body 
while in committee of the whole, the committee cannot 
receive it. If its reception be necessary, the committee 
have to rise. 

3. If there be confusion or disturbance in committee 
of the whole, the president may take the chair, declare 
the committee dissolved, and reduce the body to order. 
In that case it requires another motion for that commit 
tee to sit again. 

4. A committee of the whole cannot adjourn, but it 
must rise. It cannot take the previous question, nor 
take the ayes and noes. 

5. If the business before the committee of the whole 
be unfinished, it rises on motion, the regular presiding 
officer takes the chair, and the chairman of the commit- 
tee reports that the committee of the whole have, ac- 
cording to order, considered the business assigned to 
them, and have made progress therein, but, not hav- 
ing time to conclude the same, ask leave to sit again. 
Leave is then granted on motion. If the subject be a 
special one, and it is concluded, the motion is that the 
committee rise and report proceedings ; then, when the 
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president takes the chair, the chairman of the committee 
reports that the committee have gone through the busi- 
ness referred to them, and ask leave to report. Leave is 
then given to report then, or at some other time, either 
by motion, or, should there be no objection, on the call 
of some member. 

6. In committee, members may speak oftener than 
once on the same subject, and are not confined strictly 
to the subject-matter. "With these and the foregoing 
exceptions, the same rules of order govern the commit- 
tee of the whole as govern the main body. 

7. A motion to rise and report progress is in order at 
any 6tage of the business, and is to be decided without 
debate. When they have reported, they may be dis- 
charged on motion, which brings the matter laid before 
them directly before the association itself. 

X. Commitment. 

1. If it be desired to refer a resolution, address, or 
other matter to ja, committee, it is done on motion. If 
to a special committee, the chair names the committee. 
Any member present may suggest one member on that 
committee, and if the main body do not object the chair 
will name him, since the silence of members in that 
case is equivalent to a direct appointment of that person 
by the association. But such a course is unusual, and 
generally improper. 

2. Though the majority on a committee should be fa- 
vorable to a measure, the minority may be of those who 
are opposed to it in some particulars. But those totally 
opposed to it should never be appointed ; and if any one 
of that view be named, he should rise and state the fact, 
when the main body will excuse him from serving. 
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3. If it be a written matter which is referred, the sec- 
retary delivers it to the first named of the committee. 

4. A committee meets when and where it pleases, un- 
less the time and place is fixed for it. But it cannot act 
unless its members assemble together. 

5. The committee cannot change the title or subject 
of the matter before them, but otherwise have full power 
over it. 

6. If it be a written matter before it, if it originate 
with the committee, the writing must be considered par- 
agraph by paragraph, and the question put on each. 
After each paragraph is approved or amended, it is then 
considered as a whole. If it has been referred, the 
committee only report the amendments they recommend 
separately ; as they have no right to amend a paper be- 
longing to the main body. 

7. When the committee is through, some member 
moves that it rise, and report the matter to the main 
body, with or without amendments, as the case may be. 

XI. Reports of Committees. 
The chairman of the committee, standing in Ms 
place, informs the association that the committee to 
which was intrusted such a matter, naming it, have di- 
rected him to report thereon, and moves that the report 
be received. The cry of " Receive !" or " Report !" or 
" Read it !" from any one, generally dispenses with the 
formality of a question. He then reads the report, what- 
ever it may be, and delivers the written report to the 
secretary. Then it lies on the table until called up by a 
motion. The committee is dissolved, and can act no 
more unless reconstituted for the purpose by a vote. 
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XII. Motions. 

1. A motion is a proposition by two members ; conse- 
quently, if not secon ded, it is not to be entertained. This 
is different, however, in the case of an appeal, where 
the question may be put on the demand of one member. 

2. A motion must be put in writing, if any member 
desires it, and read, when required for information. But 
if the demand for the reading be repeated, so as to show 
itself a mere pretext for delay, the association may order 
it to be read no more. 

3. A motion for adjournment cannot be made while 
one member is speaking ; because it is a breach of order 
for one to speak when another has the floor, except to ? 
point of order ; consequently, even a privileged motion 
cannot be entertained. And even on a call to order, 
decided against him, he must still be allowed to go on, 
provided he does not persist in the same violation of 
order in his remarks. 

XIII. Amendments. 

1. An amendment takes the place of the question it is 
proposed to amend, and must be decided first. So an 
amendment to an amendment must be decided before 
the first amendment. 

2. But amendments cannot be piled one on the other ; 
that is, while you can amend an amendment, you cannot 
amend the second amendment. 

3. For example : it is moved to give the thanks of the 
association for his kind gift of fifty volumes to the society. 
It is moved to amend by striking out the word " kind," 
and inserting " generous." This is an amendment. It 
is then moved to strike out the word " generous" and 
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insert that of " liberal." This is an amendment to the 
amendment. It is then proposed to strike out the word 
" liberal," and insert that of " munificent." This third 
amendment is out of order. 

4. Nor can amendments be made to certain privileged 
questions. Thus, an amendment to a motion to adjourn, 
for the previous question, a call of the house, or to lay 
on the table. 

5. But an amendment, though inconsistent with one 
previously adopted, is still in order. It is for the associa- 
tion alone to decide whether, by the passage of the second 
amendment, it will recede from its former action. 

6. On an amendment being moved, a member who 
has spoken to the main question, may speak to the 
amendment. 

7. If it be proposed to amend by leaving out certain 
words, it may be moved to amend the amendment by 
leaving out a part of the words of the amendment, which 
is equivalent to letting those words remain. 

8. For example : the original words being, " Resolved, 
That we have heard with feelings of lively satisfaction 
that the authorities of our town propose to tax dogs, and 
approve their action," it is moved to amend by striking 
out the words " with feelings of lively satisfaction." If 
it be moved to amend the amendment, by striking out 
the words " with feelings of satisfaction," the question 
would be : Shall those words stand as part of the reso- 
lution ? If carried, the word " lively" is struck out, and 
the rest remains. The question then recurs on the reso- 
lution as amended. 

9. When it is proposed to amend by inserting a para- 
graph, or part of one, the friends of this should make it 
perfect by amendments ; because if it be inserted it can- 
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not be amended, since it has been agreed to in that form. 
So if proposed to amend by striking out a paragraph ; 
the friends of the paragraph should also make it as per- 
fect, by amendments, as possible ; for if the striking out 
be negatived, that is equivalent to agreeing to it in that 
form, and amendments are not admissible. 

10. When it is moved to amend by striking out cer- 
tain words and inserting others, the manner of stating 
the question is, first to read the whole passage to be 
amended, as it stands at present ; then the words pro- 
posed to be struck out ; next those to be inserted ; and, 
lastly, the whole passage as it will be when amended. 
And the question, if desired, is then to be divided, and 
put first on striking out. If carried, it is next on insert- 
ing the words proposed. If that be lost, it may be 
moved to insert others. 

11. A motion is made to amend by striking out cer- 
tain words and inserting others in their place, which is 
negatived. Then it is moved to strike out the same 
words, and to insert others of a tenor entirely different 
from those first proposed, which is negatived. Then it 
is moved to strike out the same words and insert nothing, 
which is agreed to. All this is in order ; because to 
strike out A and insert B, is one proposition. To strike 
out A and insert C, is another proposition. To strike 
out A and insert nothing, is another proposition. The 
rejection of either proposition does not preclude the 
offering of a new one. But a motion to strike out 
alone being voted down, is equivalent to voting that the 
words should stand, and amendments are not in order. 
Jefferson thinks that even if the question be divided, and 
taken first on the striking out, and that fails, amend- 
ments are in order, because the proposition is only half 
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pat. There is force in this, and it seems to be the 
practice. 

12. After the paragraph is amended, it nevertheless 
may be further amended by striking it entirely out. 

XIV. Privileged Questions. 

1. " When a question is under debate, no motion shall 
be received but to adjourn, to lay on the table, to post- 
pone indefinitely, to postpone to a day certain, to com- 
mit, or to amend ; which several motions shall have pre- 
cedence in the order they stand arranged; and the mo- 
tion to adjourn shall be always in order, and shall be 
decided without debate." 

2. These privileged questions shall not only be enter- 
tained while the main question is pending, but will be 
put before it. 

3. A motion to adjourn takes precedence of all others, 
because otherwise the body might be kept sitting against 
its will, and indefinitely. Yet even this question cannot 
be entertained after another question is actually put, and 
while members are voting upon it. 

4. An order of the day — that is, a question which has 
previously been set down to be argued or determined on 
that day — takes place of all questions except adjourn- 
ment. If, for instance, a matter be set down for 7 
o'clock, then at that hour, although another question be 
before the body, a motion to proceed to take up the 
order of the day must be received by the chair. 

5. These privileged questions sometimes conflict with 
each other, but are reconciled under known rules. 

6. If the previous question be first moved, it is first 
put. This cuts off all the others. The society, having 
decided to take the question, must vote on it as it stands 
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■ — postponement, commitment, and amendment being 
out of order. 

7. If postponement be carried, of course the question 
cannot be either committed, amended, nor the previous 
question be carried, for the subject is not before the body. 

8. If committed, the same rules and reasons follow. 

9. If amendment is first moved, the question on thai 
must be determined before the previous question. 

10. If amendment and postponement are proposed, 
the latter is put first. The reason is, that the amendment 
is not suppressed, but comes up again in its order when- 
ever the main question is again considered. 

11. If a motion for amendment be followed by one for 
commitment, the latter shall be put first. 

12. The previous question cannot be put on the mo- 
tion to postpone, commit, or amend the main question. 

13. The motion for the previous question, or for com- 
mitment or amendment, cannot be postponed. 

14. A motion made for reading papers relative to the 
question discussed must be put before the main question. 

15. A motion made and seconded cannot be withdrawn 
without leave, though, if no member object, it is not 
necessary to put the question. 

16. When different sums or dates are used in filling 
blanks, the question shall first be put on the largest sum 
and the longest time. 

17. In commitment, the motions to commit are privi- 
leged in the following order: 1. Committee of the 
"Whole ; 2. Standing Committee; 3. Special Committee. 

18. A motion to lay on the table must be put before 
either postponement, commitment, or amendment, al- 
though neither of these last can be laid on the table. 

19. A postponement can be amended as to time, and 
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an amendment can be amended ; bnt if it be proposed to 
amend by inserting any thing, a motion to amend or 
perfect the matter proposed to be inserted must be put 
to a vote before the question to insert. The same rule 
follows in regard to striking out. 

20. A question of privilege, such as a quarrel between 
members, or affecting the character of members, or the 
main body, must be disposed of before the original ques- 
tion be disposed of. 

21. Questions on leave to withdraw motions, or ap- 
peals from the decision of the chair, have a precedence 
over the main question. 

XV. Previous Question. 

1. "When any question is before the association, any 
member may move that the main question be put ; and 
this is termed moving the previous question. If the 
question pass in the affirmative, the main question is put 
immediately, and no further debate is allowed upon the 
matter at issue. 

2. This is frequently styled " the gag law," because 
its adoption cuts off all debate. When a subject in the 
judgment of the majority has been exhausted, or when 
personalities have been introduced, and disorders are 
threatened, it is a very proper and wise thing ; but it 
should not generally be brought to bear so long as mem- 
bers who desire to speak are unheard. 

XVI. Division of the Question. 

1. A question which contains more parts than one 
may be divided, on the demand of a member, provided 
the main body concur. If the question contain parts 
which are evidently incompatible, the presiding officer 
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may divide them of his own will, unless the body deny 
him the power. 

2. When a question is divided, after the question has 
been taken on the first member of it, the second member 
is still open to amendment and debate, unless the previ- 
ous question be taken upon it. 

XVII. Coexisting Questions. 

1. Occasionally there are two questions up at the same 
time — one primarily, and the other secondarily. Are 
both subject to debate ? 

2. When it has been moved to commit a question, the 
main question is debatable under that motion ; but no 
amendment can be entertained, because the question of 
commitment will be first put. 

XVIII. Equivalent Questions. 
Where questions are equivalent, so that the rejec- 
tion of one is the affirming the other, that necessarily 
determines the latter. Thus, a vote against striking out 
is virtually the same as a vote to agree ; a vote to reject, 
is equivalent to a vote to adopt ; but, on a motion to 
strike out A and insert B, being decided in the nega- 
tive, this does not preclude the motion to strike out A 
and insert C, these being separate questions. 

XIX. The Question. 

1. The question is first to be put on the affirmative, 
and then on the negative side. 

2. After the question has been put, debate upon it is 
out of order ; but after the presiding officer has put 
the affirmative, any member who has not spoken before 
on the question, may speak before the negative be put, 
foj it is not a full question until the negative be put. 
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8. But on trifling matters, such as leave to bring in 
reports of committees, withdrawing motions, reading 
papers, and such like, the consent of the main body will 
be supposed without the formality of a question, unless 
some one should object, for the absence of an objection 
in such cases testifies to unanimous consent. 

XX. Division. 

1. The affirmative and negative voices having been 
heard upon a question, the presiding officer declares by 
the sound what is the result. If he have doubts as to the 
relative strength of the yeas and nays, or if any member 
demands it, before other business has been gone into, 
then a division is ordered. 

2. The mode of dividing is for those in the affirma- 
tive to rise, when the presiding officer counts those up, 
and announces the number. These sit, and those in the 
negative arise, to be counted in like manner. 

3. One-fifth of the members present may call for the 
yeas and nays, each member's name being called, and 
his answer entered by the secretary. 

In case of any disorder during a division or calling 
of the yeas and nays, the presiding officer decides the 
question of order ; and the decision is not the subject of 
appeal at this time, although it may be revised after the 
division or call is over. (See Rule XXXIH.) 

XXI. Reconsideration. 
1. A question which has been decided either in the 
affirmative or the negative, may be reconsidered upon 
the motion of a member who has voted with the major- 
ity. But this motion for reconsideration will not be in 
order, nnless made during the meeting whereat the 
question was decided. 
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2. The effect of the adoption of a motion to recon 
sider is to place the question in the position it occupied 
before the vote on its adoption or rejection was taken ; 
consequently it is as open to amendment, postponement, 
commitment, or laying on the table, as it was at that 
time. 

XXII. Appeals, 

1. An appeal from the decision of the chair is a mat- 
ter of right, and brings under review and opens to de- 
bate the grounds of such decision. 

2. The presiding officer, by usage and courtesy, has 
the right to assign his reasons for his decision before the 
question is put on the appeal. 

3. The question on an appeal is, whether the decision 
of the presiding officer shall stand as the judgment of 
the body itself. If a majority vote in the affirmative, 
the decision stands ; if not, it is reversed. 

4. An appeal cannot be put on an appeal ; that is, a 
second appeal cannot be entertained while the first re- 
mains undisposed of. 

5. A mere opinion of the chair, drawn out by an in 
terrogation on points of order, is not subject to an ap- 
peal. To be appealed from, it must be an actual decision 
on a question coming up legitimately in the progress of 
business. 

XXIII. Papers. 

1. "When papers have been laid before the main body, 
or referred to a committee, every member has a right to 
hear them once read at the secretary's table, before he 
can be compelled to vote on them. 

2. But he has not a right, therefore, to have papers 
read independently of the will of a majority of his col- 

7 
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leagues. If the reading be demanded purely for infor- 
mation, and not for delay, and no one objects, the chair- 
man will direct it to be done, without putting it to the 
question. But should any one object, the question must 
be put. 

3. Nor can any member have a right, without a ques- 
tion first put, to have any thing read, which is not before 
the body. 

4. Nor can a member have a right to read a paper 
in his place, not even his own speech, if it be objected 
to, without leave of the body. But this rule is not 
usually enforced, unless there be a gross or intentional 
abuse of the time and patience of the body. 

XXIV. Communications. 

When a communication addressed to the main body 
is presented, the question is to be put whether it shall be 
received. But a general cry of " Receive !" or, even if 
there be no objection, the silence of the body, is sufficient 
to dispense with the formality of the question. In that 
case, or in case the vote on its reception be in the af- 
firmative, it is to be read, unless otherwise disposed of. 

XXV. Things on the Table. 

1. Matters which have been laid on the table can only 
be called up when the class of business to which they 
belong is in order. 

2. If laid on the table by a motion, they can only be 
lifted from it by a motion. If laid there, under rules, as 
a matter of course, they can be called up by any mem- 
ber as a matter of right, when the business to which 
they belong is reached in its regular order. 
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3. But it is deemed discourteous, when the matter lies 
on the table, to call it up in the absence of the mover, or 
against his wishes, if present, provided it refers to a mat- 
ter of local or private concern, in the mover's special 
charge; and provided, further, that it is not designed or 
calculated to delay final action on any measure or prop- 
osition before the body, or impede the progress of busi- 
ness. 

XXVI. Resolutions. 

All resolutions must be committed to writing if 
demanded, and the name of the mover should be signed 
thereto. 

XXVII. Rights of Members. 

1. It is the right of a member to have the question 
put on his motion, and a refusal to do this is a breach of 
order on the part of the chair. 

2. It is the right of a member to insist on the execu- 
tion of a standing order of the body. 

3. And it is the right of a member, if he observe that 
a quorum is not present during the transaction of busi- 
ness, to call for a count. 

XXVIII. Trial of Members. 

1. This is usually provided for by the by-laws. If it 
be not done, then the rule is to give the member due no- 
tice that at such a meeting such charges will be preferred 
against him, in order that he may know the nature of 
the charges made, and how to meet them. 

2. He is to have witnesses examined in his defence, 
and reasonable delay in order tQ obtain them. 
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XXIX. Order and Decorum. 

1. When the presiding officer takes the chair, everj 
member is to be seated. 

2. When any member means to speak, he is to stand 
up, uncovered, and to address himself — not to those 
around, or to any particular member — but to the presid- 
ing officer, who calls him by his name; or, better still, 
indicates him by his position, or otherwise, that the body 
may take notice who it is that speaks. But a member 
who is indisposed may be indulged to speak sitting. 

3. When a member stands up to speak, no question is 
to be put ; but he is to be heard, unless the body over- 
rules him. 

4. If two or more rise to speak nearly together, the 
chairman decides who was first up, and calls him by 
name or location ; whereupon he proceeds, unless he vol- 
untarily sits down, and gives way to the other. But if 
the chairman is not clear in his mind, or the body does 
not acquiesce in his decision, the question is to be put as 
to which was first up. 

5. No man can speak more than once to the same 
question, not even though he change his opinion in the 
mean while, unless by unanimous consent. 

6. But if he be the mover, proposer, or introducer of 
the question pending, he may close the debate ; but only 
after every one desiring to speak on it shall have been 
heard. 

7. Or he may be permitted to speak again, to clear a 
matter of fact ; or merely to explain himself in some 
material part of his speech ; or to the manner and words 
of the question, keeping himself to that only, and not 
travelling into the merits of it ; or to the orders of the 
body, if they be transgressed, keeping within that line. 
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8. If the chairman rise to state a point of order, give 
information, or otherwise speak within his privilege, the 
member standing up must resume his seat, that the chair- 
man may be first heard. 

9. No one is to speak impertinently or beside the ques- 
tion, superfluously or tediously. 

10. No person is to use indecent language against the 
proceedings of the body ; and no prior determination of 
which is to be reflected on by any member, unless he 
means to conclude with a motion to rescind it. While a 
proposition is under consideration, however, though it 
has been even reported by a committee, reflections upon 
it are not reflections upon the body itself. 

11. No person, in speaking, is to mention a member 
then present by his name ; but to describe him by his 
seat, or as one who spoke last ; or on the other side of 
the question; or in some other indirect way to identify 
him. 

12. Nor is he to digress from the matter to fall upon the 
person ; nor to use even unmanly words against a mem- 
ber ; nor to arraign the motives of those who propose 
or advocate it. All such violations of order it is the 
duty of the chair to immediately suppress. 

13. When a member shall be called to order by a 
member or the chair, he shall sit down until the point of 
order is decided. The member who makes the call shall 
state his point of order, and the question shall be decided 
by the chair, without debate ; subject, of course, to an 
appeal. 

14. While the chair is putting a question, or address- 
ing the body, none shall walk out of or across the 
room ; nor, in such case, nor while a member is speak- 
ing, shall entertain private discourse ; nor, while a mem- 
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ber is speaking, shall pass between him and the chair. 
Every member shall remain uncovered while the body is 
in session. No member, or other person, shall visit or 
remain near the secretary's table while the ayes and 
noes are being called, or the ballots counted. 

15. No one is to disturb another in his speech by hiss- 
ing, coughing, spitting, or rude exclamations ; nor stand 
up to interrupt him ; nor pass between the chair and the 
speaking member, nor go across the house while he is 
speaking ; nor walk up and down the floor ; nor take 
books or papers from the table, or write there. Never- 
theless, if no attention is paid to what the member says, 
it is a piece of prudence for him to sit down, as the ill- 
manners of his colleagues are prima facie evidence that 
he is saying nothing worth the hearing. 

16. If repeated calls do not produce order, the chair 
may call any member by name who obstinately persists 
in irregularity, whereupon the main body may require 
the member to sit down. He must be heard in excul- 
pation, if it is intended to proceed further, and then with- 
draw to await the further action of his colleagues, who 
may pass a vote of censure upon him ; or, if he persist, 
may act in his case in the manner prescribed in the by- 
laws of the body. 

17. Disorderly words are not to be noted until the 
member finishes his speech, unless they are manifestly 
personal, indecent, blasphemous, or reflecting upon the 
house. The offensive words are to be taken down by the 
member who objects, or by the secretary, at his request. 
If the chair thinks they are not disorderly, he directs 
them not to be taken down by the secretary, unless there 
be a general cry to the contrary. They are to be read, 
when taken down, to the member, who may deny them ; 



«* KUXE8 OF OKDER. 

in which case the body shall decide by vote whether 
they are his or not. If they are voted to be his, or if he 
acknowledge them, he must justify them satisfactorily, 
explain the use of them, or apologize. If the offended 
member still persists, and is not satisfied, the sense of the 
body may be taken, during which both members must 
withdraw. But when business has intervened, or any 
member spoken after the offensive words, they cannot be 
taken down. 

18. Disorderly words spoken in committee must be 
written down, as in the main body ; but the committee 
can only report them to the latter for its action. 

19. Blasphemous or seditious words, or words reflect- 
ing on the religious belief of members, or on religion 
generally, are not in order. 

20. No member can be present when any tiling which 
concerns himself is debating, much less to vote upon it ; 
nor is any member to speak to the merit of it until he 
withdraws. Nevertheless, he may be heard upon it, be- 
fore he withdraws. 

21. No member is to come into the place of meeting, 
or remain there with his head covered, nor put on his hat 
while there. 

22. A question of order may be adjourned for a time, 
to look into precedents. 

23. When a member is called to order, he shall sit 
down at once, unless permitted to explain. If the body 
be appealed to, it shall decide the question without de- 
bate ; if there be no appeal, the decision of the chair 
shall be submitted to. If the decision be in favor of the 
member, he shall be allowed to proceed ; if against him, 
he shall not proceed without the leave of the body ; and 
the body may, if it think proper, proceed to censure him. 
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24. All decisions of the presiding officer are liable to 
be reversed, altered, or amended by the body. 

XXX. Adjournments and Recesses. 

An adjournment is the closing of a session for the day, 
to be resumed on another day ; on which day the regu- 
lar routine of business is commenced anew, except when 
superseded by a special order. 

A recess is a suspension of business from one hour of 
a day to another hour of the same day ; at which hour 
business is taken up at the point where it was left, unless 
a special order takes its place. 

A motion to adjourn cannot be amended, by adding 
the day and hour. It must be put simply that this body 
do now adjourn ; and, if carried in the affirmative, it is 
adjourned to the next sitting day, or without day, as the 
case may be. But any special time of adjournment may 
be fixed by a previous resolution. 

If a question be put for adjournment, it is no adjourn- 
ment till so pronounced by the chair. And it is a 
breach of courtesy for a member to leave his place until 
the chair has pronounced on the question of adjourn- 
ment. 

XXXI. Suspension of Rules. 

By unanimous consent any rule of order may be sus- 
pended in part or whole ; but the object of suspending 
the rule must be stated in the motion, and when that 
object has failed or been attained, the rule regains its 
former force. 
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XXXII. Force of Words. 



Throughout these rules, whenever the word "body " or 
" main body " has been used, it means the society, club, 
association, or other organized body to which the rules 
are made to apply. 

XXXIII. Tie-Vote. 

"Where a presiding officer is not chosen out of the body 
itself, as in the case of the Vice-President of the United 
States, the Lieutenant Governor of a State, or the Mayor of 
a city or town, who may preside over the Common Council, 
he has naturally no vote. The Constitution in the case of 
the two first, and the charter in case of the last, gives them 
the privilege of deciding in case of a tie, and they do not 
vote otherwise. 

But in the case of the Speaker of Congress, or of a House 
of Assembly, or a State Senate choosing its own presiding 
officer, the Speaker or President votes like any other mem- 
bar, only it is customary for the clerk, in calling the roll, to 
call him by his title, and not by name. Hence in ordinary 
societies the presiding officer votes on all questions, and 
mud vote if it be pressed, or be guilty of contempt of the 
main body, as in the case of any other member. The 
effect of a tie vote then is merely that the question before the 
body, not having a majority of votes, is lost 
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PART TI. 



OF WRITTEN BUSINESS. 

Besides the usual records of deliberative or organized 
bodies, there are other matters of public business which 
require to be written. And as these are chiefly the 
formal opinions of parties, or the results of specific in- 
vestigation, a particular attention to form is necessary. 
The principal matters to be committed to writing are 
resolutions and reports. 

I. Of Resolutions. 

A written resolution is the formal record of opinion 
upon one or more subjects, expressed by a body of men. 
As in almost every species of written composition, the 
language should be simple, terse, and forcible. A very 
frequent fault of resolutions is their wordings. 

A resolution may or may not be prefaced by a pream- 
ble. If it be so constructed, the preamble should set 
forth briefly the cause of the resolution which is to fol- 
low. This preamble is usually commenced with the word 
" Whereas." 

After this comes the resolution, or resolutions — which 
commence with the word " Resolved." 

A good resolution — one that is pithy and forcible — re- 
quires some care in its composition. Unless the writer 
he a very experienced one, lie had better avoid all figures 
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of rhetoric, and confine himself to a plain statement of 
the opinion he wishes to convey. 

As example is always useful, we will take a subject, 
and show the preferable form of a preamble and resolu- 
tion upon it. 

We will suppose that a party majority in the legisla- 
ture passes a registry law, which is not approved by the 
opposite party, and a public meeting of members of the 
latter desire to condemn it. The following preamble 
and resolutions may be suggested: 

" Whereas, It is proper for the people, in their public 
assemblages, to express their views of the conduct of 
those in office, and to award to the latter their approval 
or censure ; and 

" Whereas, The late legislature of this State have 
passed an oppressive registry bill, odious in its principles, 
and burdensome in its details ; therefore, 

"Resolved, That the act referred to meets our un- 
qualified disapproval and decided condemnation ; that we 
will spare no efforts to promote its abrogation ; and that 
we will vote for no candidate for senate or assembly who 
is not pledged to its speedy repeal." 

Now, the above is not more wordy than such resolu- 
tions usually are, yet it can be easily simplified. 

It is unnecessary to aver that it is proper for the peo- 
ple to express their views on official conduct, " in their 
public assemblages," since it is their right to do that also 
in other places. The rest of the first paragraph is a 
mere repetition. And, finally, the whole is a matter 
generally admitted, and, therefore, not the subject of 
affirmation. The preamble had better begin with the 
second paragraph. But that contains useless words also, 
Any thing which is oppressive is apt to be odious i& 
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its principles and burdensome in its details, and vice 
versa. 

The resolution itself contains superfluous matter in its 
phrases — " decided condemnation" or "unqualified dis- 
approval" should be stricken out, and the remainder of 
the paragraph condensed. 

Again : the statements of the preamble may be as fully 
expressed in the body of the resolution itself, and may 
be properly omitted. 

Following these hints, the resolution would read as 
follows : 

" Resolved, That we are opposed to the present op- 
pressive registry law, and that we will vote for no can- 
didate for either house of the legislature who is not 
pledged to its speedy repeal." 

With these remarks upon composition, we proceed to 
lay before the reader a series of resolutions upon various 
ordinary subjects, which may possibly afford him hints, 
or serve for the nucleus of others. 

II. Various Resolutions. 

RESOLUTIONS OF CONDOLENCE ON THE DEATH OF A MEM- 
BEE OF A FIRE COMPANY. 

Whereas, It has seemed good to the Almighty Disposer 
of Events to remove from our midst our late worthy and 
esteemed fellow-member, James Perry ; and 

Whereas, The intimate relations long held by the de- 
ceased with the members of this company render it 
proper that we should place upon record our appreciation 
of his services as a fireman, and his merits as a man ; 
therefore, 
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Resolved, That we deplore the loss of James Perry, 
with deep feelings of regret, softened only by the confi- 
dent hope that his spirit is with those who, having 
fought the good fight here, are enjoying perfect happi- 
ness in a better world. 

Resolved, That we tender to his afflicted relatives our 
sincere condolence, and our earnest sympathy in their 
affliction at the loss of one who was a good citizen, a 
devoted fireman, and an upright man. 

Resolved, That the members of this company will at- 
tend our deceased member to the grave in a body ; that 
the engine-house be hung with the emblems of mourn- 
ing until after the funeral ceremony shall have been per- 
formed, and that the hall of meeting be draped with 
black for thirty days. 

Resolved, That a copy of the foregoing resolution, 
signed by the president, and certified by the secretary, 
be transmitted to the relatives of the deceased. 

RESOLUTIONS OF THANKS TO THE OFFICERS OF A SHIP FOR 
THEIR CONDUCT DURING AN EMERGENCY. 

Resolved, That the thanks of the passengers are here- 
by tendered to the captain and officers of the ship [here 
insert name], for the cool, dexterous, and efficient man- 
ner in which they performed the duties appertaining to 
each ; to the crew for their prompt obedience to orders, 
and to all concerned for their earnest endeavors to pro- 
mote the safety of the passengers under their charge, 
during the perilous storm, from which, owing to the 
goodness of Providence, we have been safely delivered. 

Resolved, That the foregoing resolutions, signed by 
the passengers, be transmitted to the owners of the ship 
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and a copy be furnished to the public journals, with a 
request for their publication. 

[Resolutions of this kind should always he sent to the 
owners, the officers heing merely their agents ; hut tlie 
resolutions themselves should he read to the master of the 
vessel hy the president of the meeting, in presence of aU, 
or a committee from the passengers.] 

RESOLUTIONS EMBRACING A REMONSTRANCE AGAINST A 
NUISANCE IN A CITY. 

Resolved, That the continuance of the bone-boiling 
establishment of Messrs. [insert name here], in the midst 
of a densely populated neighborhood, is an intolerable 
nuisance, which is incompatible with the health and 
comfort of those who reside in its vicinity. 

Resolved, That a committee of three be appointed by 
the chair, whose duty it shall be to apprise the proper 
authorities of the existence and nature of the nuisance ; 
and in case such action shall not produce its abatement, 
then to employ counsel, and take such other legal steps 
as the case may require. 

RESOLUTIONS OF INSTRUCTION TO MEMBERS OF THE LEGIS- 
LATURE. 

Whereas, From the situation of this county [or 
" town," or " village"], the general road law of the State 
is partly inapplicable to us, and highly inefficient, and the 
circumstances of the case require a specific law, therefore 

Be it resolved, by the people of [insert name here], in 
town meeting assembled, That the Senate and Represen- 
tatives of this district in the legislature be, and hereby 
are, instructed to procure the passage of a law exempting 
this county [or " village," or " town," as the case may 
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be] from the action of the general road law, and placing 
the working and repair of the roads entirely under the 
control of the local authorities. 

RESOLUTIONS OF THANKS TO THE OFFIOEES OF A CONVENTION. 

Resolved, That the thanks of this convention are 
hereby given to the president for the able, dignified, and 
impartial manner in which he has presided over its de- 
liberations, and to the other officers for the satisfactory 
manner in which they have fulfilled the duties assigned 
to them. 

\On a resolution of this hind the question is always to 
be put by the member who makes the motion — it being 
personal to the presiding officer.] 

RESOLUTIONS AT A MEETING OF STOCKHOLDERS IN FAVOR 
OF A CERTAIN ROUTE. 

Resolved, That the proposed horse railroad should be 
located upon the summit of the palisades, and not on the 
shore below, for these reasons : 

1. The shore route is narrow, and being limited by 
the river on one side, and the steep palisades on the oth- 
er, is incapable of the expanded population which may 
be expected on the space above, and is not likely to fur- 
nish those profits in the future which shall reimburse 
stockholders for the present outlay. 

2. There is now a road being constructed from Hobo- 
ken to Union Hill, on the upper route. This will proba- 
bly be extended to Bull's Ferry, and thus connecting 
with this line an unbroken communication will be se- 
cured between the upper terminus of our road and the 
ferry at Hoboken. 

3. The slightly increased cost of grading in the upper 
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route is more than made up by the fact that the right 
of way in the lower route will cost a vast deal more. 

Resolved, That, for the foregoing and other reasons, 
the directors be instructed to select the upper, and not 
the lower, route for the line of the proposed road. 

III. Of Reports. 

A report is the written statement of a person having a 
particular matter in charge, of the acts officially per- 
formed, or of a committee concerning the results of an 
investigation or matter confided to their care. The 
usual heading and conclusion of reports of committees 
are given elsewhere. The matter of the report is regu- 
lated by the same rules as regards its style and nature, as 
govern resolutions. A few examples will serve, there- 
fore, better than any particular directions, to give a model 
which may be improved on, by those unacquainted with 
this species of composition. 

IV. "Various Reports. 

EEPOET OF A COMMITTEE INTRUSTED WITH A FARTICULAB 
RESOLUTION. 

The undersigned, a committee to whom was referred 
the resolution offered by Mr. Johnson, in favor of an 
amendment to the constitution of the society, providing 
for the election of an additional recording secretary, beg 
leave to report : 

That, on investigation of the facts of the case, it ap- 
pears that the engagements of our present recording sec- 
retary prevent him from attending all of the meetings, 
without great loss and inconvenience to himself; but 
that, nevertheless, he has been present at all times to 
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fulfil his duties, in a satisfactory manner ; and that it 
further appears that the labors of the secretary have been, 
at times, so arduous as to have required the assistance of 
another person, the expense of which has been defrayed 
by the secretary himself. As the society allows no com- 
pensation to its recording officer, it is proper it should 
put upon him no expenditure ; and as it appears, from a 
conference on the subject with the party concerned, that 
with an additional secretary the duties appertaining to 
the office could be performed without serious inconveni- 
ence to either, your committee report back the resolution 
with a recommendation that it pass the society. 
All of which is respectfully submitted, 

Samuel L. Mitchell. 

William Branson. 

report of the minority of the previous committee. 

The undersigned, the minority of a committee to 
which was referred the resolution offered by Mr. John- 
son, proposing an amendment to the constitution of the 
society, providing for an additional recording secretary, 
beg leave to report : 

That he is forced to dissent from the majority of the 
committee, for the reason that he believes the duties of 
the office to be such as can be discharged by one person, 
without inconvenience ; and that, if they have proved a 
source of loss to the present incumbent, his proper course 
would be to resign the trust, and let it be assumed by some 
one as competent to fulfil it, but with whose business 
its duties will not injuriously interfere. He, therefore, 
recommends that the resolution do not pass. 

All of which is respectfully submitted. 

Andrew Ferrers. 
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EEPOET OF THE TREASURER OF A BENEFICIAL ASSOCIATION. 

The undersigned, treasurer of the Provident Beneficial 
Association of Peoria, begs leave to submit his annual 
report : 

The balance in the treasurer's hands at the commence- 
ment of the present year, was thirty-one dollars. Dur- 
ing the year, as will be seen by reference to the exhibit 
A, which is hereby appended, there has been received 
into the treasury, from all sources, five hundred and 
sixty -five (565) dollars and seventy-five (75) cents. Dur- 
ing the same time the expenditures have amounted to 
two hundred and seventeen (217) dollars and ninety (90) 
cents, leaving a balance to the credit of the society, and 
subject to its order, of three hundred and forty-seven 
(347) dollars and eighty-five (85) cents. 

All of which is respectfully submitted, 

A. Pedder, Treasurer, P. B. A. 



Db. Provident Beneficial Association, in account with A. Pedder, Ireas., Ce. 



1860. 
Dec 31. To Cash paid for aid to 

divers members, $108 00 

To rent, paid J. Freeman 60 00 

" Stationery, 4 90 

" Funeral expenses, 45 00 

$217 90 
Balance on hand 347 85 

$565 75 



1860. 
Jan. 1. By balance on hand from 

lost year's account, . . .$ 31 00 

Dec. 81. " Dues 455 00 

" Initiation fees, 78 00 

" Fines, 1 16 



$565 75 



The undersigned, a committee appointed for the purpose, have compared the fore- 
going account with the vouchers, and find, it to be correct. 

James L. Smith. 
K T. Datue. 

REPORT OF A STANDING COMMITTEE ON LIBRARY. 

The Committee on Library beg leave to submit the 
following report : 

The present state of the library requires the early at 
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tention of the company, both in reference to the condi- 
tion of its volumes, and the nature of many of the works. 

Many of the books are in a dilapidated condition. 
Your committee is satisfied that the librarian has taken 
the utmost care of the books intrusted to his charge, and, 
with one exception, no book appears to have received 
rough handling; but from the inferior quality of the 
binding, and the flimsy nature of the paper, there are 
one hundred and nine volumes which require to be re- 
bound immediately. There is one other in such condi- 
tion [Fletcher's History of Poland], that it is worthy of 
no further expense, and your committee recommend that 
it be replaced. They also recommend that the volumes 
to be re-covered should be half bound in good calf, 
which, by the binder's estimate annexed and marked A, 
can be done for seventy-three dollars and fifty-two cents 
($73.52). 

Of the twelve hundred and sixty-nine volumes of 
which the library is composed, six hundred and one are 
works of fiction — a proportion too great in itself, and more 
strikingly so, when it is considered that only ninety -four 
of these are the works of standard novelists. The depart- 
ment of works of reference is too small, and some of those 
most needed are lacking. The committee, therefore, 
recommend that no more works of fiction be purchased 
during the coming six months, but that the purchases be 
confined to the other departments. In connection with 
this, they recommend the purchase of the volumes on the 
list appended, and marked B, which will cost one hun- 
dred and seventeen dollars and forty cents ($117.40). 

The committee further report that additional shelving 
and a new blank book for catalogue will be required, at 
the cost of eighteen dollars ($18.00). 
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The sum required for the above purposes, exclusive of 
the current purchases of the year to come, will amount 
to two hundred and eight dollars and ninety-two cents 
($208.92). 

All of which is respectfully submitted, 
J. U. Rusling, | 

A. N. Thompson, V Committee on, Library. 
Fkajscib Betjce, I 

A. 

Estimate for Binding 109 Volumes, as per Specimen. 

24 volumes 8vo, at 88 (half calf, marked edges) $2112 

80 '■ 12mo, '• 62 '■ 49 60 

5 " l»mo, " 56 " 2 80 

$73 52 



Bbattt & Stevenson, 

Bindtre. 



B. 



Worcester's Qnarto Dictionary. Rassia, $10 50 

The Reason Why, series, S volnmes. half calf, 12 80 

Curtis's History of the Constitution, 2 volumes, half calf, 6 00 

Cluskey's Political Tevt Book, " 4 00 

Applet<in s Dictionary of Mechanics, 2 volumes, half morocco, 12 00 

Ure's Dictionary of Arts. etc.. 2 ** half calf, 7 00 

Icon oarap hie Encyclopaedia. 6 " half morocco, 40 00 

Banvard's Romance of American History, half cal£ 1 25 

Pope's La Plata, " 4 00 

Dr. Livingston's South Africa, '• 4 00 

Dr. BartlTs North and Central Africa, 8 volumes, " 10 50 

Andersson's Lake Kgami, " 1 35 

Atkinson b Siberia, « ,, 4 00 

$117 40 

REPORT OF THE COMMITTEE ON SWINE OF AN AGRICULTURAL 

SOCIETY. 

The committee to whom was referred the merits of 
divers members of the hog family, at the present exhi- 
bition, beg to report : 

That, in pursuance of their duty, your committee pro- 
ceeded to the quarter of the fair ground, assigned to the 
interesting objects of their inquiry ; and, after having 
duly perambulated the styes, and gently poked the in- 
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mates in the ribs, measured the latitude of their flanks, 
and the longitude of their snouts, examined minutely 
their skins, and determined the precise geometrical cur- 
vature of their several tails, they have come to these 
conclusions : 

1. That the hog is an animal whose compass of voice 
is by no means out of proportion to the magnitude of his 
frame ; but the prolongation of the vocal sounds indicates 
to the minds of "your committee that the lungs of the 
animal are capacious, and his larynx of the most en- 
during nature. 

2. That the fur of the hog, especially that on the ridge 
of the back, is of a stiff and elastic nature, totally unfit- 
ted to the production of hats, but is, nevertheless, a 
genuine fur and not wool. They have arrived to this 
conclusion, so different from that of other naturalists, 
because they observe by the feel that it will not be felt, 
and therefore is not a similar substance to the covering 
of sheep's backs and African craniums. 

3. The Berkshire hog, exhibited by Mr. John Barton, 
seems to your committee to have the finest limbs, the 
smallest eyes, the bluntest snout, the kinkiest tail, and 
the greatest capacity for lard and laziness of the lot ; and 
your committee recommend that his owner receive the 
premium of ten dollars offered for the best Berkshire. 

4. The Suffolk hog, exhibited by Andrew Doran, and 
that owned by Peter Yan Schaick, are so nearly match- 
ed in reaction and function, that your committee were 
not able to decide as to their relative merits for a length 
of time. The judicial conflict was tremendous, and long 
continued. Now Van Schaick's hog was uppermost, 
then Doran's — Yan Schaick rose at one moment, Doran 
the next — and for a long while victory was doubtful 
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between Doran and Yan Schaick — the hogs we mean. 
At length, our chairman hit upon an expedient which 
we are assured is used in some localities by juries when 
engaged in doubtful murder cases, and is analogous 
somewhat to the ordeal by battle in the Middle Ages. 
First securing from his coadjutors a pledge of honor to 
abide the result, he placed the smallest coin of the con- 
federacy so as to rest equal upon the side of the ultimate 
part of his forefinger and his thumb-nail, and naming 
Doran head, and Van Schaick tail, flirted the cabalistic 
coin in the air. It rose upwards, remained quiescent for 
an instant, and then sank to the ground. Ocular inspec- 
tion showed us that head was up, and therefore, after 
being assured by the chairman that it was a fair flirt, we 
awarded the premium of five dollars for the best Suffolk 
to Doran's hog, to be paid to Doran's hog's owner. At 
the same time we think that the Yan Schaick hog is 
entitled to a certificate of honorable mention. 

5. The next parties to be decided on were those of 
the female persuasion, who laid claim to being the prop- 
erest candidates for the honors of maternity. After 
weighing the relative merits of three competitors, and 
the competitors themselves, we unanimously awarded 
the premium to that owned by Peter Yan Schaick, 
which we not only pronounced the fattest and laziest, 
but in every respect the greatest sow we ever saw. 

6. The premium of three dollars for the best unnamed 
pig of less than one year old was given to an animal 
exhibited by William C. Adams. He is a pig of much 
promise, and though apparently a relation of the great 
land-pike family, by his mother's side, bids fair to emu- 
late the inactivity and corpulence of his paternal pro* 
genitor. 
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Tour committee cannot close this report without re- 
ferring, with sentiments of just pride, to the enthusiastic 
reception they met with at the throats of their four-leg- 
ged friends. From the time of their arrival until their 
departure the styes were in an uproar of delight ; and 
after leaving, they discovered that the hospitable swine 
had generousiy loaded them with numerous black and 
active-like insects, that modestly hid themselves under 
the inner garments of the committee, and only made 
themselves known through the sense of feeling. 
All of which is respectfully submitted, 

J. Van Dekveeee, \ 

John Beennan. V Committee. 

Sam'l Mitchell, ) 

V. Of Petitions. 

Petitions are memorials of the wishes of a party be- 
low addressed to one above, and may either pray for 
a thing or against it. Iu the last case they are called 
remonstrances. The persons usually approached in 
this way in the United States, are the President, the 
Congress, or the Governor or Legislature of the several 
States. Occasionally, too, the courts receive petitions 
on other than strictly legal business, as, for instance, the 
granting of tavern licenses — but these last do not come 
within our scope. 

A petition always commences with the direction. If 
to the President, it merely gives his name and title, as 
" To Abraham Lincoln, Esq., President of the United 
States ;" but should never, as is sometimes done, prefix 
the term " Excellency," which is not the title of the Presi- 
dent, nor that of the Governor of any State, except in 
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Massachusetts. When to Congress or a legislature, the 
petition commences with the legal name, that is, " To 
the Legislature," or " To the General Assembly," as the 
case may be. 

The address is followed by the announcement, as — 
" The petition of the undersigned, citizens of the 
county of Henrico, State of Virginia, respectfully show- 
eth, That," — and then goes on to recite the favor de-- 
sired, or the grievance to be redressed, in a brief and 
pointed manner. 

The petition concludes with the set phrase : 
" And your petitioners will ever pray," etc. 
This, in an address to the President or Governor, 
should be omitted. 

"VI. Specimens of Petitions. 

1. PETITION FOK THE FAEDON OF A CONVICT. 

To Edwin D. Morgan, Esq., Governor of the State of 
New York : 

The petition of the undersigned, citizens of New 
York, respectfully represents : 

That on the fifth of November, 1856, John Jones, of 
the City of New York, was convicted, before the Court 
of Oyer and Terminer in said city, of the crime of man- 
slaughter, and sentenced therefor to the State prison at 
Sing Sing, where he now remains, for the term of ten 
years and six months ; that the evidence upon which he 
was convicted, as will be seen by the summary append- 
ed, was not altogether conclusive ; that previous to that 
time the said Jones had maintained the reputation of 
being a peaceable and upright man ; and that his con- 
duct while in prison, according to the letter of the war- 
den, filed herewith, has been most exemplary. The said 
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Jones has a family who need his support, and under the 
impression that the well-being of society will not be in- 
jured by his enlargement, and that the ends of justice, 
under the circumstances of the case, have been suffi- 
ciently answered, respectfully implore the executive 
clemency in his behalf. 

And your petitioners will ever pray, etc. 

2. REMONSTRANCE AGAINST THE PASSAGE OF A LAW 

To the General Assembly of the State of Pennsylvania ,. 

The petition of the undersigned, citizens of the village 
of Port Kennedy, respectfully sets forth, That they have 
learned that a bill is now before the two Houses of As- 
sembly, for the purpose of erecting the town aforesaid 
into a corporate borough, and, believing such a measure 
to be unnecessary and injurious, and against the will of 
the inhabitants in the limits of the proposed borough, 
respectfully, but energetically, remonstrate against its 
passage by your honorable body. 

And your petitioners, as in duty bound, will ever 
pray, etc. 
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PART VII. 



FORMS AND POINTS OF ORDER. 

To show by example most of the points of order likely to 
arise at the ordinary session of the usual organized associa- 
tions, and the form of reports submitted, and the action 
thereon, we present the following report, in semi-dramatic 
form, of the proceedings of 

The Washington County Historical Society. 

Scene. — The Meeting-Room, of the Society. Present: James 
Cabhakt, President ; "William N. Caktek, Secretary ; the 
other officers, except the Corresponding Secretary, and mem- 
bers, making eighteen in all. Clock strikes eight, and the 
President takes the Chair. 

President. The Society will come to order. The Secre- 
tary will call the roll {Secretary calls the roU, and the mem- 
bers present answer.) 

Secbetaey. Present: Messrs. Benton, Bruce, Burns, Mr. 
President, Carter, Garnett, Harriott, Ireton, Lewis, M'Ma- 
hon, Neuhart, Saunders, J. N. Smith, G-. Smith, Turney, 
Thompson, Wallace and Zeilin — eighteen members. 

Pees. A quorum present The Secretary will read the 
minutes of the last meeting. {Secretary reads the minutes) 

Pbes. Tou have heard the minutes read. What order do 
you take on them ? 

Mb. Benton. I move they be adopted. 

Mr. J. N. Smith. Mr. President — 
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Pees. The gentleman on my right. 

Mr. J. N. S. I observe an error in the minutes which I 
desire to be corrected. On the vote for the resolution ap- 
pointing a committee to consider and report on the various 
proposed amendments to the Constitution, I am recorded in 
the affirmative. It is not a matter of moment, and would 
make no difference in the result, but it is proper to have 
the minutes right. 

Sec. Mr. President. 

Pees. Mr. Secretary. 

Sec. I certainly understood the gentleman to say " Aye," 
and he made no objection when I read distinctly the lists of 
those voting, with his own among the ayes. 

Me. J. N. S. Now, look here, Bill Carter; do you mean to 
say I don't know how I voted ? 

Pees. The gentleman is out of order. He must address 
the Chair, and he must not call a member by name. 

Me. J. N. S. I really beg your pardon, Mr. President. 
The remark was impulsive, and I meant no disrespect to the 
Chair, or to the Secretary either. But I am positive as to 
my vote, and I move that the minutes be corrected accord- 
ingly 

Pees. If there be no objection — 

Me. Lewis. Mr. President, I rise to a point of order. 

Pees. The gentleman will state his point of order. 

Me. L. The motion of the gentleman has not been 
seconded. 

Pees. A strict construction of the rules requires a motion 
which is the proposition of two, to be seconded. But cour- 
tesy always presumes in bodies either legislative or gov- 
erned by legislative rules, that some one has seconded every 
motion, unless it be manifestly improper. So highly do I 
esteem the right of a member to be heard, that, if objections 
be made, the Chairman would willingly leave his place and 



FOBMS AND POINTS OP OKDKB. 103 

second the motion of any member from the floor, if needed. 
But the objection is not pertinent. Every member has a 
right to have his acts in this body correctly recorded, and 
the proposition is therefore a question of privilege. The 
Chair rules that the point of order is not well taken. 

Mb. L. I appeal from the decision of the Chair. 

Membebs. " Oh ! come now, Lewie !" " Dry up !" 

Pees. Members will take their seats and preserve quiet 
These interruptions are disorderly. The Chair has decided 
that the motion of a member to correct the minutes in a 
matter personal to himself is a matter of privilege, and must 
be entertained as a proposition for the consideration of the 
Society. The member overruled appeals. The question is: 
" Shall the decision of the Chair stand ?" So many as are in 
favor will say "Aye!" {ayes respond.) Contrary, "No!" 
(noes respond.) The ayes appear to have it — the ayes have 
it — the decision of the Chair is sustained. 

Mb. L. Division! 

Pees. A division is called for. Members will be seated. 
Those in the affirmative will rise, and remain standing until 
counted, {members rise.) Eleven in the affirmative. Mem- 
bers will be seated. Those in the negative will rise, {mem- 
bers rise.) Three up. The decision of the Chair — ■ 

Mb. L. Mr. President, I call for the yeas and nays. 

Pees. The yeas and nays are demanded. Is the call sus- 
tained? {members rise.) Four up. The call is sustained. 
As his name is called, each member will vote yea or nay. 
The question is: " Shall the decision of the Chaie be sus- 
tained?" Mr. Secretary, call the roll {Secretary calls the 
roll and notes the votes.) 

Mb. Benton. Absentees! 

Sec. Harriott — 

Me. Habkiott. No. 

Sec. J. N. Smith, Zeilin— 
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Mb. Zeujn. Ay! 

Sec. Affirmative: Messrs. Benton, Bruce, Carter, Garnett, 
M'Mahon, G. Smith, Saunders, Turney, Wallace, Zeilin— 
ten. Negative: Harriott, Ireton, Lewis, Neuhart, Thomp 
son, Barns — six. 

Pees, (taking the list.) Ten in the affirmative, and six in 
the negative. The decision of the Chair is sustained. If 
there be no objection — and the Chair hears none — the min- 
utes mil be corrected. Any farther amendments? 

Mb. Benton. Mr. President, I renew my motion. 

Pbes. The question is on the approval of the minutes as 
amended. Are you ready for the question ? So many as 
are in favor of the motion mil say " Aye ! " Contrary, " No !" 
Carried. The minutes stand approved. The first business 
in order is Annual Beports of Officers. Treasurer. 

Mb. Gabnett. Mr. President, I have — 

Pees. The gentleman mil rise when he addresses the 
Chair. 

Mb. G. (rising.) I have here the report for the past year, 
which I send to the Secretary, (messenger takes report to 
Secretary's desk.) 

Seo. (reads.) 
To the President of the Washington County Historical Society. 

Snt: The undersigned, Treasurer of the W. C. H. Society, 
respectfully begs leave to report: 

That, by the statement in duplicate annexed, it will be 
seen that the sum received by him officially during the past 
year amounted to one hundred and ninety dollars and eighty 
cents, including five dollars and eighty cents balance on 
hand at the close of the last annual report. Of this, one 
hundred and fifty dollars was received as dues from mem- 
bers, thirty dollars as initiation fees, and fifteen dollars as 
a special donation. The expenditures, for taxes, cleaning, 
light, fuel, library, museum and messenger, amounted to 
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one hundred and thirteen dollars and seventy cents, leaving 
a balance on hand of seventy-seven dollars and ten cents. 
All of which is respectfully submitted. 

James M. Gaknett, Treasurer. 



W. C. H. Society in ace. "with J. M. Gabnett, Treasurer. 



Dr. 

1877. June 29. Paid L. Kean, Col 

leotorfor Taxes $ 33 50 

July 9. Bought Kerosene 

and Wicks 1 20 

Aug. 4. Paid Messenger. . . 1 50 

„ ,. « Bm for B . kB 52 oo 

Oct. 9. " Messenger . 1 00 
" 15. " For Shelving 

and Cases 9 00 

Oct. 15. Fuel 4 00 

1878. Jan. i. Paid Messenger. . . 150 
April 3. " Mrs. Brown, 

Cleaning 6 00 

May 25. Paid Messenger. . 2 00 

" " For Kerosene.... 2 00 

113 70 

May 26. To balance on hand 77 10 

$190 80 

E. E. 



Or. 



June 1. Cash on hand 6 80 

June 29. By Cash for Duee.$130 00 

" 30. " " 20 00 

Aug. 10. Initiation Fee 10 00 

Sept. 12. " .... 10 00 
Dec. 19. Donation, Mr. 

Carhart 15 00 



$190 80 



James M. Gabnett, Treasurer. 



The undersigned, Auditing Committee of the Washington 
County Historical Society, have examined the above account, 
and compared it with the vouchers exhibited, and found it 
to be correct. (Signed, in duplicate), 

S. S. BAENS, 
W. N. CARTER, 
FRANCIS IRETON. 



Pbes. What order do you take on the report ? If there 
be no objections — and the Chair hears none — it will be ac- 
cepted and placed on file. It is so ordered. Librarian. 

Mk. Burns. Mr. President, the Secretary has a report of 
mine. 
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Pees. Let it be read 
Sec. (reads.) 

To the President of the W. C. H. Society. 

Sib: I have the honor to submit my annual report. The 
number of volumes now in the library under my charge are 
five hundred and ninety-eight — twenty-four folio, including 
four atlases; sixteen quarto, five hundred and thirty-six oc- 
tavo, twenty-one duodecimo, and one 24mo. The number 
of MSS. is one hundred and nine — ninety-six contained 
in two of the octavo bound volumes, and the remainder in 
a locked portfolio. The additions to the library during the 
year have been twenty octavo volumes and one quarto, at 
the cost of fifty-two dollars. The library is very much de- 
ficient in its most essential requisite — i. e., local history. 
There is an opportunity of curing this defect somewhat, by 
the purchase of a portion of the library of a former Pres- 
ident, the late Dr. Joy, which can be had at a reasonable 
price. I strongly urge action in the matter. 

The Librarian keeps the books in his custody at his own 
house. "While he is always pleased to receive the visits of 
members, who desire to borrow or examine, he submits re- 
spectfully whether it would not be proper — the permanence 
of the Society seeming to be assured — to take measures to 
secure proper quarters for the books in a room open, under 
proper regulations, to strangers as well as members. The 
propriety of erecting a suitable hall is worthy of considera- 
tion 

AH of which is respectfully submitted 

S. S. Barns, Librarian. 

Mb. Satjndebs. Mr. President, I move that the report be 
received, and referred to the Committee on Finance, with 
instructions to report on that portion concerning the ereo- 
*vjn of a hall. 
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Mb. Tuenet. Mr. President — 

Pees. The gentleman on the extreme left. 

Mr. Turkey. May I ask where the money is to come from 
to build a hall? 

Mb. Saun. That, Mr. President, is just what I wish the 
Finance Committee to find out. 

Pkes. It has been moved to receive the report, and that 
it be referred to the Committee on Finance. These are two 
diverse propositions, and unless objection be made, the 
Chair will divide them. The first question is, " Shall the re- 
port be received ?" 

Members. Receive! 

Pkes. No objection being made, it is so ordered The 
next question is of commitment. 

Mb. Z. I rise for information, Mr. President Does not 
a question of commitment take precedence ? 

Pees. Till the report had been received, it was not in the 
possession of the Society. The Society has heard the motion 
to commit. Are you ready for the question ? 

Mb. Bbuce. Does this empower the Committee to build a 
hall? 

Pres. No; merely to consider the matter, and report their 
views. Are you ready for the question ? So many as are 
in favor will say " Aye !" Contrary, " No !" Carried. Mr. 
Curator. 

Mr. Bruce. Mr. President, I beg leave to present my re- 
port, which is on the table of the Secretary. 

Sec. (reads.) 

To the President oftheW.G.H. Society. 

Sib: I beg leave to report that there has been an addition 
of twenty-one objects of interest to the museum during the 
past year — nine coins, eleven Indian implements and wea- 
pons, including two handsome celts found in the county, 
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and the remainder specimens of minerals. The additional 
cases and shelves purchased during the year are by no 
means full, and no further expenditure is recommended. 
The number of objects of curiosity and interest now in the 
museum, are two thousand, seven hundred and nineteen. 
Of those, over three hundred are duplicates. These last 
might be exchanged advantageously, and I request power 
from the Society to use them in order to increase the mu< 
seum. 
All of which is respectfully submitted. 

Wit V. Bbtjce, Curator. 

Pees. If no objections are made, the report will be re- 
ceived and placed on file. 

Mb. Beuce. Mr. President. 

Pees. Mr. Curator. 

Me. Bruce. "What about the power I have asked for? 

Pees. The Committee on the Museum have that matter in 
their hands, and can authorize you to make any exchanges 
they and you may deem to be judicious and proper. The 
next business in order is Reports of Standing Committees. 
Are any ready to report? {short pause.) Reports of Special 
Committees. Committee on Revision of the Constitution ? 

Me. Z. The Committee beg leave — - 

Pees. The gentleman will please to rise, and address the 
Chair. 

Mb. Z. (rising'.) Mr. President, the committee to whom 
was referred the proposed revision of the Constitution re- 
port progress, and ask leave to sit again. 

Pees. The Committee verbally report progress, and ask 
leave. "What order do the Society take on the report ? 

Membees. Leave. 

Pees. The report is accepted, and the Committee con« 
tinned, Any other special committees, Mr, Secretary? 
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Sec. No, sir. 

Pres. The next business is Special Orders. The only 
special order is the annual election for officers. Will the 
Society proceed to the order of the day? 

Mr. L. I call for the special order. 

Pres. If no objections are made, -we mil proceed. By 
the Constitution, the Society mil name two tellers. "Whom 
does the House choose? 

Mr. G. Smith. Mr. Lewis. 

Mr. L. I ask to be excused. 

Pkes. The gentleman named asks to be excused. Any 
objections ? The gentleman is excused by unanimous con- 
sent. Any others named ? 

Mr. G. S. Mr. Ireton. 

Mr. M'Maeon. Mr. Turney. 

Pres. Any others? (a pause.) Tou have heard the names. 
Shall these gentlemen act as your tellers? So many as are 
in the affirmative will say "Aye!" Contrary, "No!" The 
ayes have it. Mr. Harriott, be kind enough to take the 
Chair, (leaves the Chair, which is taken by Mr. Harriott.) 

Chairman. Nominations are in order. 

Mr. G. S. I nominate Mr. Lewis as President 

Mr. Z. I nominate Mr. Carhart. 

Chairman. Any farther nominations ? 

Mr. G. S. I nominate the present officers for re-election — 
namely: Vice-President, Arthur Saunders; Recording Sec- 
retary, William Carter; Corresponding Secretary, Dr. Sam- 
uel Markham; Treasurer, James M. Garnett; Curator, 
Wm. V. Bruce; Librarian, S. S. Burns. 

Chairman. Any farther nominations ? 

Mb. G. S. Mr. Chairman, the Constitution provides that 
where there is no opposition to any nomination, the vote be 
taken by voice. I move that the gentlemen last named be 
the officers for the ensuing year. 
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Chaieman. You have heard the motion. So many as are 
in favor will say " Aye !" Contrary, " No !" The motion is 
carried, and the gentlemen named are duly chosen for the 
ensuing year. The tellers will take their seats and receive 
the votes of members. (The tellers, provided with a ballot-box, 
take their seats at a table. The members present their tickets in- 
dividually, and as each votes, his name is written down and 
called off, and his ticket deposited in the box.) 

Chairman. Have all the members voted ? (a pause.) The 
election is closed. The tellers will count the votes, and re- 
port to the Chair. ( The tellers open the box. One teller takes 
out a ticket, opens it, reads the name aloud, and hands it to the 
other teller, who verifies it, and records it by a stroke opposite 
the name on his list after writing its number on the back of the 
ticket. When the tickets have all been opened, the tellers report): 

For President, James Carhart has ten votes, Andrew 
Lewis has six votes, and Blank one. 

Chairman. James Carhart, having received a majority of 
all the votes cast, is duly elected President for the ensuing 
year. (Chairman descends, and the President resumes the 
chair.) 

Pees. Gentlemen, as the term of office does not end until 
the close of this month, I reserve my thanks for this proof 
of your confidence until the ne3± meeting. The next thing 
in order is unfinished business. What have we, Mr. Sec- 
retary? 

Sec. A resolution in regard to the new diploma. 

Pbes. That was laid on the table, I think. 

Mb. M'M. Faith, then, Mr. President, I move to take it 
up and get rid of it. 

Pees. It is moved that Resolution No. — 

Sec. One. 

Pees. No. One be taken from the table. The Secretary 
will read it. 
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Sec. (reads.) 

" Resolved, That the new form of diploma, as engraved, be 
approved, and that the Secretary be directed to have one 
hundred copies printed on parchment for the use of mem- 
bers, and that the President be directed to draw an order 
on the Treasurer for the amount required to defray the 
expense." 

Pkes. The resolution is open to amendment. 

Mr. Ireton. Mr. President, I think that printing on parch- 
ment is a needless expense. An institution of some note 
and distinction may do that; but a local body should be 
content with plainer material. I move to amend by striking 
out the word "parchment," and inserting "paper." 

Mb. G. S. Mr. President, so far as the parchment goes, I 
am of the opinion of the gentleman; but I prefer to have 
our diploma look creditably, and I move to amend the 
amendment by inserting the word "vellum" before the 
word " paper." 

Mb. Tueney. I move to amend the amendment by striking 
out " vellum," and inserting "stout printing." 

Pees. The gentleman is out of order. The amendment 
to an amendment cannot be amended. Read the resolution 
as it stands. (The Secretary does so.) Now, the resolution as 
amended. (Secretary reads.) Now the resolution with the 
amendment as amended. (It is read.) The question now re- 
curs on the amendment to the amendment. 

Mr. Tornet. Mr. President. 

Pees. The gentleman has the floor. 

Mr. Turjjet. If I be in a measure debarred of a choice 
from anything but two things, I shall take the best, and 
so vote against the amendment to the amendment. Good 
plain writing paper will answer our purpose as well as 
parchment or vellum paper; and we have not such a full 
treasury that we can afford to be extravagant. The Treas- 
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urer's report shows that we have a balance to our credit of 
only ninety dollars and ten cents, and of this, thirty will be 
needed for the new cases required by the Curator. That 
leaves us, in round numbers, only sixty dollars. It will 
cost at least a hundred dollars to print a hundred copies — 

Mr. Neuhabt. If de gentleman will permission give — 

Mb. Turney. Well, with pleasure. 

Mb. Neuhabt. Herr Praesident, de cost is over-estimate. 
It is not to be so much more as forty cent by each copy, 
unci it is not of necessity more than fifty copy to print. 

Mb. Turney. Even then, Mr. President, that would be 
twenty dollars, when three or four dollars would get the 
thing on paper. 

Mb. Lewis. Mr. President, the gentleman forgets that at 
the next meeting the annual dues come in. There are thirty- 
two members, and that makes one hundred and sixty dol- 
lars more in the treasury. 

Mb. Tcbney. Mr. President, the present gentleman does 
not forget that interesting fact. But he remembers also 
that we have the taxes on this building, which we pay by 
agreement in lieu of rent ; the cost of lights and fuel, and to 
obtain, if possible, the addition to our library which the 
Librarian suggests in his report. It is with no spirit of 
meanness that I suggest retrenchment. It is merely ordi- 
nary prudence. I don't like this last amendment either. It 
is neither one thing nor the other. I move to lay it on the 
table. 

Cbies of Members. That's it! lay it on the table. 

Pres. It is moved to lay the amendment on the table. So 
many as are in favor of the motion will say, " Aye ! " Contrary, 
" No !" The motion is carried. 

Mr. Ibeton. And now, Mr. President, I hope we shall take 
the vote on my amendment. 

Pres. What is the proposition of the gentleman ? 
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Ms. Ireton. A square vote, Mr. President, on the matter 
before the Society. 

Pkes. There is nothing before the Society. The amend- 
ment to the amendment being laid on the table, carries with 
it the amendment and the original resolution. 

Mb. Turney. Mr. President, I didn't suppose I was hang- 
ing up the matter to dry in that way. 

Pees. That is the effect of the vote. 

Mb. Ireton. But surely we can reach it, if the Society 
wishes it. 

Mb. Burns. Mr. President, I rise to a point of order. 

Pres. The gentleman will state his point of order. 

Me. Bubns. The point, sir, -is this, that a motion to lay 
upon the table, once adopted, cannot be reconsidered. 

Pres. It has been so held. A motion to reconsider is in 
order whenever a body desires to remedy what it may deem 
to be hasty action. Some motions cannot be reconsidered, 
not through an arbitrary rule, but from the nature of the 
case — an adjournment, for instance. Amotion to adjourn can- 
not be reconsidered because, the body having once adjourned, 
is no longer in session, and not being in session, can determine 
no motion. But there is a rule well understood, which is 
to take the direct way to do a thing when there are two 
modes. It is unfinished business which is in order, and the 
resolution can be taken from the table by a motion. If so 
taken, it is before the body. If not taken, the body has ex- 
pressed its will not to consider it. Under such a state of 
affairs a motion for reconsideration is not in order. 

Mb. Turney, and )-,.«- t> -j j. 
Mb. Burns. } Mr. President. 

Pres. Mr. Turney. 

Mb. Turney. I move that the resolution be taken from the 
table. 
Members. Take it up ! 
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Pees. Any objection ? The Chair hears none. It is so 
ordered. The matter is now before the Society again, ex- 
actly as it stood before the motion to lay on the table pre- 
vailed. "What is the farther pleasure of the Society ? 

Mb. Burns. Mr. President, I think this matter had better 
lay over awhile, and let members think over it. We ought 
to consult with the absent members, even though I am aware 
they should have been here at an annual election about a 
matter that somewhat affects our credit. There is no press- 
ing need of haste, and I move to postpone the consideration 
of the resolution until our next meeting. 

Me. Saun. Mr. President, we had better postpone it until 
the meeting after. The next brings our annual supper, and 
we shall have a little internal improvement to discuss. 

Mb. Burns. Mr. President, I withdraw my motion, if no 
objections be made, and substitute a motion to postpone 
until the stated meeting in June. 

Members. Question ! 

Pees. Are you ready for the question ? It is moved to 
postpone the business before the Society to the stated meet- 
ing in June. So many as are in favor will say, " Aye !" 
Contrary, "No!" Carried. 

Me. Tubney. Mr. President, a committee would do it 
better. I move to recommit the matter. The committee 
can ascertain the feeling more surely. What is everybody's 
business, is nobody's business. 

Pees. Having been postponed, the question cannot be 
committed. It is not in the possession of the Society. 
Besides, we are not competent to do business. A natural 
quorum of this society is seventeen, and as three members 
have gone out, there are only fifteen present. 

Me. Tuenet. We can find them, Mr. President, and bring 
them in. 

Sec Mr. President, you forget that, two meetings ago, an 
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amendment was adopted to the Constitution, -making an ar- 
tificial quorum of ten. 

Pres. I remember the proposition, \>u\ not its adoption, 
Hand me the Constitution. 

Sec. It is not engrossed there; but it is on the minutes. 

Pkes. Let me see them. 

Sec. This is the new minute book, and they close out the 
old one, which is not here. They were adopted, and then 
all further amendments were given to a special committee. 

Pkes. My impression is the other way, and in the absence 
of official information, I decide this Society to be without a 
quorum, and no business but adjournment is in order. 

Me. Burns. Mr. President, the Secretary is right, and our 
quorum is full I am under the necessity of appealing from 
the decision of the Chair. Am I in order? 

Pbes. It is a peculiar question. An appeal is a matter of 
right, but if the facts turn out as I think they will, an action 
without a quorum will be void. The members present 
must take the responsibility. Shall the decision of the Chair 
stand ? Those in favor will say, " Aye !" Contrary, " No !" 
The Chair is unable to determine by the sound. Those in 
favor will rise, and remain standing until counted : one, two, 
three — it is not necessary to take the negative. The deci- 
sion of the Chair is reversed. 

Ms. M'Mahon. And here, Mr. President, come the miss- 
ing members, like late boys at a frolic. (A roar of laughter 
greets the returned sheep.) 

Pbes. Order, gentlemen! The Society will be seated. 
Any more unfinished business ? New business is next in 
order. 

Mr. Turney. I have to propose the name of Dr. John 
Littell, for membership. 

Pres. The nomination is referred to the Committee on 
Membership, under the rules. 
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Pbes. The gentlemen will take their seats. The Chair had 
turned its head away to cough, when they rose, and the 
house will have to decide who is entitled to the floor. Was 
Mr. J. N. Smith first up ? Those in the affirmative will say, 
"Aye!" Contrary, " No !" The noes appear to have it — the 
noes have it. As there are but two contestants, and the 
Society have decided that one was not up, the other nec- 
essarily has the floor. 

Mb. L. I am about to make a motion which I hope will 
have the unanimous support of this Society. Tou all re- 
member our first President, the late Reverend Mr. Joy, and 
still deplore his loss. Tou all know how much he was in- 
terested in the study of the history of this County, and of 
this State. Some of the ablest papers in the archives of the 
Society are from his pen — it is not an affront to any one 
here to say — the ablest. During his life, he accumulated a 
number of curious and rare books and papers referring to 
the early history of this County, among them autograph 
letters of some of the early settlers, that throw much light 
on most questions concerning the settlement of the place. 
His widow has these. She is in very straitened circum- 
stances. She asks no charity ; but she cannot afford to give 
these books and manuscripts away, and offers them for a 
hundred and fifty dollars. They are worth, in my judgment, 
a deal more. We should buy them by all means. I move 
that the Committee on the Library be instructed to negoti- 
ate with Mrs. Joy for the purchase of the books and manu- 
scripts of the late Rev. Mr. Joy, referring to our local history, 
and I send the resolution to the Secretary's desk 

Pkes. The Secretary will read the resolution. ( The Secretary 
reads the resolution.) 

Mr. Tubney. Here is a very heavy expenditure, and r&- 
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quires some caution. I move that the resolution be referred 
to the Committee on Finance, 'with instructions to report on 
its expediency at the next meeting. 

Me. L. Mr. President, I object to the commitment, and 
hope that it mil not prevail We all know the value of the 
volumes in question — every member knows they are richly 
worth three hundred dollars. The present price is a vL~tual 
gift by the widow of half their value. She can obtain more 
than she asks by sending them to the State Capitol, where 
the State Society would take them at once. The only hesi- 
tation I feel is at the smallness of the amount. I am will- 
ing to aid the Society in the matter. I have not much 
means, but I will subscribe ten dollars townrds a spocial 
fund for the purpose, and if each member will do half as 
much, there need be no drain on the Society treasury. But 
the books and papers are needs — they are not parchment 
diplomas, nor costly anniversary suppers, and they should be 
supplied while we have the power. 

Mb. Z. I move to amend the resolution by — 

Pkes. The gentleman is out of order. No motion for 
amendment can be entertained until the motion for commit- 
ment is disposed of. 

Mil Saun. Mr. President, every one knows the merit of 
this question, for this matter has been talked of among 
members for a week or more, and it is getting late. I call 
for the previous question. 

Pkes. Shall the main question be now put ? 

Mk. Z. Gag-law. 

Pkes. The gentleman is decidedly out of order, and will 
take his seat. 

Mb. Z. Mr. President, I say that is gag-law, to choke off 
debate. 

Pbes. Order! It is disorderly to use words like that. 
Does the gentleman appeal from the decision of the Chair ? 
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{a pause.) Shall the main question be now put? So many as 
are in favor of the motion will say, " Aye !" Contrary, " No I" 

Me. Z. Yeas and nays. 

Pees. Is the call for the yeas and nays sustained? Only 
three members up. It is not sustained The question 
occurs on the original motion. 

Mb. Beuce. I ask that it be read. 

Mb. Z. I object. 

Mhmbees. Let us hear it again? 

Mr. Z. I withdraw the objection. 

Pees. The Secretary will read the resolution. (Secretary 
reads the resolution.) 

Pbe3. The question is on the adoption of the resolution. 
So many as are in favor will, when their names are called, 
answer, " Aye !" those of the contrary opinion, "No." 

Me. Bbtjce. Have the yeas and nays been ordered, Mr. 
President ? 

Pkes. On a resolution requiring the expenditure of money, 
the yeas and nays are always to be taken by a provision of our 
Constitution. Mr. Secretary, call the roll. (Secretary calls 
the roll and notes the result.) 

Sec. Affirmative, Messrs. Barns, Benton, Bruce, Burns, 
Carter, Garnett, Harriott, Ireton, Lewis, M'Mahon, Neuhart, 
J. N. Smith, Thompson and Wallace — fourteen. Negative, 
Messrs. Turney and Zeilin — two. 

Mb. L. Absenteea 

Sec. Mr. President. 

Pees. Aye. 

Sec. Mr. Saunders. 

Me. Saun. No. 

Sec Mr. G. Smith. 

Me. G. S. Aye. 

Sec Affirmative, Messrs. Barns, Benton, Bruce, Burns,Car- 
ter, Garnett, Harriott, Ireton, Lewis, M'Mahon, Neuhart, J.N. 
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Smith, G. Smith, Thompson and Wallace — sixteen; and neg- 
ative, Messrs. Saunders, Turney and Zeilin — three. 

Pres. A resolution appropriating money requires a ma- 
jority of the whole Society, seventeen votes. There being 
but sixteen votes in the affirmative, the resolution is lost. 

Mr. Saun. And now I move a reconsideration. 

M-r- L. And I move to lay that motion on the table. 

Mb. Bbuce. "What is the effect of the last resolution if 
successful ? Does it not kill the matter ? 

Pkes. In Congress it would. Here we follow the rules of 
our State Legislature, where a different practice prevails. 
If successful, the subject can be taken up at any time. The 
question is on the motion to lay on the table. So many as 
are in favor will say, "Aye!" Contrary, "No!" Carried 

Mb. Bbuce. I offer the following resolution. (Secretary 
reads resolution.) 

" Besolved, that when we adjourn, we adjourn to this 
night, one week, at seven and a half o'clock.'' 

Mr. Bruce. It is my intention, Mr. President, to get a full 
meeting on that night, and take this matter from the table. 

Mb. Tuiket. I move to amend by striking out the word 
"when" after the word " resolved," and the words following 
the first word " adjourn," and inserting the word " now " after 
the word "we." The resolution will then read — "Besolved, 
That we now adjourn." 

Pees. The Society has heard the question. So many as 
are in favor will say, "Aye !" Contrary, " No !" The noes 
appear to have it — the noes have it. It is lost. 

Ms. Turkey. I move that we strike out the words "when 
we adjourn," following the word " that," and all the words 
following the second word " adjourn.'' 

Members. Out of order ! 

Mb. Burns. Mr. President, I rise to a point of information. 
Is not this the same question over again ? 
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Pees. It is a separate and distinct proposition. The first 
was to strike out and insert. This is to strike out merely. 
The question is, " Shall these words stand ?" So many as are 
in favor will say, "Aye!" Contrary, "No!" The noes 
appear to have it — the noes have it ; it is lost. 

Memsees. Question. 

Pees. There is no question before the Society. The re- 
jection of the amendment by striking out was tantamount 
to endorsing it as it stands, and the resolution has been 
adopted. 

Me. L. I move we adjourn. 

Pees. It is moved that we now adjourn. Those in favor 
will say, "Aye!" Contrary, " No !" Carried. This meeting 
stands adjourned until this night, one week, at seven and a 
half o'clock. 
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PART VTIL 



RECAPITULATION OF CERTAIN POINTS. 

In order to impress certain points more strongly on the 
mind, we present in a condensed form the rules in regard 
to matters likely to confuse the reader. 

L Motions in Order During Debate. 

These in their order of precedence are : 

1. To adjourn. 

2. To lay on the table. 

3. To postpone indefinitely. 

4. To postpone to a day certain. 

5. To commit. 

6. To amend. 

As to their conflict, consult Section XIV. of Part V. 

H. Motions in their Order of Precedence. 

1. To fix time [and place, if desired] of adjournment 

2. To adjourn. 

3. For the order of the day. 

4. To lay on the table. 

5. For the previous question. 

6. To postpone indefinitely. 

7. To postpone to a time certain. 

8. To commit. 

9. To amend. 
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1 1 1- Motions in Obdeb when a Member has the Floor 

1. Call to order. 

2. Appeal from decision of the Chair. 

3. Objection to considering a question. 

[Not in order if debat* have already begun on the sub- 
ject] 

4. That the question be discussed. 

5. For the order of the day. 

IV. Motions Opening Ma« Question to Debate. 

1. To strike out enacting clause of bill, or ordinance, [of 
course, not applicable in private Societies, and used in State 
or Municipal Legislatures when it is desirable to force the 
fight on the measure at the second reading. ] 

2. To commit the question. 

3. To refer. 

4. To postpone indefinitely. 

5. To reconsider a debatable question. 

V. Successful Motions that can not be Reconsidebed. 

1. Adjournment. 

2. To take from the table. 

3. To reconsider. 

4 That the committee rise. 

5. To suspend the rules. 

VI. Matters not subject to Amendment. 

1. Motion to adjourn. 

2. Amendment to an amendment. 

3. An appeal from the decision of the Chair. 

4. A call to order. 

6. Motion for leave to continue speaking after having 
been pronounced out of order. 

6. Motion to lay on the table. 
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7. Objection to the consideration of a question, 

8. Motion for the order of the day. 

9. Motion to indefinitely postpone. 

10. Call for the previous question. 

11. Motion to reconsider. 

12. Motion that the Committee rise. 

13. Motion that a question be discussed. 
14 Motion to suspend the rules. 

15. Motion to take from the table. 

16. Motion to take up a question out of the proper order. 

17. Motion for leave to withdraw a motion 

VEL Non-Debatable Matters. 

1. A motion to adjourn. But a motion to fix the time 
to which the Society shall adjourn, when it does adjourn, 
is debatable. 

2. An appeal from the decision of the Chair, when as a 
question of decorum in debate, or to the priority of busi- 
ness. And no appeal can be made the subject of debate 
while the previous question is pending. 

3. A call to order is not debatable. 

4 Motion to extend the limit of debate. 

5. Motion to have leave to continue speaking after having 
beers, pronounced out of order. 

6. Motion to lay on the table. 

7. Motion to limit debate. 

8. Objection to the consideration of a question proposed 

9. Motion for the order of the day. 

10. Motion for the previous question. 

11. Questions in regard to priority of business. 

12. Call for the reading of papers. 

13. To reconsider an undebatable question. 
14 Motion that the committee rise. 

15. Motion to allow the question to be discussed. 
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16. Motion to suspend the rules.. 

17. Motion to take from the table. 

18. Motion to take up a question out of proper order. 

19. Leave to withdraw a motion. 

VIII. FOEMS OF PUTTING CERTAIN QUESTIONS. 

la putting the question on an appeal, the Chair does not 
ask if the decision of the Chair be overruled, but — " Shall the 
decision of the Chair be sustained ?" or, " Shall the decision of 
the Chair stand?" If there be a tie vote, the decision of the 
Chair is overruled, because of the lack of a majority. 

In putting the question on striking out certain words, it 
is put — " Shall these words [naming them] stand as part of the 
resolution ?" If there be a tie vote, they are struck out, 
because a majority have not pronounced in their favor. 

On a demand for the order of the day, the question is 
put—" Will the Society [council, club, whatever it is] now 
proceed to tlw order [or orders] of the day?" 

On a demand for the Previous Question, the form is — 
"Shall the Main Question be now put ?" 

On an objection to the consideration of a question, if 
made at the time of the introduction of the subject, the form 
is — ■" Shall the question be considered ?" 

On putting the yeas and nays — " As many as are in favor 
of the motion [or resolutions] will when their names are called 
answer, Aye. Those of the contrary opinion, No. Mr. Secretary, 
call the roll." 

On a call for the yeas and nays — " As many as are in favor 
of calling the yeas and nays, will, when their names are called, 
say, Aye. Mr. Secretary, call the roll." "When the requisite 
number have answered the Secretary suspends calling, reports 
result to Chair, who says — [naming the number,] " In the 
affirmative. The yeas and nays are ordered." Or, if there be 
no objection, he may say — " Those in favor cf calling the yea* 
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tend nays, will rise and remain standing till counted." He 
then counts them audibly, and announces the number and 
result. But if any member cries " vote !" or otherwise 
dissents, the roll must be called for the ayes only. 

IX. Two-Thirds Vote. 

There is no such thing naturally as the necessity of a two- 
thirds vote. By the rules of order, a majority suffices to 
order the previous question, to limit the time of speeches, 
to limit the debate — which last is virtually ordering the 
previous question at a fixed hour — or to consider a question 
when objected to ; while to suspend the rules, or amend 
them, or to make a special order, or to move for the dis- 
cussion of a non-debatable question, or to take up a question 
out of its order — the three last amounting to a suspension 
of the rules — requires unanimous consent. 

But while this is the practice in legislative bodies, in 
ordinary organizations, where celerity in the dispatch of 
business is not of great importance, where the previous 
question is looked upon as a device to prevent the minority 
from expressing an opinion, and where a suspension of the 
rules is more frequently necessary, the following special rule 
is sometimes adopted : 

It shall require a two-thirds vote of the members present 
at any meeting to call the previous question, to limit debate, 
to fix a specified hour for closing debate, to consider a 
question when objected to on its introduction, to make a 
special order, to suspend, or to amend the rules, to order 
the discussion of a subject non-debatable under the rules, 
or to take up a question out of its order. 

This may be placed in the Constitution or by-laws of the 
Society, when it will become paramount law, to which the 
rules of order opposed to it must yield. 

The safest mode, however, will be found to adhere to the 
parliamentary rules. 
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X. Mattee-of-Cotjrse Questions. 

To expedite business, that to which no one objects, when 
stated by the Chair, is considered ordered. Thus, the re- 
ception of a report, calling for division, reception of commu- 
nication, withdrawal of a motion before the house, leave to 
continue speech in order after being pronounced out of 
order, etc., are permitted without a vote, if no objection be 
made. So in making a motion, which strictly (when not a 
question of order, an objection to the consideration of a 
question, or a call for the order of the day) requires to be 
seconded, it is always taken for granted that it has been, 
unless some one should violate courtesy so far as to inquire. 
In that case, it must be seconded, or it falls to the ground. 

It is considered unfair to insist upon the seconding of a 
motion, because it violates the natural right of a member to 
get a proposition in good faith before the house ; but, if his 
motion be made for dilatory purposes, or to annoy and 
weary out the majority, or be in effect, though not in shape, 
offensive to the house, it is eminently proper that he should 
have at least one member to back him in his attempt ; and 
it is no discourtesy to cut off his discourtesy by demanding 
the seconder. 
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common in printed letters of thiskind. Put up in handsome cases, on 
which are printed directions 30 cts. 

Day's Conversation Cards. A New and Original Set, com- 
prising Eighteen Questions and Twenty-four Answers, so arranged that 
the whole of the answers are apt rpplies to each one of the eighteen ques- 
tions. The plan of these cards is very simple, and easily understood. 
Used by a party of young people, tliey will make a good deal of fun. The 
Bet comprises forty-two Cards in the aggregate, which are put up in a hand- 
some case, with printed directions for use. .. . , 30 eta. 



Dick's Dutch, French and Yankee Dialect Recitations. 

An unsurpassed Collection of Droll Dutch Blunders, Frenchmen's Funny Mlstakee.and, 
Ludicrous and Extravagant Yankee Yarns, each Recitation being In Its own dialect. 



DUTCH DIALHCT. 
Iter Hole Sbtood on der 

Steamboat! Deck. 
■Oo Vay, Becky Miller. 
Der Drummer. 
Kygel Snyder's Barty. 
Snyder's Nose. 
Dyln 1 Vords of Isaac 
Fritz nnd I. 

Betsey nnd I Eaf e Boat Vb. 
Schneider tees Leah. 
Dot Funn v Leetle Baby. 
Bchnltserf's PhiloBopede. 
'Dot Dog und der LobBten 
Bcolosser's Bide. 
Mine Katrine. 
Maud Mailer. ' 

Bin Deatsches Lied. 
Bans and Fritz. 
Schneider's Tomatoes. 
Deitsche Advertisement. 
Yas Bender HenBhpecked. 
Life, Liberty and Lager. 
Der Ooot Lookln' Shoow. 
Mr. Schmidt's Mistake. 
Home Again. 
Dot Surprise Party. 
Der Wreck of der Hesberus. 
Isaac Rosenthal on the 

Chinese Question. 
Hans Breltmann's Party. 
Shoo Files. 

A Dutchman's Answer. 
How Jake Schneider Went 

Blind. 
I Vaah so Glad I Yaah Here. 
The Dutchman and the 

Yankee. 
How the Dutchman Silled 

the Woodchuck. 



Der Nighd Peblnd Gri&d- 

mas. 
The Dutchman's Snake. 
Yoppy's Varder nnd Hees 

Drabbles. 
Dhroe Shkaders. 
Katrlna Likes Me Poody 

VelL 
Hans in a Fix. 
Leedle Yawcob Strauss. 
How a Dutchman was Done. 
Dot Lambs vot Mary Haf 

Got. 
The Yankee and the Dutch- 
man's Dog. 
Zwei Lager. 
Schnelder'BKlde. 
The Dutchman and the 

Small-pox. 
Tlamondts on der Pr&ln. 
A Dutchman's Testimony 

in a Steamboat Case. 
Hans Breltmann and the 

Turners. 

FREN CH DIALECT. 
The Frenchman's Dilemma; 

or, Number Five Collect 

Street. 
The Frenchman's Revenge. 
Koozell and the Organ 

Grinder. 
How a Frenchman Enter- 
tained John Bull. 
Mr. Rogers and Monsieur 

Deuise. 
The Frenchman and the 

Landlord. 
The Frenchman and the 

Sheep's Trotters. 



A Frenchman's Account of 
the Fall 

I Van t to Fly. 

The Generous Frenchman. 

The Frenchman and the 
Flea Powder. 

The- Frenchman and the 
Rate. 

Monsieur Tonson. 

Yat You Please. 

The Frenchman and the 
Mosquitoes. 

The Frenchman's Patent 
Screw. 

The Frenchman^ Mistake. 

Monsieur Mocquard Be- 
tween Two Fires. 



YANKEE DIALECT. 
Mrs. Bean's Courtship. 
Hez and the Landlord. 
Squire BKllngs' PickereL 
Deacon Thrush In Meetings 
The Yankee Fireside. 
Peter Sorghum In Love. 
Mrs. Smart Learns how to> 

Skate. 
Capt. Hurricane Jones on 

the Miracles. 
The Dutchman and the* 

Yankee. 
The Yankee Landlord. 
The Bewitched Clock. 
The Yankee and the Dutch. 

man's Dog. 
Aunt Hetty on Matrimony. 
The Courtln'. 
Ehenezer on a Bust, 
gut Lovlngood'B Shirt. 



This Collection contains all the best dialect pieces that are Incidentally scattered 
through alarge number of volumes of "Recitations and Headings," besides new and 

excellent sketehes never before published. 170 pages, paper cover 30 cti. 

Bound In boards, cloth back 50 cti. 

Dick's Irish Dialect Recitations. A carefully compiled Collec- 
tion of B^relrish Stories, Comic, Poetical and Prose Recitations, Humorous Letters 
and Funny Recltals,aILtold with the Irresistible Humor of the Irish dialect. Containing 



Biddy's Troubles 

Birth of St. Patrick. The. 

Bridget O'HoolegohVs Let- 
ter. 

Conner. 

Dermot O'Dowd. 

Dick Macnamara's Matri- 
monial Adventures. 

Dying Confeh&lun of Paddy 

Father MoDoy. 
Father Phil Blake's Collec- 
tion. 
Father Roach. 
Fight of Hell-Kettle, The. 
Handy Andy's Little Mis- 



How Dennis Took the 

Fledge. 
How Pat Saved his Bacon. 
Irish Astronomy. 



Paddy's Dream. 

Pat and the Fox. 

Pat and the Gridiron. 

Pat and his Musket. 

Pat and the Oysters* 

Pat's Criticism. 

Pat's Letter. 

Pat O'Flanlgan'B Colt. 

Patrick O'Rouke and the 

Frogs. 
Paudeen O'Rafferty'u Say 



Irish Coquetry. 

Irish Drummer, The. 

Irish Letter, An. 

Irish Philosopher, The. 

Irish Traveler, The. 

Irishman's Panorama, The. 

Jimmy McBride's Letter. 

Jimmy Butler and the OwL 

King O'Toole and St. Kevin. 

Kitty Malone. 

Love In the Kitchen. 

Micky Free and the Priest. 

Miss Malony on the Chinese 
Question. 

Mr. O'Hoolaban's Mistake- 
Paddy Blake's Echo. 

Paddy Fagan's Pedigree. 

Paddy McGrath and the 
Bear. 

Paddy O'Rafther. 

Paddy the Piper. 

This Collection contains, in addition to new and original pieces, all the very beet 
Becltatkms In the Irish dialect that can be gathered from a whole library of "Recita- 
tion" books. It is full of sparkling witticisms and It furnishes also a fund of entertain- 
ing matter for perusal in leisure moments. 170 pages, paper cover 80 eta. 

Bound in boards, clotbbacfc,,,,,,,. , , „ in „ nl 50et». 



Peter Mulrooney and the 

Black Filly. 
Phaldrlg Crohoore. 
Rory O'More'a Present to 

the Priest. 
St. Kevin. 

Teddy OToole'a Six Bulls. 
Wake of TlmO'Hara, The. 
Widow Cum ralskey , The. 



Tambo's End-Men's minstrel Gags. Containing some of tho 

best Jokes and Repartees of the most celebrated "burnt cork" performers of 'onr 
day Tambo and Bones in all sorts and manner of scrapes Thfs Book is full of 
Burat-Cork Drolleries, Funny Stories, Colored Conundrums, Gags and Witty Kepar- 
teY^l theneweBtBlde-spllttlng conversations between Tambo, Bones, and the In- 
"riociitor, and wiU be found useful alike to tho professional and amateur performed. 
Contents ; 



X Bird that can't be 

Plucked 
Annihilating Time 
At Last 
Bashful 
Bet, The 
Big Fortune, A 
Black bertr lug 
Black Swan, The 
Bones and his little Game t 
Bones and the Monkey 

Tricks 
Bones as a Fortune Teller 
BoneB as a Legitimate Ac- 
tor 
Bones as a Pilot 
Bones as a Prize Fighter 
Bones as a ** Stugent " 
Bones as a Traveler 
Bones as a Victim to tho 

Pen 
Bones as aWalklst 
Bones assists at the Per- 
formance of a New Piece 
Bones attends a Heance 
Bones finds Himself Fa- 
mous 
Bones gets Dunned 
Bones gets Stuck 
Bones has a Small Game 

with the ParBon 
Bones' Horse Race 
Bones la an Affair of Honor 
Bones In Love 
Bonos keeps a Boarding 

House 
Bones on the "War Path 
Bonos on George Washing- 
ton _ 
Bones on the Light Fantas- 
tic 



Bones Opens a Spout Shop 

Bones Plays O'Fella 

Bones sees a Ghost 

Bones Slopes with Sukey 
Sly 

Bones tells a "Fly" Story 

Brother will como homo to- 
night 

Bones as a Carpet Bagger 

Bones aB an Inksllnger 

Bones ■» a New Character 

Bones in Clover 

Bonos 1 Love Scrape 

"Cullud" Ball, The 

Conundrums 

Curious Boy 

DanciugMad 

Dat'a What {I'd Like to 
Know 

Definitions 

De Mudder of Inwention 

Difference, The 

Don't Kiss every Puppy 

"Far Away in Alabam' " 

First White Man, The 

Fishy Argument 

Four-Eleven -Forty-Four 

Four Meetings, The 

From the Polks 

Girl at the Sewing Ma- 
chine 

Hard Times 

Hard to take a Hint 

Heavy Spell, A 

Highfalutln* 

Horrible 1 

How Bones became a Min- 
strel 

How Tambo took his Bit- 
ters 

How to do it 



Everything new and rich. Paper covers 
Bound in boards, with cloth back 



Impulsive Oration 
Inquisitive 
JeailuBest of her Sect 
Legal Fr jblem, A 
Liberal Discount for Cash 
Manager In a Fix, The 
Mathematics 
Merry Life, A 
Momentous Question 
Mosquitoes 
Music 
Notes 
Ob Course 
Our Shop Girls 
Pomp and Ephy Green 
Presidency on de Brain 
Proposed Increase of Taxes 
Railroad Catastrophe 
Keality versus Romance 
Hough on Tambo 
Sassy Sam and Susie Long 
School's In 

Shakespeare with a Ven- 
geance 
Simple Sum In Arithmetic, 
Sleighing In the Park 
Sliding Down the Hill 
Style 
Sublime 

Swearing by Proxy 
Tambo's Traveling Agent 
That Dear Old Home - 
"The Pervlsions, JoBiar " 
Thieves 
Ton so rial 
Toast, A 

Uncle Eph's Lament 
Waiting to See Him Off 
You Bet 

And 40 popular songs and 
dances. 



Stats. 

fiUclB. 



McEride's Comic Speeches and Recitations. Designed for 

Schools, Literary and Social Circles. By H. Elliott McBrlde, Author of "McBrlde's 
Humorous Dialogues," etc., etc. This Is one of the vary best series ef original 
speeches, In Yankee, Darkey, Spread-Eagle and village styles, with a number of 
diverting addresses and recitations, and funny stories, forming an excellent volume 
of selections for supplying the humorous element of an exhibition. Contents : 



A Burst of Indignation 
Disce'se by a Colored Man I 
A Trumpet Sarmon 
Sarmon on Skllletvillers 
Nancy Matilda Jones 
Hezekiah'B Proposal 
About the BlUlklnseB 
Betsy and I are Out Once 

More 
A Stump Speech 
About Katharine 
Deborah Doolltcle's Speech 

on Women's Bights 
A Salutatory 
A Mournful Story 

Paper covers, illuminated 
Board covers, Ulumtoatea 



An Address to Schoolboys 

Zacharlah Popp's Court- 
ship and Marriage 

A Sad Story 

How to Make Hasty Pud- 
ding 

My Matilda Jane 

Courtship, Marriage, Sep- 
aration and Beunlon 

Lecture by a Yankee 

A Colored Man's Dlsco'se 
on Different Subjects 

A Girl's Address to Boys 

McSwinger's Fate 



Peter Peabody's Stump 
Speech 

Mr. Styx Bejolces on Ac- 
count of a Kew Well 
Spring 

Victuals and Drink 

Speech by Billy Hlggins on 
the Destruction of Ills 
Bambo Apple Tree 

A Boy's Address to Young 
Ladles 

An Old Man's Address to 
Young Wives 

salu-ta-tat-u-a-rv 

Valedictory. 



SOcts, 
fiOets. 



Beecher's Recitations and Readings. Humorous, Serious, 



Dramatic. Designed for Public and Private Exhibitions. 



Miss Moloney at the Den- 
tist's 
Lost and Found 
Mygel Snyder's Barty 
Map dale ii a 

Jim W olfe and the Cats 
The Woolen Doll 
The Charity Dinner 
Go- Morrow ; or, Lots Wife 
The Wind and the lEoon 
Dyln' Words of iBaac 
Maude Mailer in Dutch 
Hoses the Sassy 
Tarn of the "Nancy Bell" 
Paddy the Piper 
Schneider Bees "Leah " 
Caldwell of Springfield 
Artemus Ward's Panorama 
Tale of a Servant Girl 
How* a Frenchman Enter- 
tained John Ball 
Tlamondts on der Praln 
King Robert of Sicily 
Gloverson the Mormon 
De Pint wld Ole Pete 
Pat and the Pig 
The Widow Bedott's Letter 
Paper covers. Price 
Bound in boards, cloth back 



The Cry of the Children 

The Dutchman and the 
Small-pox 

Sculpin 

Bn*s— Descriptive Becita- 
• loa 

A Reader Introduces Him- 
self to an Audience 

A Dutchman's Dolly Var- 
den 

" Rock of Ages » 

Feeding the Black Fillies 

The Hornet 

The Glove and the Lions 

I Vant to Fly 

That Dog of Jim SmlleyY 

The Faithful Soul 

"My New Plttayatees" - 

Mary Ann's Wedding 

An Inquiring Yankee 

The Three Bells 

Love in a Balloon 

Mrs. Brown on the Streets 

Shoo Files 

Discourse by the Rev. Mr. 
Bosan 

Without the Children 



Contents : 

Slgnor Blllsmethi's Dano- 
ing Academy 

Der Gout Lookln Shnow 

The Jumping Frog 

The Lost Chord 

The Tale of a Leg 

That West-side 'i»og 

How Dennis Took the 
Pledge 

The Fisherman's Summons 

Badger's Debut aa llamlet 

Hezeklab Stole the Spoons 

Paddy's Dream 

Victuals and Drink 

How Jake Schneider Went 
Blind 

Aurelia's Young Man 

Mrs. Brown on Modern 
Houses 

Farm Yard Song 

Murphy's Pork Barrel 

The Prayer Seeker 

An Extraordinary Phe- 
nomenon 

The Case of Young Bangs / 

A Mule Ride in Florida - 

Dhree Shkaders i 

SOcts.' 

- SOcts. 



Dick's Ethiopian Scenes, Variety Sketches and Stomp 

Containing the following Rich Collection of Negro Dialogues, Scenes, 



Farces , End-Men's Jokes, Gags, Rollicking Stories, Excruciating Conundrums, Ques- ' 
tions and Answers for Bones, Turn bo and Interlocutor, etc. Contents : 



I'b Gwine to Jine de Ma- 
sons 
Jes> Nail dat Mink to de 

Stable Do'— Oration 
But the Villain still Pur- 
sued Her— A Thrilling 

Tale 
Bones at a Free-and-Easy 
Buncombe Speech 
Shakespeare Improved 
End Gag— Bones and Tam- 

bo 
A Han of Nerve — Comic 

Sketch 
End Gag— Bones and Tarn- 

bo 
TJncle Pete— Darkey Sketch 
The Rival DarkeyB 
The Stage-Struck Darkey 
Add Ryman's Fourth of 

July Oration 
Absent-Mindedness — Bones 

and Tambo 
Don't Call a Man a Liar 
The Mysterious Darkey 
Rev. Uncle Jim's Sermon 
The 'Possum-Run Debating 

Socle ly 
Tim Murphy's Irish Stew 
Brudder Bones In Love— 

Interlocutor and Bones 
'Lizey ; or, The Old Gum 

Game — Negro Scene 
Brudder Bones' Duel 
Brudder BoneB' Sweetheart 
Brudder Bones in Hard 

Luck 
Two Left-Bones and Tambo 

JS£1 



Speech on Bolls 

How Bones Cured a Smoky 
Chimney 

Sermon on Keards, HoBses, 
Fiddlers, etc. 

Hoggin' Lamp-Poets 

Not Opposed to Matrimony 

How Pat Sold a Dutchman 

The Coopers— one Act Farce 

Questions Easily Answered 
—Bones and Tambo 

Examination In Natural 
History— Minstrel Dia- 
logue 

O' Quirk's Sinecure 

The Widower's Speech 

Bones at a Raffle 

Uncle Pete's Sermon 

Bones at a Soiree — Interlo- 
cutor and Bones 

Speech on Woman's Rights 

Bones' Discovery 

Mark Twain Introduces 
Himself— Characteristic 
Speech 

Speech on HapplneRS 

Burnt Corkers— Minstrel 
Dialogue 

The Nervous Woman 

The Five Senses— Minstrel 
Dialogue 

The Dutchman's Experi- 
ence 

Essay on the Wheelbarrow 

Bones at a Fic-Nlc 

The Virginia Mummy— 
Negro Farce 



Brudder Bones In Clover » 

Avtemus Ward's Advice to 
Husbands 

Where the Lion Roareth.l 
and the Wang-Doodle 
Monxneth 

Romeo and Juliet In 1880 

Artemns Ward's Panorama 

Brudder Bones aa a Carpet- 
Bagger— Interlocutor and 
Bones 

Major Jones' Fourth of July 
Oration 

Curiosities for a Museum — 
Minstrel Dialogue 

Burlesque Oration on Mat* 
rimony 

Brudder Bones on the Rag- 
ing Can awl 

TheSnackln'-Turtle Man- 
Ethiopian Sketch 

BoneB' Dream— Ethiopian 
Sketch 

Come and Hug Me 

Widow O'Brien's Toast 

Scenes at the Police Court 
—Musical Minstrel Dia- 
logue 

Brudder Bones as a Log- 
Roller 

De Pint Wld Old Pete- 
Negro Dialect Recitation 

A Touching Appeal— Dutch 
Dialect Recitation 

Wounded in the Corners 

Darkey Dialogue 

End Gag— Interlocutor and 
Bones 
- . « . - SOets. 

.... * feOcta. 



Kavanaugh's Hew Speeches and Dialogues for Young 

Children. Containing easy pieces in plain language, readily understood 
by little children, and expressly adapted for School Exhibitions and Christ- 
mas and other juvenile celebrations. By Mrs. Russell Kavanaugh. This 
is an entirely new series of Recitations and Dialogues by this author, and 
full of pieces, in her well-known style of familiar simplicity, admirably 
calculated to give the little ones additional opportunities to distinguish 
themselves before an audience. It contains the following; , 



Introduction,, , , 

Opening Speech 

, Speech for a School Exhibition 

> The Parccs (The Fates) 

•"Which Would You Bather Be 

Speech fora Tiny Girl 

An Old Story, for a Child 

Speech for a Boy 

A. Sudden Revulsion 

Mr. and Mrs. Santa Claus. A 

Novel Christmas Festival. . . 
May Celebration 

Speech of Crowner 

Speech of Sceptre-Bearer. . . 

Speech of Fun 

Speech of Frolic 

Speech of Vanity 

Speech of Modesty 

Speech of Beauty 

Speech of Jollity 

Speech of Boot-Black 

Speech of News-Boy 

Speech of May-Queen 

TheTableB Turned, for a Child 

Speech for a Boy 

Speech for a Small Boy 

Speech for a Very Little Boy. . 
The Farmer Boy and the City 

Dude 

The Small Boy 

Transposed 

The Sun and His Satellites. 

Speech of the Sun 

Speech of the Moon 

Speech of Mercury 

Speech of Mars , 

Speech of Jupiter 

Speech of Saturn 

Speech of Venus 

True Happiness 

Genius and Application ... 
Five Versus Twenty-five... 

Saved from Suicide 

Speech for a Very Small Child 

Three Enigmas 

Tickle his Hand with a Ten 

Dollar Bill 

Speech for a Small Boy 

Beautiful BeUes, for several 

Girls 

Beautiful Dudes, for several 

Boys 



Four Little Rose-Buds 

A Bouquet 

Tal Tal 

Speech for a Very Little Girl. 
Speech for a Very Little Boy. 

Blood Will Tell 

A Warning , 

A Race for Life 

He is a Brick " 

Speech fora Small Boy 

Watching 

Gold , 

A Touching Incident 

Buy a Broom, for several Girls 
Confusion Worse Confounded. 
A Relentless Tyrant, for a Child 

My Brother Jean 

The Gratitude of the World. 

At the Skating Rmk 

Dimes I Oh, Dimes I 

A Fatal Bait, for a Child.... 
The Decorated Donkey, for a 

Child 

Tight Times 

The Reason Why 

A Modern Flirtation 

Country Meeting Talk 

Speech 

Deeds of Kindness 

The Boy's Complaint 

What Not to Do 

Temperance Address 

The Quarrelsome Boy 

An Awful Fly, for a Little One 

Content 

The Winds of the Prairie . , 
Santa Claus' Christmas Tree 

Speech 

The Creator 

Where Did They Go 

The Parting Lovers 

Do Your Best , 

Cherish Kindly Feelings... 

Advice to Boys 

I Wish I Was a Grown-up . 
No Time Lfke the Present, 

The Boys We Need 

Summer Vacati on 

MUSIC. 
Three Bright Stars... 

Beautiful Belles 

Buy a Broom " 



1' 
i 
1 
1 
1 
1 

1' 
1 
I 
1 
1 

1 



»mo., IUuminated Paper Cover 30 eta, Boards,, .„ _ 

vQCK 



Howard's Recitations. Comic, Serious and Pathetic. Col- 
lection of fresh Recitations in Prose and Poetry, suitable for Anniver- 
saries, Exhibitions, Social Gatherings, and Evening Parties. Contents : 

An Irishman's Letter Roguery Taught 

Irish Letter Banty Tin 

The Halibut tn Love 

The Kerry Soap- Boiler 

The Unbeliever 

The Voices at the Throne 

Dundreary Proposing 

The fir eman 

Paul Revere 's Ride 

Annie and 'Willie's Prayer 

A Frenchman on Macbeth 

The New Church Organ 

Katrln a Likes me Foody Yell 

How to Save a Thousand 

Pounds 
How I Got Invited to Dinner 
Patient Joe 

Jimmy Butler and the Owl 
The Menagerie 
Old Qulazle 
Infidel and Quaker 
The La wyer and the Chlm- 

ney-S weeper 
Bill Mas on'B Bride 
Judging hy Appearances 
The Death's Head 
Betsey and I are Ont 
Betsey Destroys the Paper 
Father Blake's Collection 
Blank Terse in Rhyme 

180 pages. Paper covers. Price 30 CtS* 



Kiss Malony on the Chinese 
Question 

Kit Carson's Bide 

Buck Fanshaw's Funeral 

Knocked About 

Puxiled Dutchman 

Shamus O'Brien 

Naughty Little Girl 

Bells of Shandon 

No Sect In Heaven 

Rory O'Moore's present 

»* Mother's Fool" 

Queen Elizabeth— a Comic 
Oration 

The Starling 

Lord Dundreary's Riddle 

The Stuttering Lass 

The Irish Traveler 

The Remedy as Bad as the 
iJisease 

A Subject for Dissection 

The Heathen Chinee 

Mona's Waters 

▲ Showman on the Wood- 
chuck 

How Happy ril Be 

A Frenchman's Account of 
the Fall 

Isabel' t. Grave 

Parson and the Spaniel 

16 mo. 



Banty ' 

Antony and Cleopatra 

Deacon Heseklah 

The Frenchman and the 
Landlord 

The Family Quarrel— A Dia- 
logue on the Sixteenth 
Amendment 

The Guess 

Atheist and Acorn 

Brother "W stains 

Hans in a Fix 

To-M orrow 

The Hlghgate Botcher 

The Lucky Call 

Chailen ging the Foreman 

Country Schoolmaster 

The Matrimonial Bugs and 
the Travelers 

Peter Sorghum In Love 

Tim Tun* 

Nick Van Stann 

The Debating Society 

Deacon Stokes 

To Our Honored Dead 

The Dying Soldier 

The Yankee Fireside 

The Suicidal Cat 

The Sou's Wish 



Bound in boards, cloth back 50 eta. 



Spencer's Book of Comic Speeches and Humorous Recita- 
tions A collection of Comic Speeches and Dialogues, Dramatic Scenes 
and Characteristic Soliloquies and Stories Suitable for School Exhibitions. 
Contents: 



Comic Prologue and Intro- 
duction 

The Yankee Landlord 

His Eye was Stern 

The Goddess of Slang 

Dick, the Apprentice 

Courting In French Hollow 

The Case Altered 

Fox and the Ranger 

The Declaration 

The Warrantee Deed 

A Night's Adventure 

Julia— Co mic Love Seen? 

Saying not Meaning 

Negro Bnrlesqne for 8 males 

The Nimmers 

Gucom and the Back-log 

Widow Bedott'B Mistake 

How a Bashful Lover " Pop- 
ped the Question" 

Crossing Dixie 

My Las? Shirt 

The Three Black Crows 

The Barber's Shop 

Paddy O'Bafther 

Decidedly Coo 

Paper covers. Price 30 cts- 

Bemad in boards, cloth back • 60 cts. 



Frenchman and the Rats 
The Jester Condemned to 

Death 
Kindred Quacks 
Hans Breitmann's Party 
The Generous Frenchman 
Saint Jonathan 
Stump Speech 
The Rival Lodgers 
The Frenchman and the 

Mosquitoes 
The Maiden's Mishap 
The Removal 
Talking Latin 
Praying for Rain 
Darkey Photographor 
Paddy and his Musket 
HezeMah Bedott 
Uncle Reuben's Tale 
Mr. Candle has been to a 

Fab- 
Chemist and hie Love 
Disgusted Dutchman 
The Frightened Traveler 
Jewess and her Son 
Clerical Wit— True Lies 



The School House 

Daniel versus Dlshclont 

Spectacles 

The Pig 

A Stray Parrot 

Dame Fredegonde 

Toby Tosspot 

Courtship and Matrimony 

Rings and Seals 

The Biter Bit 

Pat and the Gridiron 

Barmecide's Feast 

The Country Pedagogue 

The Middle-aged Man and 

Two Widows 
Saratoga Walter— Negro 

Scene for S males 
The Wrangling Pair— A Po- 

etlcal Dialogue for Male 

and Female 
A Connubial Eclogue 
The Italian from Cork 
Oasper Schnapps' Exp.'oit 
Epilogue— Suitable for Conv 

elusion of ° 

ment 



lEartine's Droll Dialogues and Laughable Recitations 

A collection of Humorous Dialogues, Comic Recitations and Spirited 
Btamp Speeches and Farces, adapted for School and other Celebrations, 
Contents ; 

The Darkey Debating. Sod- 
ety, IHalogue for 2 mains 
The Scandal Monger. Dia- 
logue for a males and 2 fe- 
males 
Poor Richard's Sayings 
Prologue to " The Appren- 
tice " 
Address In the character of 

" Hope " A Prologue 
Parody on the Declaration 

of Independence 
Bora bastes Furloso. A Bur- 
lesque for 7 males 
Characteristic Address 
Examining de Bumps. Ethi- 
opian Dialogue for 2 males 
Election Stump Speech 
A Matrimonial Tiff. Dla- 
ogue for 1 male and 2 fe- 
males 
The Frenchman and the 
Sheep's Trotters 

188 pages. Paper Covers. Price 30 CtS. 

Bound in Boards, cloth back 50 cts- 



Hlnts to Amateur Aet&ii. 

Humorous Poetical Address 

The Bell and the Gong 

Mrs. Dove's Boarding House 

The Wllklns Family 

The Lawyer's Stratagem 

Eulogy on Laughing 

Drawing a Long Bow. For 
8 males and l female. 

The Origin of "Woman's As- 
cendency over Man 

Veny Raynor'B Bear Story 

The Game of Life 

The Fortune Hunter. For 
2 males and 8 females 

The Parson and the Widow 

Hezeklah Stubblns' Fourth 
of July Oration 

Make your Wills Farce for 
7 male characters 

Mr. Rogers and Monsieur 
Denise 

Job Trotter's Secret 



The 'Poor Relation. Comla 
Drama for 7 males 

Vat you Please 

The Babes In the Wood. Pot 
s males and 4 females. 

My Aunt, 

Handy Andy's Mistakes. 

The Cat Eater. 

A Shocking Mistake. Dia- 
logue for 8 males and 9 
females 

Wanted a Governess 

Rival Broom Makers 

Paudeen O'Rafferty's Say- 
Voyage 

Mr. Caudle's Wedding Din- 
ner 

Our Cousins. Negro Dia- 
logue for2 male characters 

Mr. Caudle made a Mason 

Address of Sergeant Bnzfuz 

The Wonderful Whalers 

Sam Weller's Valentine 



Wilson's Book of Recitations and Dialogues. Containing 

a choice selection of Poetical and Prose Recitations. Designed as an As- 
sistant to Teachers and Students in preparing Exhibitions. By Floyd B. 
Wilson, Professor of Elocution, Contents ; 



Instruction In Elocution 
Dedication of Gettysburg 

Cemetery 
Sheridan's Ride 
There's but one Pair of 

Stockings 
Modulation 

Drummer Boy's Burial 
John Maynavd, the Pilot 
The Boys 
The Duel 
Lochiel's Warning 

g Derates Snooks 
fosaic Poetry 



The Picket Guard 

The Poor Man and the Fiend 

Our Country's Call 

The Conquered Banner 

The High Tide ; or, the 

Brides of Enderhy 
Death of Gaudentis 
Don Garzla 
Past Meridian 
The Founding of Gettysburg 

Monument 
Bpartacus to the Gladiators 
Soliloquy of the Dying Al- 

chemiBt 



Burial of the Champion of Jhe Count-y Justice 
his Class at Yale CoLege Unjust Nk tonal Acquisition 



Scott and the Veteran 

Barbara Frletcbie 

I Wouldn't— Would Vru ? 

The Professor Puzzled 

Thanatopsls 

The Two Roads 

The Pawnbroker's Shop 

The Sophomore's Soliloquy 

Tha Nation's Hymn 

AddrosB to a Skeleton 

A Glass of Cold Water 

Little Gretchen ; or New 

Year's five 
Good News from Ghent 
The Sea Captain's Story 
Our Heroes 
The Closing Tear 
Burial of Little NeU 

Paper Covers. Price 

Hound in Board, cloth back 



Dimes and Dollars 

Dead Drummer Boy 

Home 

Responsibility of American 

Citizen s 
The Jester'a Sermon 
Left on the Battle Field 
The American Flag 
Oh I Why should the Spirit 

of Mortal he Proud ? 
ParrhaBlus 
The Vagabonds 
A Bridal Wine Cup 
Blanche of Devan's Last 

Words 
Widow Bedott to Elder 

Sniffles 
A Psalm of the Union 



Charge of a Dutch Magis- 
trate 

Stars in my Country's Sky 

Blngen oa the Rhine 

Religious Character of Presi- 
dent Lincoln 

The Raven 

The Loyal Legion 

Agnes and the Years 

Cataline'B Defiance 

Our Folks 

The Beautiful Snow 

The Ambitious Youth 

The Flag of Washington 

The Abbot of Waltham 

Ode to an Infant Son 

The Scholar's Mission 

Claude Melnotte'B Apology 

Forging of the Anchor 

Wreck of the Hesperus 

The Man of Boss 

No Work the Hardest Worlg 

What la Time ? 

Brutus's Oration over tha 
Body of Lucretla 

What is That, Mother! 

A Colloquy with Myself 

St. Philip Nerl and the 
Youth 

The Chameleon 

Henry the Fourth's Solil- 
oquy on Sleep ■ 

On P ro wra st 1 nation 

Appendix 



-30 eta, 
•50 CtS, 



Brndder Bones' Book of Stamp Speeches and Burlesque 

O&ations. Also containing Humorous Lectures, Ethiopian Dialogues, 
Plantation Scenes, Negro Farces and Burlesques, Laughable Inter- 
ludes and Comic Recitations. Contents : 
Bur- 



Xf I may bo Speak. 
league Oration 

Dr. PillBbury's Lecture on 
Politics 

Vegetable Poetry. For. 2 
males 

Teco Brag's Lecture on As- 
tronomy 

We saw Her bnt a Moment 

Stocks Up, Stocks Down. 
For s mates 

Brndder Banes 1 Love 
Scrapes. 

Stump Speech ; or, "Any 
other Han." 

War's jour Hoss. Dia- 
logue Becital 

Geology. 



Julius* Peaches. For 3 males 
De Trouble Begins at Nine 
The Arkansas Traveler. 

For 3 Violin players 
Slap Jack. For a Darkeys 
Turkey • town Celebration. 

An -Oration 
Uncle Steve's Stump Speech 
A Midnight Murder 
Dat's What's de Matter 
The Freezing Bed Feller 
Mr. and Mrs. Wllklns 
Paddy Fagan'B Pedigree 
The Rival Darkeys. Act for 

2 males 
Hans Sonrcront on Signs 

and Omens 
Hnn-ki-do-ris Fourth of July 

Oration 
Josh Billings on Mosquitoes 
History of Cap John Smith 
A Speech on women 
Impulsive Peroration 
The Bet. For 2 Darkeys 
Old Times gone By. Dia- 
logue for 2 Darkeys 
The Echo. Act for 2 Negroes 
Sol Slocum'a Bugle. 
Western Stump Speech 
In the Show Business. Dia- 
logue for 2 males 
"We are. 1 * Stump Oration 
Original Burlesque Oraiion 
Waiting to see Him on; For 
2 males 



Dialogue for S 

males 
Tln-pan-o-ni-on. For Leader 

and Orchestra 
Dr. Pnfl Stuff's Lecture on 

Patent Medicines 
Sailing-. For 2 males 
Challenge Dance. For 

males 
Lecture on Bad Boys 
Tony Pastor's Great Union 

Speech 
A Tough Boarding House 
Sleeping Child. 2 males 
Ain't I Right, Eh? Speech 
Wonderful Egg. For 2 males 
Bootblack's Soliloquy 
Lecture to a Fire Company 

16 mo. 188 pages. Paper covers. Price 30 cts. 

Bound in boards, illuminated 50ctS. 



-o 



Patriotic Stnmp Speech ' 
De Railroad Accident. For 

2 Darkeys 
The Dutchman's Lecture 
Prof- Unworth's Lee: ure 
The Three old Ladies 
Josh Billings' Lecture onto 

Musick 
Brndder Bones' Lady-Love. 

Dialogue for 2 males 
Dca f— la a Horn. Act for 2 

males 
Or any oder Man's Dog. A 

Speech 
Happy Uncle Tom 
Stick a Pin Here, Brndder 

Horace 
Lecture on Woman's Bights 
Dat's wo* de "Ledger" says. 

For 2 Darkeya 
Goose Hollow Stump Speecb 
De Milk In de Cocoa Nut 
A Dutchman's Answer 
Lecture on Cats 
The Patent Screw 
The Auctioneer 
Hints on Courtship 
Dutch Recruiting Officer 
Spirit Kappings. Dialogue 

for 2 males 
Dar'B de Money 
Let Her Rip, Burlesque 

Lecture 
The Stranger. Scene for 1 

male and! female 



Dick's Diverting Dialogues. A collection of effective Dra- 
matic Dialogues, written expressly for this work by various authors, and 
adapted for Parlor Performances. They are short, fuU of telling " situa- 
tions," introducing easy dialect characters, and present the least possible 
difficulties in scenery and costume to render them exceedingly attractive. 
Edited by Wm. B. Dick. 



Lost and 'Won 

Bunning for Office . .... . 

The Uncle. A Proverb. 
Love's Labor?? ot Lost. . . 

Wanted— A. Nurse 

Almost A Tragedy 

The WilL A Proverb ... 
Who Wears the Breeches . 

A Cold in the Head 

The Wedding Bay. A Proverb 



A Society for Doing Good 

The Reception. A Proverb.... 

Caught in their Own Trap 

Elwood's Decision 

The Beport. A Proverb 

Reformed Mormon Tippler. . . 
TheFortuneHunter.AProverb 

Petticoat Government 

Now or Never. A Proverb .... 
A Close Shave 



Including a complete programme of effective Living Portraits and 
Tableaux, with full directions for exhibiting them successfully. 

Bound in Boards - 50 cts. 

Paper Covers , ..30 cts. 



Dick's Comic and Dialect Recitations. A capital collection 

of Comic Recitations. Ludicrous Dialogues, Funny Stories, and Inimitable 

Dialect Pieces, containing : 
An jBsthetlo Housekeeper 
At the Rug Auction 
Aunt Sopnronia Tabor at the 

Opera— Yankee Dialect 
Awfully Lovely Philosophy 
Bad Boy and the Llmburger 

Cheese/The 
Barbara Frietchle — Dutch 
Boy in the Dime Museum ' 
Bric-a-Brac 
Bru dder Johnson on 'Lectrl- 

city— Negro Dialect 
Bu tterwlck's Weakness 
By Special Request 
Can this be True? 
Champion Liar, The 
Conversion of Colonel Quagg 
Cut, Cut Behind— Dutch 
Debit and Credit In the Next 

World 
Per Oak nnd der Vine 
Per 'Sperlence of Reb'rend 

Quaoko Strong— Negro 
Der Vater Mill 
Doctor's Story, 
Dutch Advertisement, 
Dutchman and the Raven 
Dutch Security— Dutch 
Early Bird, The 
Gentle Mule, The 
Granny Whar You Gwlnet 
Girl of Culture, 
Guln' Somewhere— Yankee 



Go-Morrow, or Lot's Wife 
Hard Witness, A 
Horse that Wins the Race 
How a Woman Does It 
How Buck was Brought to 

Time— Yankee Dialect 
How Uncle Pin had the 

Laugh on the Boys 
Humming Top, The 
In der Shweed Long Ago 
Inquisitive Boy, The 
Irishman's Perplexity, An 
Jim Onderdonk's Sunday 

School Oration 
John Chinaman '8 Protest 
Juvenile Inquisitor, A 
Malonyjs Will— Irish Dialect 
Mark Twain on the 19th 



Parson Jinglejaw's Surprise 
Pat's Correspondence 
Pleasures of the Telephone 
Positively the Last Perfor- 
mance— Cock ne y Dialect 
Raven, The— Dutch Dialect 
Sad Fate of a Policeman 
Scripture Questions 
Sermon for the Sisters. A 
Solemn Book-Agent, The 
That Fire at Nolan's 
That Freckle-Faced Girl 
The Latest Barbara Friet 

chie— Dutch Dialect 
The Paper Don't Say 
Thlkhead'a New Year's Calft 
Tickled all Oafer 
'Twas at Manhattan Beach 
Uncle Billy's Disaster 
Uncle Melllck Dines with lus 

Master— Negro Dialect 
Uncle Remus' Tar Baby 
Uncle Reuben's Baptism 
United Order of Half-Shells 
Walter's Trials, A 
Warning to Woman, A 
Ways of Girls at the Play 
Western Artist's Accom- 
plishments, A 
wily Bee, The 
Woman's Description of a 

Play, A 
Yaller Dog, The 



Century 
Mickey Feeny and the Priest 
Mine Moder-ln-Law 
Mother's Doughnuts 
Mr. and Mrs. Potterman 
Mr. Schmidt's Mistake 
Mr. Spoopendyke Hears 

Burglars 
O'Branigan's Drill 
Old Bill Stevens 
Old Erasmus' Temperance 

Pledge— Negro Dialect 
Ole Settlers' Meetun 
Original Love Story, An 
_. Our Debating Club 

Bound in Boards 30 cts. 

Paper Covers 50ct3. 

Barton's Comic Recitations and Humorous Dialogues. 

Containing a variety of Comic Recitations in Prose and Poetry, Amusing 
Dialogues, Burlesque Scenes, Eccentric Orations, Humorous Interludes 
and Laughable Farces. 

How they Pop the Question 

The Clever Idiot 

The Knights 

How the Lawyer got a 
Patron Saint 

Josh Billings on Laughing 

Night after Christmas 

A Change of System— for £ 
males and 1 female 

Citizen and the Thieves 

Boga's Dogs 

The smack in School 

The Tinker and the Miller's 
Daughter 

An Original Parody 

The Parsons and the Cork- 



A Prologue to Open an En- 
tertainment 
The Stage-Struck Hero 
Here She Goes— and There 

She Goes 
Pastor M'Knock's Address 
Old Sugar's Courtship 
The Bachelor's Reasons for 

Taking a Wife 
The Spanish Valet and the 

Maid— Dialogue for 1 male 

and 1 Female. 
The Jackdaw of Rheums 
Jonathan and the English' 

man 
Artemus Ward's Trip 
Auctioneer and the Lawyer 
Mr and Mrs. Skinner 
The Bachelor and the Bride 
Drunkard and his Wife 
A Western Lawyer's Flea 

against the Fact 
Reading a Tragedy 
Cast-ofl Garments 
How to Cure a Cough 
The Soldier's Return 
Countrymen and the Ass 
Come and Go 

Paper Covers. Price 



screw 

The Old Gentleman who 
Harried a Tonng Wife— 

Stage-StruckDarkey— Inter- 
lude for males 

Goody Grim vtrsua Lapstone 
— Dialogue for 4 males 

The Woman of Mind 

Wanted, a Confederate- 
Farce for 4 males 

Lodgings for Singlr Tentle- 
men 



Nursery Reminiscences 

The Farmer and the Conn 
cellor 

The Pugilists 

How Pat Saved his Bacon 

The Irish Drummer 

Mike Hooter's Bear Story 

The Critic 

Mr, Caudle Wants a Latch 
Key 

Humbn gging a Tourist ■ 

The Widow's Victim— for £ 
males and 1 female 

Josh Killings on the Mule 

Tinker and the Glazier 

Wonderful Dream— Negro 
Dialogue for s males 

An Occasional Address— For 
a Lady's First Appearance 

An Occasional Prologue — 
For Opening a Perfor- 
mance 

AddresB on Closing a Per- 
formance 

A Prologue for a Perfor- 
mance oy Boye 

An Epilogue tor a School 
Performance 

80 ota. 



Bound in Boards, cloth back 60 eta. 



MODEL SPEECHES AND SKELETON ESSAYS. 

Ogden 's Model Speeches for all School Occasions. Con- 
taining Original Addresses and Orations on everything appertaining to 
School Life ; comprising Set Speeches on all occasions connected with 
Schools, Academics and Colleges, for School Officers, as well as for 
Teachers and Students of both sexes, with appropriate replies. By 
Christol Ogden. 

This original work contains over one-hundred telling speeches and 
replies in well-chosen words, and every variety of style, for 



All Kinds of School Ceremonials. 
Speeches on Opening and Dedicating 

New Schools and Academies. 
Salutatory and Valedictory Addresses. 
Presentations and Conferring Honors. 



Burlesque Speeches. 

Addresses to Teachers. 

Prologues and Epilogues for School 

Exhibitions.' 
Anniversary Congratulations. 



Including practical hints on Extempore speaking with a dissertation on 
the selection of appropriate topics, suitable style, and effective delivery, 
and also valuable advice to those who lack confidence when addressing 

the Public. Paper SOcte. 

Bound in boards 75 cts. 

Ogden's Skeleton Essays; or Authorship in Outline. Con- 
sisting of Condensed {Treatises on popular subjects, with references to 
sources of information, and directions how to enlarge them into Essays, 
or expand them into Lectures. Fully elucidated by example as well as 
precept. By Ohristol Ogden. 

In this work is a thorough analysis of some SEVENTY prominent and 
popular subjects, with extended specimens of the method of enlarging 
them into Essays and Lectures. 

The following interesting topics are separately and ably argued on both 
Bides of the question, thus presenting also well digested matte - " for 
Debate, being on subjects of absorbing interest everywhere :— 



Bi-Mctalism. 

Civil Service Reform. : 

Prohibition. 

Is Marriage a Failure ? 

City and Country. 



The Credit System. 
Free Trade and Protection, 
Capital Punishment. 
Shall More or Less be Taught in 
Public Schools. 



All the remaining subjects are equally thoroughly discussed, and form a 
valuable aid to the student in preparing compositions, essays, etc. 

Paper 50 cts. 

Bound in boards 75 cts. 

Dick's Book of Toasts, Speeches and Eesponses. Con- 
taining Toasts and Sentiments for Public and Social Occasions, and speci- 
men Speeches with appropriate replies suitable for the following occasions: 



Public Dinners, 
Social Dinners. 
Convivial Gatherings. 
Art and Professional Banquets. 
Agricultural and Commercial Festivals. 
Special Toasts for Ladies. 
Christmas, Thanksgiving and other 
Festivals. 



Friendly Meetings. 
Weddings and their Anniversaries. 
Army and Navy Banquets. 
Patriotic and Political Occasions, 
Trades' Unions and Dinners. 
Benedicts' and Bachelors' Banquets, 
Masonic Celebrations. 
All Kinds of Occasions. 



This work includes an instructive dissertation on the Art of making amusing 
After-dinner Speeches, giving hints and directions by the aid of which 
persons with only ordinary intelligence can make an entertaining and 
telling speech. Also, Correct Rules and Advice for Presiding at Table. 

The use of this work will render a poor and diffident speaker fluent and 
witty — and a good speaker better and wittier, besides affording an im- 
mense fund of anecdotes, wit and wisdom, and other serviceable matter 

to draw upon at will. Paper 30 cts. 

&9Uttd*D fcowde *..t 60 eta. 



DEBATES AND READY MADE SPEECHES. 



Barber's American Book of Beady-Made Speeches. Con- 
taining 169 original examples of Humorous and Serious Speeches, suitable 
for every possible occasion where a speech may be called for, together 
with appropriate replies to each • Including : 



Presentation Speeches, 

Convivial Speeches. 

festival Speeches, 

A ddr esses of Congratulation, 

Addresses of Welcome. 

Addresses of Compliment. 

Political Speeches. 

Dinner and Supper Speeches for Clubs. 



Off-Hand Speeches on a Variety of 
Subjects. 

Miscellaneous Speeches. 

Toasts and Sentiments for Public and 
Private Entertainments. 

Preambles and Resolutions of Con- 
gratulation, Compliment and Con' 
dolence. 



With this book any person may prepare himself to make a neat little speech, 
or reply to one when called upon to do so. They are all short, appropriate 
and witty, and even ready speakers may profit by them. Paper. .50 cts. 
Bound ia boards, cloth backs 75 cts, 

How to Conduct a Debate. A Series of Complete Debates, 
Outlines of Debates and Questions for Discussion. In the complete da* 
bates, the questions for discussion are denned, the debate formally opened. 
an array of brilliant arguments adduced on either Fide, and the debate 
closed according to parliamentary usages. The second part consists of 
questions for debate, with heads of arguments, for and against, given in 
a condensed form, for the speakers to enlarge upon to suit their own 
fancy. In addition to these is a large collection of debatable questions. 
The authorities to be referred to for information are given at the close 
of every debate throughout the work. By F. Bowton. 232 pages. 

Paper covers SO cts. 

Bound in boards, cloth back 75 cts. 

The Debater, Chairman's Assistant and Rules of Order. 

A manual for Instruction and .Reference in all matters pertaining to the 
Management of Public Meetings according to Parliamentary usages* It 
gives all necessary details connected with the following topics :— 



Bow to Form and Conduct all kinds of 
Associations and Clubs : 

Sow to Organize and arrange Public 
Meetings, Celebrations, Dinners, Pic- 
nics and Conventions; 

storms for Constitutions of Lyceums or 
Institutes, Literary and other Socie- 
ties; 

The Powers and Duties of Officers, with 
Forms for Treasurers^, Secretaries', 
and other regular or occasional 
Official Reports ; 

The Formation and Duties of Commit- 
tees; 



Rules of Order, and Order of Business, 
with Mode of Procedure in all cases. 
Also the Rules of Order in Tabular 
Form for instant reference in all 
Cases of Doubt that may arise, enab- 
ling a Chairman to decide on all 
points at a glance ; 

Row to draft Resolutions, Reports and 
Petitions" on various subjects and for 
various occasiota, with numerous 
model examples; 

A Model Debate, introducing the greatest 
possible variety of points of order .with 
correct Decisions by the Chairman ; 



This work Includes all Decisions and Rulings up to the present day. 

Paper covers 30 cts. 

Bound in Boards, cloth back • 50 cts. 

How to Learn the Sense of 3,000 French Words in one 

Hour. It is a fact that there are at least three thousand words in the 
French language, forming a large proportion of those used in ordinary 
conversation, which are spelled the same as in English 25 cts. 

500 French Phrases, with their English Translations. 

The phrases here given are all selected for their general usefulnens for 
I occasional quotation 10 cts. 



It shows all the current improprieties 
of expression and gives rules for 
their corrtctwn. 

It girts clear rules for the use of Capi- 
tals and Italia. 

It gives plain, general rules for spell- 
ing. 

It gives detailed instructions for writ- 
ing for the Press in the various de- 
partments of newspaper and general 
literature. 



COMPOSITION AND LANGUAGES. 

Live and Learn; or, One Thousand Mistakes of Daily 

Occurrence in Speaking, "Writing and Pronunciation, Corrected and 
Explained. There are Hundreds of persons who are sensible of their 
deficiencies on many points connected with the Grammar of their own 
tongue, and who, by self-tuition, may correct such deficiencies. 

It Corrects and Explains 1,000 Mis- 
takes of Daily Occurrence in Speak- 
ing, Writing and Pronunciation. 

It Explains the many Perplexing 
points that occasion difficulty to the 
student. 

It explains most of the Latin and 
French words and phrases of fre- 
quent occurrence in newspapers. 

It-shows how to punctuate and para- 
graph correctly. 

313 pages, paper 30 cts. 

Bound in boards ...SO els. 

Walker's Rhyming, Spelling and Pronouncing Dictionary 

Of the K ng ffi s h Language. To which is added critical and practical 
Observations on Ortnograpby, Syllabication, Pronunciation, an Index 
of Allowable Bhymes, with Authorities for their usage, etc 
Boyall2mo, 700pages $3.CO 

How to Write a Composition. The use of this book will 

save the student the many hours of labor too often wasted in trying to 
write a plain composition. It affords a perfect skeleton of one hundred 
and seventeen different subjects, with their divisions clearly denned, and 
each heading filled in with the ideas which the subject suggests ; so that 
all the writer has to do, in order to produce a good composition is to en- 
large on them to suit his taste. 173 pages, paper ...30 eta. 

Bound in boards SOcU. 

The Poet's Companion. A Dictionary of all Allowable 

Bhymes in the Tftigliah Language. This gives the Perfect, the Imperfect 
and Allowable Bhymes, and will enable you to ascertain to a certainty 
whether any word can be mated. It is invaluable to any one who desires 

to court the Muses, and is used by some of the best writers 25 cts. 

Hind Your Stops. Punctuation made plain, and Composition 
simplified for Headers, Writers and talkers 12 cts. 

Thimm's French Self-Taught- A new system on the most 

simple principles, for universal Self-Tuition, with English pronunciation 
ofeveryword. By this system the acquirement of the French Language 
is rendered less laborious and more thorough than by any of the old 
methods. By Franz Thimm 25 cts. 

Thimm's German Self-Tanght. Uniform with « French Self- 

Taught,'* and arranged in accordance with the same principles of thor- 
oughness and simplicity. By Franz Thimm 25 cts. 

Thimm's Spanish Self-Tanght. A book of self -instruction 

in the Spanish Language, arranged according to the same method as the 
* * French " and " German, " by the same author, and uniform with then. 
In size. By Franz Thimm..... 25 cts. 

Thimm's Italian Self-Taught Uniform in style and eiza 

with the three foregoing books. ByFranzThimm 25 ct*. 



LETTER WRITERS, 



Martine's Sensible Letter-Writer. Being » comprehensive 

and complete Guide and Assistant for those who desire to carry on Episto- 
lary Correspondence ; containing a large collection of model letters on 
the simplest matters of life, adapted to all ages, conditions and occasions. 



EMBBACING, 



Business Letters; 

Applications for Employment, with 
Letters of Recommendation and 
Answers to Advertisements ; 

Letters between Parents and Children; 

Letters of Friendly Counsel \ 

Letters soliciting Advice, Assistance 
and Friendly Favors ; 



Letters of Courtesy, Friendship and 
Affection ; 

Letters of Condolence and Sympathy; 

A Choice Collection of Love Letters, 
for Every Situation in a Courtship; 

Notes of Ceremony, Familiar Invita- 
tions, etc., together with Notes of 
Acceptance and Regret* 



The whole containing 300 Sensible Letters and Notes. This is an invalua- 
ble book for those persons who have not had sufficient practice to enable 
them to write letters without great effort. It contains euch. a variety of 
letters that models may be found to suit every subject. 

207 pages, bound in boards, cloth back SO eta. 

Bound in cloth, cloth back 75 eta. 

Frost's Original Letter-Writer, A complete collection of Orig- 
inal Letters and Notes upon every imaginable subject of Every-Day Life, 
with plain directions about everything connected with writing a letter. 
By 3. A. Frost. To which is added a comprehensive Table of Synonyms, 
alone worth double the price asked for the book. We assure our readers 
that it is the best collection of letters ever published in this country ; 
they are written in plain and natural language, and elegant In style with- 
out being high-flown* Bound in boards, cloth back 50 cts. 

North's Book Of Love-Letters. With directions how to write 

and when tousetbem, and 120 Specimen Letters, suitable for Lovers of 
any age and condition, and under all circumstances, with the author's 
comments thereon. Being a Hand-book of valuable information and 
counsel for the use of those who need friendly guidance and advice in 
matters of Love, Courtship and Marriage. By Ingoldsby North. 

Boards SOcts. 

Bound in cloth 75 cts. 

Worcester's Letter- Writer and Book of Business Forms for 

Ladies and Gentlemen* Containing Accurate Directions for Conducting 
Epistolary Correspondence, with 270 Specimen Letters, adapted to every 
Age and Situation in Life, and to Business Pursuits in General; with an 
Appendix comprising Forrao for Wills, Petitions, Bills, Receipts, Drafts, 
Bills of Exchange, Promissory Notes, Executors' and Administrators' 
Accounts, etc., etc. The Orthography of the entire work is based on 
Worcester's method, which is coming more and more into general use. 
This work is divided in to two parts, the portion for Ladies being kept dis- 
tinct from the rest of the booh, in order to provide better facilities for 
ready reference. 216 pages, boards, cloth back 50 els. 

Frost's Twenty-Five Cent Letter- Writer. Containing 

Three Hundred Letters and appropriate Replies upon every subject of 
daily life, including plain Directions on all the details which constitute 
a well-written Letter. It would be difficult to find any want or occasion 
in life which requires correspondence that is not fairly snpplied by some 
letter or letters in this comprehensive collection, affording just what is 
needed or an excellent model which can be easily modified to suit the 
most peculiar circumstances. Paper. : . . . „ 4 , . ,555 cts. 



LETTER WRITERS. 



Dick's Common Sense Letter Writer. Containing Thre© 

Handled and Sixty Sextaible Social and Business Letters with appropriate 
Answers on the following subjects : 



Letters of Introduction. 

Soliciting and Granting Favors. 

Accompanying Gift*. 

Acknowledging Gifts and Favors. 

Letters of Congratulation. 

Letters of Sympathy and Condolence. 

Answers to Advertisements for Help 

Wanted. 
Inquiries about and Recommendations 

of Character and Ability. 
Letters between Employers and Em- 
ployed. 
Accepting and Resigning Positions. 



Letters of Apology. 

Letters of Remonstrance and Com- 
plaint. 

Letters of Love and Courtship. 

Letters of Invitation and Acceptance. 

Forms of Cards of Invitation. 

Notes of Postponement. 

Notes Offering Escort. 

Letters to Landlords and about Board 
and Apartments. 

Family Letters on Various Subjects. 

Business Correspondence. 

Letters on Miscellaneous Subjects. 



Including Instructions for the arrangement of the different parts of a 
Letter, the Address, &c. By William B. Dick. The Letters are all 
original, and serve as eminent models of matter, expression and style, 
in plain but well-chosen language and clearness of diction ; the great 
variety of letters on each subject offers a wide field for choice, and with, 
perhaps, a little modification could be made available for every possible 
contingency. Bound in boards 50 cts. 

Dick's Commercial Letter Writer, and Book of Business 

Forms- Containing entirely original Models of T otters on all business 
subjects, with appropriate replies ; also, several specimens of continuous 
Correspondence, exhibiting by a series of Letters, the commencement, pro- 
gress, and completion of Mercantile Transactions. By William B. Dice. 

This work includes correct forms for Business Notices and Cards, and Part- 
nership Announcements; for Applications for Employment and neatly- 
worded Answers to Inquiries and Advertisements ; for occasional Circu- 
lars, properly displayed, and for drawing up Business Documents, Notes, 
Checks, Receipts, Mortgages, Assignments, Wills, Power of Attorney, Let- 
tors of Credit, Account-Sales, Accounts Current, Invoices, Bills of Lading, 
&c, and the correct method of adjusting General and Particular Averages. 

It contains, in addition, a Glossary of Technical Terms used in Commerce; a 
rapid andsimple method of computing Interest; a Table showingthe value 
of Foreign Coins in United States' Currency; and other useful, practical 
and interesting information, in all the details necessary for conducting 
commercial correspondence, 200 pages, boards 50 cts. 

Dick's Letter Writer for Ladies. Consisting of over Five 
Hundred entirely original Letters and Notes, with various replies, on 
every subject and occasion that a Lady in good society could possibly re- 
quire. They are all new and written expressly for this work. 

These letters, fee, are excellent models of ease and elegant style, facility in 
method of expression, and correct form; they furniBh, therefore, valuable 
aid to Ladies, who, however otherwise accomplished, are deficient in the 
necessary acquirement of the graceful and properly-worded correspond- 
ence which their social position demands. 268 pages, boards 60 cts. 

Chesterfield's Letter- Writer and Complete Book of Eti- 
quette. Containing the Art of Letter-Writing simplified, a guide to 
friendly, affectionate, polite and business correspondence, and rules for 
punctuation and spelling, with complete rules of Etiquette ~ nd the usages 
of Society. An excellent hand-booh for reference. 
Bound in boards , 40 ct«. 



CHECKERS OR DRAUGHTS. 



Robertson's Guide to the Game of Draughts. Embracing 

all of the twenty-two well-known Openings, with 3,340 Variations, 
Including and correcting all that are given in the leading treatises 
already published, with about 1,200 new and original Variations which 
appear for the first time in this work, forming a thorough and complete 
digest and analysis of the Game with corrections and additions up to the 
present time. The number of moves aggregate nearly 100,000. Match 
play by Yates, Wy lie, Barker and others, will be found regularly classified. 
A change has been made in the trunks generally, and throughout the 
whole work there appears much that is fresh and original, instead of the 
usual well-worn book play. Bound in cloth, 8 vo, 320 pages $3 .00 

Anderson's Checkers. Containing complete Instructions and 

rules for playing Checkers or Draughts. Illustrated with Diagrams ; 
including all the Standard Games and their Variations, and numerous 
Problems with their Solutions. By Andrew Anderson . In a certain sense, 
this is a reprint of Anderson's Celebrated "Second Edition", revised, 
corrected and enlarged by Robert M'CuIloch; that is, his play when 
sound is given intact, and where improvements have been shown they 
have been incorporated, and unsound play eliminated. 
12mo, cloth 91.00 

Spayth's American Draught Flayer ; or the Theory and 

Practice of the Scientific Game of Checkers. Simplified and 
Illustrated with Practical Diagrams. Containing upwards of 1,700 
Games and Positions. By Henry Spayth. Sixth edition with over three 
hundred Corrections and Improvements. Containing: The Standard 
Laws of the Game— Full instructions— Draught Board Numbered— Names 
of the Games, and how formed— The "Theory of the Move and its 
Changes " practically explained and illustrated with Diagrams— Playing 
Tables for Draught Clubs— New Systems of Numbering the Board— Pre- 
fixing signs to the Variations — List of Draught Treatises and Publications 
chronologically arranged. Bound in cloth, gilt side and back $3.00 

Spayth's Game of Draughts. By Henry Spayth. This book 

is designed as a supplement to the author's first work, "The American 
Draught Player" ; but it is complete in itself. It contains lucid instruc- 
tions for beginners, laws of the game, diagrams, the score of 364 games, 
together with 34 novel, instructive and ingenious "critical positions". 
Cloth, gilt back and side $1.50 

Spayth's Draughts or Checkers for Beginners, This 

treatise was written by Henry Spayth, the celebrated player, and is by far 
the moat complete and instructive elementary work on Draughts ever 
published. It is profusely illustrated with diagrams of ingenious strata- 
gems, curious positions and perplexing Problems and contains a great 
variety of interesting and instructive Games, progressively arranged and 
clearly explained with notes, so that the learner may easily comprehend 
them. With the aid of this Manual a beginner may soon become a 
proficient in the game. Cloth, gilt side 75 cts. 

Scattergood's Game of Draughts, or Checkers Simplified 

and Explained* With practical Diagrams and Illustrations, together 
with a Cfiecker-Board, numbered and printed in red. Containing the 
Eighteen Standard Games, with over 200 of the best variations selected 
from varloua^authors. with some never before published. By D, Scatter- 
good. Bound in cloth, with flexible covers 50 cts. 



CHESS AND CARD GAMES- 

Mortimer's Chess Players' Pocket-Book. A complete and 

handy Manual of all the known Openings and Gambits, with a thorough 
analysis of each, its variations and defense, the more intricate of which 
are instructively carried out beyond the opening moves. By James 
Mortimer. The special feature of this work is the manner in which the 
notation is arranged in tabular form, by which greater perspicuity is 
gained for study, and so reduces the bulk that it can easily be carried in 
the pocket for ready reference. This book is emphatically endorsed by 
all tiie leading Chess Critics. Cloth, pocket size 50 eta. 

Gossip's Chess-Players' Text Book- It introduces a pre- 
liminary Game, elucidated step by step for the Instruction of beginners. 
It gives a full and extended, analysis of all the Openings and Gambits in 
general use, with illustrative Games analytically explained, and a num- 
ber of interesting End-Games and Strategic positions calculated to afford 
advanced players a more thorough insight into the intricacies of the 
Gams. Bound in Cloth. 166 pages 75 eta. 

Har ache's Manual of Chess. Containing a description of the 

Board and Pieces, Chess Notation, Technical Terms, with diagrams 
Illustrating them. Laws of the Game, Relative Value of Pieces, Prelimin- 
ary Games for beginners. Fifty Openings of Games, giving all the latest 
discoveries of Modern Masters, with the best games and copious notes ; 
Twenty Endings of Games, showing easiest way of effecting checkmate ; 
Thirty-six ingenious Diagram Problems, and sixteen curious Chess Strata- 
gems, being one of the best Books for Beginners ever published. By N. 
Marache. Bound in cloth, gilt side 50 eta. 

Dick's Hand-Book of Cribbage. Containing fall directions 

for playing all the Varieties of the Game, and the Laws which govern 
them. This work is entirely new, and gives the correct method of play- 
ing the Six-Card, Five-Card, Two-Han ded, Three- Handed, and Four-Handed 
Varieties of the Game, with instructive examples, showing clearly all the 
combinations of Hand, Crib, and Play, with a thorough investigation of 
long sequences in play, and the value of Bands. The Laws of the game 
have been carefully revised in accordance with the recognized usages of 
the present time, and constitute a reliable authority on all points of the 
Game. 18mo., cloth, flexible 50 eta. 

Dick's Hand-Book of Whist. Containing Pole's and Clay*« 

Eules for playing the modern scientific game, the Club Bules of Whist, 
andtwointeresting Double Dummy Problems. ThiBlsa thorough treatise 
on the game of Whist, taken from "The American Hoyle " which is the 
standard authority. It covers all the points and intricacies which arise in 
the game ; including the acknowledged code of etiquette observed by the 
players, with Drayson's remarks on Trumps, their use and abuse, and all 
the modern methods of signalling between partners 25 cts. 

Pole OH Whist: The Theory of the Modern Scientific Game 
of Whist. By William Pole, F. It. S. This complete and exhaustive 
Treatise on the Game is in handy form for the pocket, and affords lucid 
instructions at all stages of the game for partners to play in combination 
for their best interests. 14th Edition 20 cts. 

The Game of Euchre. Containing the Game tersely described, 
valuable hints and advice to learners, the latest rules, and all necessary 
directions for playing the Two-Handed, Three-Handed (or Cut-Throat) 
and Four-Handed Games, clearly explained. Vest pocket size . ... 15 eta. 



ALBUM VERSES, ODD-FELLOWSHIP, &C. 
Dick's Original Album Verses and Acrostics. Containing 

a voluminous and varied collection of Original Verses written expressly 



For Autograph Albums ; 
To Accompany Bouquets; 
For Birthday Anniversaries ; 
For Wooden, Tin, Crystal, Silver and 
Golden Weddings; 



For Album Dedications ; 
To Accompany Philopena Forfeits ; 
For Congratulation ; 
For Valentines in General and all 
Trades and Professions. 



It contains also Two Hundred and Eighteen Original Acrostic Verses, the 
initial letters of each verse forming a different Lady's Christian name, 
the meaning and derivation of the name being appended to each. The 
primary object of this book is to furnish entirely fresh and unhackneyed 
matter for all who may be called upon to fill and adorn a page in a Lady's 
Album ; but it contains also new and appropriate verses to suit Birthday, 
Wedding, and all other Anniversaries and Occasions to which verses of Com- 
pliment or Congratulation are applicable. Paper covers 50 cts, 

Bound in full cloth 75 els, 

Sut LovingOOd. Yarns spun by a " Nat'ral Born Durn'd Fool ", 
Warped and Wove for Public Wear, by George W. Harris. Illustrated 
with eight fine fullpageengravings, from designs by Howard. It would be 
difficult, we think, to cram a larger amount of pungent humor into 300 
pages than will be found in this really funny book. The Preface and 
Dedication are models of sly simplicity, and the 2-i Sketches which follow 
are among the best specimens of broad burlesque to which the genius of 
the ludicrous, for which the Southwest is so distinguished, has yet given 
birth. 12mo., cloth „ $1.50 

Dick's Mysteries of the Hand ; or, Palmistry made Easy. 

Translated, Abridged and Arranged from the French Works of Deabarrolles, 
D'Arpentigny and De Para d'Hermes. The various lines and mounts on 
the palm of the hand, and the typical formation of the hand and fingers 
are all clearly explained and illustrated by diagrams. The meaning to be 
deduced from the greater or less development of these mounts and lines 
(each of which has its own signification), also from the length, thickness 
and shape of the thumb and fingers, and from the mutual bearing they 
exercise on each other, is all distinctly explained. Complete facility for 
instant reference is insured by means of marginal notes by which any 
point of detail may be found and consulted at a glance. By means of 
this book the hitherto occult mystery of Palmistry is made simple and 
easy, and the whole Art may be acquired without difficulty or delay. It 
is emphatically Palmistry in a nutshell, and by its use, character and 
disposition can be discerned and probable future destiny foretold with 
surprising accuracy. Illuminated paper cover 50 cts. 

Lola Montez' Arts of Beauty ; or, Secrets of a Lady's 

Toilet, With Hints to Gentlemen on the Art of Fascinating. Lola Montez 
here explains all the Arts employed by the celebrated beauties and ladies 
in Paris and other cities of Europe, for the purpose of preserving their 
beauty and improving and developing their charms. The recipes are all 
clearly given, so that any person can understand them. Paper.... 25 cts. 

Lander's Revised Work of Odd-Fellowship. Containing all 

the Lectures, complete, with Regulations for Opening, Oonducting, and 
Closing a Lodge; together with forms of Initiation, Charges of the 
Various Officers, etc. , with the Complete work in the following degrees : 
Initiation ; First, or Pink Degree ; Second, or Royal Blue Degree ; Third, 
or Scarlet Degree, By Edwin F. Lander. This hand-book of the Revised 
Work of the Independent Order of Odd -Fellowship has been prepared in 
conformity with the amendments and alterations adopted by the Hover- 
Alga Grand Lodgeof Canada, September, 1880. 16mo, paper cover.. .25 eta. 



THEATRICALS, DIALOGUES AND TABLEAUX. 

Weldon's Fancy Costumes. Containing complete instruc- 
tions how to make an immense variety of Historical. National and Fancy 
Dresses ; giving minnte details regarding the color and quantity of all the 
materials needed for each Costume, and illustrated with over fifty full- 
page engravings 50 cts. 

Ton; Denier 's Parlor Tableaux, or Living Pictures. Con- 
taining about eighty popular subjects, with plain directions for arranging 
the stage, dressing-room, lights, full description of costumes, duties of 
stage manager, properties and scenery required, and all the directions for 
getting them up. Among the contents there are nine tableaux for male 
and an equal number tor female characters only. Everything is stated in a 
plain, simple manner, bo that it will be easily understood ; everything 
tike style or unnecessary Bho w has been avoided. Price 2*5 cts. 

Tony Denier's Secret of Performing Shadow Pantomimes 

Showing how to get them up and how to act in them ; with full and con 
cise instructions and numerous illustrations. Also full and complete de- 
scriptions of properties and costumes. Price 25 cts. 

Pollard's Artistic Tableaux. With Picturesque Diagrams 
and descriptions of Costumes. Text by Josephine Pollard ; arrangement 
of Diagrams by Walter Satterlee. This excellent work gives all the nec- 
essary information in relation to the preparation of the stage, the dressing 
and grouping of the characters, and the method of arranging everything 
so as to produce the proper effects. It is furnished with descriptive dia- 
grams by an artist who has had large experience in the arrangement of 
tableaux. Paper. 30 cts. 

Frost's Book of Tableaux and Shadow Pantomimes. A 

collection of Tableaux Yivants and Shadow Pantomimes, with Stage in- 
structions for Costuming, Grouping, etc. 180 pages, paper covers. 30 cts. 
Bound in Boards, with cloth back 50cta. 

Kavanaugh's Humorous Dramas for School Exhibitions 

tmA Private Theatricals. Original and written expressly for School and 

Parlor performance. Paper 30 cts. 

Boards ■ 50 cts. 

Dick's Diverting Dialogues*. They are short, full of telling 
"situations," introducing easy dialect characters, and present the least 
possible difficulties in scenery and costume to render them exceedingly 

attractive. Paper 30cta. 

Boards - 50 eta. 

Dick's Comic Dialogues. Eight of the Dialogues are for 
males only, requiring from two to six characters; the remaining pieces 
are for both sexes. They are all bright, witty, very entertaining, and 

f ull of droll and effective • ' situations." 184, pages, paper 30 cts. 

Bound in boards 50 cts. 

Dick's Dialogues and Monologues. Containing entirely or- 
iginal Dialogues, Monologues, Farces, etc., etc., expressly designed for 
parlor performance, full of humor and telling ** situations," and requiring 
the least possible preparation of Costumes and Scenery to make them 

thoroughly effective. 180 pages, paper -.30 cts. 

Boards *- i 50 cts. 

Dick's Little Dialogues for Little People- Original and 

carefully selected Dialogues specially adapted for performance by young 
and quite young Children in Sunday School and other juvenile entertain, 
mente. Some of the Dialogues are exceedingly witty and effective ; others 
are well snited for more serious occasions, and all of them entirely within 
the capabilities of small children ,....,.* ....15 eU. 



POPULAR HAND-BOOKS. 



Dick's Homo Hade Candies; or, How to Make Candy in 

the Kitchen* Containing complete Directions for making all the newest 
and most delicious Cream Confections, with boiled syrup, or by the 
French method without boiling : also the best receipts for all the favor- 
ite Candies, Bon-bons, Glaoes, Caramels, Taffy, etc-., with perfectly 
harmless flavorings and colorings, including all the Information for 
syrup-boiling, clarifying, and the use of utensils, necessary to insure the 
most successful results , 25 cts. 

Confectioner's Hand-Book* Giving plain and practical direc- 
tions for making Confectionery. Containing upward of three hundred 
Recipes, consisting of directions for making all sorts of Candies, Jellies, 
Comfits, Preserves, Sugar Boiling, Iced Liquors, Waters, Gum, Paste and 
Candy Ornaments, Syrups, Marmalades, Essences, Fruit, Pastes, lea 
Creams, Icings, Meringues, Chocolates, etc,, etc. A complete Hand-Book 
of the Confectioner s Art. Price 25 cts. 

The Amateur Trapper and Trap-Maker's Guide- A com. 

plete and carefully prepared treatise on the art of Trapping, Snaring and 
Netting. This comprehensive work is embellished with fifty engraved 
illustrations ; and these, together with the clear explanations which ac- 
company them, will enable anybody of moderate comprehension to make 
and set any of the traps described. It also gives the baits usually em- 
ployed by the most successful Hunters and Trappers, and exposes their 
secret methods of attracting and catching animals, birds, etc., with 

scarcely a possibility of failure. Largo 16mo, paper SO cts. 

Boards 75 cts. 

Barey & Knowlson's Complete Horse Tamer and Farrier. 

A New and Improved Edition, containing: Mr. Earey's Whole Secret Of 
Subduing and Breaking Vicious Horses ; His improved plan of Managing 
Young Colts, and Breaking them to the Saddle, to Harness and the Sulky; 
Bules for Selecting a Good. Horse, and for Feeding Horses. Also the Com- 
plete Farrier or Horse Doctor; being the result of fifty years* extensive 
practice of the author, John O. Enowlson, during his life an English Far- 
rierbf high popularity ; containing the latest discoveries in the cureof 
Spavin. Illustrated with descriptive engravings. Boards, cloth. .50 cts. 

Holberton's Art of Angling ; or, How and Where to Catch 

Fish* A practical Hand-Book for learners in everything that pertains to 
the art of fishing with Bod and Beel. By "Wakeman Holberton, Fully 
Illustrated. It describes the special methods and appliances requisite to 
catch each variety of the finny tribe, and the most favorable localities to 
find them ; with practical hints on camping out, necessary outfit, and the 
best choice of apparatus and baits, etc. Cloth, flexible 50 cts - 

The Amateur Printer ; or, Type-Setting at Home- A thor- 
ough and complete instructor for the amateur in all the details of the 
Printer's Art, giving practical information in regard to type, ink, paper 
and all the implements requisite, with illustrated directions for using 
them in a proper manner. Paper 25 cts. 

The Painter's Hand-Book* A thorough Guide to all that 

pertains to Internal and external plain and tasteful House-painting. It 
explains the nature of the pigments or materials in general use, the best 
methods for their preparation and appliance, and the art of mixing colors 
to produce any desiro-l tint or shade; with valuable receipts, hints and 
information to amateurs and experts... •• 25 cts N 



POPULAR HAND-BOOKS. 

The Hunter and Angler. A handy Manual of Hunting, 

Trapping, and Angling, with Valuable Hints in regard to Guns, Rods, Game, 
Fish, and Baits ; including instructions for the care and Medical Treatment 
. of Dogs. It gives good advice in the choice of guns, rifles, and their neces- 
sary ammunition for the different purposes for which they are employed ; 
also a description of the dogs used for sporting, with their treatment in 
health and sickness. It includes advice and instructions for the use of fish- 
ing rods and their appurtenances, with the best flies and baits for attracting 
the various kinds of fishes. Also a description of the most reliable and suc- 
cessful traps and snares for animals and birds, with appropriate baits. Illus- 
trated. Large 16mo 25 cts. 

The Taxidermist's Manual. Containing complete Instruc- 
tions in the Art of Taxidermy, with directions how to Prepare, Mount, and 
Preserve all kinds of Birds, Animals and Insects. By Graham Allen. Pro- 
fusely illustrated. Large 16mo 2 5 c . 1 8. 

Hyrum. The House of Wisdom, or Solomon's House. 

A correct narrative, in accordance with the latest changes made by au- 
thority, describing accurately the progress of a Candidate through the 
three' Masonic Degrees of the Blue Lodge, and told in symbolic cipher 
for the guidance of the initiated. By A. Tylor. Illustrated by Diagrams. 
Bound m leather, pocket-book style $3,00 

Roberts' Ritual of the Knights of Pythias. The Re- 
vised Ritual for Subordinate Lodges adopted by the Supreme Lodge, 
August 29, 1892. Edited by Douglas Roberts. Illustrated bv Diagrams. 
It includes the Opening and Closing Ceremonies ; Official Visits ; and the 
Initiation into the Banks of Page, Esquire, and Knight. 

Paper covers 50 cts. 

Bound in cloth $1.00. 

Dick's Speeches for Tiny Tots. Containing a selection 

of Pieces specially adapted for quite young and very small children, all 
easily memorized, and entirely within the scope of the smallest per- 
formers ; Including Bhort Epilogues and Speeches of Welcome for the 
opening and closing of a Children's Entertainment. 
Paper covers 15 cts. 

Donovan's Science of Boxing, with Rules and Articles on 

Training, Generalship In the Ring, and kindred subjects. By Prof. Mike 
Donovan, ex-Middle- Weight Champion of America, and Instructor of 
BpxuigTNew York Athletic Club. This work contains fifty-eight beau- 
tifully-executed half-tone illustrations of the Professor and a skilled 
antagonist, photographed from the life, showing the exact position of 
every movement described in the text, and furnishing a series of accurate 
object-lessons which completely replace personal instruction. 

Bonndincloth S1.00 

Papercovers 50 cts. 

Wilson's Book of Drills and Marches. All entirely new 

and original, specially adapted for young ladies and youths at Church, 
Sunday-school, and other Entertainments. By B. M. Wilson. It con- 
tains over a dozen very attractive exhibition Marches and Drills, intro- 
ducing Song-movements, fantastic action, and brilliant combinations 
with telling effect. About an equal number are arranged for males only, 
for females only, or for both sexes combined, and the most of them may 
be quite as successfully executed by much younger performers. Profuse- 
ly illustrated by explanatory Diagrams. 
Paper cover.,,.,,,, ,,,,...,,,,. imnnni SUCW. 



f ACTING PLAYS * 

15 cents each. 

* MALE AND FEMALE CHARACTERS. ♦ 

J. M.F. J. 

* A Household Fairy, How she got him and kept him 11* 

4* A KISS in the Dark, Kissing on the «ly and the results ! 8 f 

A All at Sea, A brilliant little comedy 3 2 J. 

A Medical Man, Blunders, deception and happiness 2 1 

T An Eligible Situation, love, burglary and bliss 4 6 V 

tif A Pair Of Pigeons, Groundless jealousy cured 1 1 <fr 

* A Silent Protector, ludicrous effects of a portrait. 8 2 , 

* A Terrible Secret, A harmless hoax with roaring effects 2 2* 

•$• BetSJ Baker, A little plot for wife-cure 2 2 ■$* 

A Cinderella, Fairy-tale with songs and music 8 6 J. 

* Fairly Taken In, Funny cure for jealousy ;".'.. 1 1 * 

V Fireside Diplomacy, Cure for a henpeoking wife ......... . 2 2 V 

4f Freezing a Mother-in-law, An eccentric farce 8 2 «A> 

From Punkln Bidge, A rascal unmasked, dialect characters . . 6 * „f, 

His First Brief, Love-making accidentally ; very bright S 2 



fA* 



*fy Jumbo Jum, Introducing a funny blundering nigger 7 8*^!* 

J, Love Under ObBtacles, Practical parlor pantomime S 8 >, 

Money Makes the Man, love triumphs over Avarice 4 8 

V Faddy Doyle; or, A Mutual Friend, Paddy is great UT 

Jf Fat's Ellomma, The troubles of an Irish emigrant 4 S <A> 

I Popping tie Question, Everyone at cross-purposes 2 4^ 

* Ten Nights in a Barroom, A great temperance drama 7 4 ™ 

•$" That Enseal Fat, His troubles under two masters S 2 "f* 

J, The Billet DOUX, How she tamed her father-in-law 4 1 ,*, 

The Dutchman's Ghost, Squelching a dunderhead Dutchman.. 6 2 

V The Obstinate Family; or, A Family Fix, Obstinacy cured. Si * 

■&■ ThePhllopena; or, JealOUSy.Howshecuredhorjealous husband 2 1 A 

. The Rival Lodgers, Adapted from "Box & Cox" ... 2 1^ 

* The Stage-Struck Clerk, Innocence triumphs over guilt ' 6 8 * 

"ijc The Student's Frolic, I>ots of fanny situations S 2 *!$" 

j. The T rain to Mauro, Pussy old lady and terrible boy . . 2 1 • 

"Wanted, A Yor.ng Lady," "Diamond out dinnond," nobody hurt 2 1 

If Who IS Who? All tangled up at cross-purposes 3 2 ty 

a Won by Strategy, A faroc full of absurdities , s 1. • 

•$• DICK & FITZGERALD, 18 Ann Street, New York. <4> 



* ACTING PLAYS J 

j^ 15 cents each. A 

,$. MALE CHARACTERS ONLY. .j, 

■$• A Host Unwarrantable Intrusion, How he von her 2 T 

j. An Army Of Applicants, Dude, sport, bummer, Pat, ete 6 Jp 

A SpanMng Legacy, A vendetta, with comical terrors 5 . 

A Sudden Arrival, Consternation and general rumpus ..'..." 7 

* Furnished Apartments, Rival lodgers and fun ..". 5 V 

<J> Jack Of all Trades, Very funny cure for fickleness 6 •fc 

,*, My Next Door Neighbor, Character sketch 6 a 

Old CronleB, Character comedietta. Funny throughout 2 . 

▼ Poisoned, Funny, hut he didn't die 4 ▼ 

"$" The llnslcal Bore, The musical neighbor nuisance 8 T 

iA> Two Gentlemen at Mivart'S, Strangers; rivals; a discovery. 2 rfy> 

* FEMALE CHARACTERS ONLY. 

•£• <^> 

* A Slight Mistake, Odd effects of a German lottery prize ticket 5 > 

* Mrs. Willis' Will, Girls at loggerheads and lots of fun ,. 6 

4* Slighted Treasures, Girlish jealousy and spite exposed 4 V 

ell The OucheSS Of Hansfeldt, Fun in a village 6 fy 

J NEGRO PLAYS. + 

<£• Barking Up the Wrong Tree, a darkey sketch 6 ^ 

* Box and Cox, Negro version. Female part played by male 8 a 

Darkey Breach of Fromlse Case, Nigger mook trial 20 1 

T De Trouble Begins at Nine, Nigger interlude 2 * 

•|» Kerfoozlem; or. The Quack Doctor, Ludicrous nigger act ... 8 <$■ 

A Never Mine de Why en Wharfo", Darkey interlude 2 1 4f 

Nigger Boardlng-HOUSe, Farce ; female part played by male . . 6 , 

* The Stage-Struck Darkey, A female part played by male .... 8 * 
■$* The Virginia Mummy, Screaming nigger farce 6 1 ^ 

^ DICK & FITZGERALD, 18 Ann Street, New York. $ 



MISCELLANEOUS. 



The Reason Why of General Science. A careful collection 

of some thousands ol Reasons for things which, though generally known, 
are imperfeotly understood. It is a complete Encyclopedia of Science ; and 
persons who have never had the advantage of a liberal education may, by 
the aid of this volume, acquire knowledge which the study of years only 
would impart in the ordinary course. Cloth, illustrated 91.50 

Biblical Reason Why- A Handsome Book for Biblical Stu- 
dents, and a Guide to Family Scripture Readings. This work gives 1,434 
Reasons, founded upon the Bible, and assigned by the most eminent 
Divines and Christian Philosophers, for the great and all-absorbing 
events recorded in the History of the Bible, the Life of our Saviour and 
the Acts of his Apostles. It will enable Sunday-school teachers to ex- 
plain most of the obscure and difficult passages that occur in the Scrip- 
tures. Cloth, gilt $1.58 

The Reason Why of Natural History. An illustrated book 

of popular information on all matters relating to Birds, Beasts, Fishes, 
Reptiles, etc. It gives the Reasons for hundreds of interesting facts an 
connection with Zoology, and affords an Immense amount of instruction 
in the peculiar habits and instincts of the various orders of the Animal 
Kingdom. Bound in cloth, gilt. $1.50 

Biblical Things not Generally Known. A collection of 

Facts, Notes and Information concerning much that is rare, quaint, 
curious, obscure and little known in relation to Biblical subjects. This 
work is complete in two volumes, the second volume containing the en- 
tire index to both. 12mo, cloth. Each volume $1.50 

Dick's Festival Reciter- Containing Original and Selected 
Pieces, Recitations, and Attractive Programmes, suitable for the Anniver- 
saries of the Fourth of July and Washington's Birthday, including 
Memorial or Decoration. Say, and the Festivals of Thanksgiving Day, 
Christmas, Easter, Arbor Day and May Day. Paper covers 30 ctg. 

Dick's Choice Pieces for Little Children. Containing 

Speeches and Recitations adapted for Children from four to ten years of 
age. Including Prologues, Epilogues, and appropriate Pieces for Christmas, 
Arbor Day, and other Occasions. Paper covers IS ctg. 

Little Lines for Little Speakers. A collection of Short and 

Easy Pieces for very young children ; new, bright and effective. 

16mo, paper cover ..« lSets. 

BriggS* American Tanner. Containing improved quick 
methods for Tanning all kinds of light Skins, such as Sheep, Goat, Dog, 
Babbit, Otter, Beaver, Mink, Muskrat, Wolf, Fox, etc., with or without the 
wool or fur; with hints how to cure skins, and color wool or fur. By N. 
B. Briggs 25ets. 

American Leads at Whist. A condensed Treatise abridged 
from the well-known work by " Cavendish," explaining and elucidating 
the generally accepted modern methods of American Leads as applied to 
legitimate signaling between partners during the progress of the game. 
Illustrated with Diagrams. Vest pocket size IB Ctg. 

Cinch, A thorough hand-book of the game of "Cinch "or 
High-Five, containing the correct method of playing and the Laws which 
govern it ; compiled from the best and most reliable authorities by 
"Trumps" , .>•.•,.» ,-,.,,. lVCtt, 



BANJO AMD BALL-BOOM GUIDES. 
Dick's Quadrille Call-Book and Ball-Boom Prompter. 

New Rdition, thokoughly Revises. The former issue of this popular 
book has been so revised and modernized as to make this edition virtually 
a new work. 

In the Square Dances, the tabulated form for the guidance of the 
Leader in Calling the Figures, which originated with this book, has been 



rilles, including the Fancy Figures of the Basket, Sociable, Star, March, 
Jig, Cheat, Nine-Pin, Gavotte, and Minuet Varieties; also the Saratoga, 
Tuxedo, Royal, and Waltz Lancers ; the Plain and Waltz Caledonians, 
and all the popular Contra Dances. 

In the Round Dances, a special feature of this edition consists of the in- 
troduction of the Dodworth and other newest methods of teaching the 
steps of the waltz, etc., so thoroughly illustrated by diagrams that they 
can be perfectly mastered without the need of personal instruction. In 
this manner are clearly described the Waltz, Galop, the Plain, Glide, and 
Heel-and-Toe Polkas, Military Schottische, New Varsovianna, the Torke, 
Caprice, Berlin, and Minuet. 

The " German " introduces over One Hundred of the newest and most 
popular Figures, folly described, and conveniently grouped for ready 
reference. 

Every information in regard to the observance of Ball-Room Etiquette, 
duties of Leaders, and general instruction is fully and clearly given. 

Paper covers 50 cts. 

Bound in boards 7 5 cts. 

How to Lead the German. A perfect Guide for the suc- 
cessful performance of this popular dance, giving full instructions to the 
Leader what to do and how to do it, assisting him by a detailed descrip- 
tion of over a hundred of the newest and most attractive Figures now in 
vogue. Very acceptable for adoption as a Favor. 
Crushed buckram, gilt top. deckel edge 75 cts. 

Frank Converse's Complete Banjo Instructor Without a 

Master. Containing a choice collection of Banjo Solos and Hornpipes, 
Walk Arounds, Reels and Jigs, Songs and Banjo Stories, progressively 
irranged and plainly explained, enabling the learner to become a proficient 
banjoist without the aid of a teacher. The necessary explanations accom- 
pany each tune, and are placed under the notes on each page. 

The Instructor is illustrated with diagrams and explanatory symbols. 
Boards 50 cts. 

The Banjo, and How to Flay it. Containing is addition to 
the elementary studies a choice collection of Polkas, Waltzes, Solos, 
Shottisches, Songs, Hornpipes, Jigs, Reels, etc., with full explanations 
of both the "Banjo" and "Guitar" styles of execution, and designed to 
impart a complete knowledge of the art of playing the Banjo practically, 
without the aid of a teacher. By Frank B. Converse. 
16mo, bound in boards, cloth back. 50 cts. 

Hallowe'en and How to Celebrate it. Containing sug- 

festions for Hallowe'en parties, quaint notes of invitation, hints for 
ecorating the rooms, and for befitting forms and ceremonies, and games, 
including the Hallowe'en Fortune Teller, furnishing abundant material 
for Hallowe'en entertainments SO cts. 

Hillgrove's Ball-Boom Guide and Complete Dancing 

Master. Illustrated with 178 descriptive Engravings and Diagrams. By 

Thos. Hillgrove, Professor of Dancing. 

lGmo, bound in boards, cloth back. 75 cts. 



GYMNASTICS, CALISTHENICS AND TRAINING. 

Alexander's Calisthenics and Musical Drill for Little Chil- 
dren- Containing Fifty-nine Exercises, with numerous variations, in- 
troducing simple Calisthenics and Swimming Motions, Ring, Skipping 
and Marching Exercises, profusely illustrated, with Piano Music for every 
movement. A complete work on Recreative Calisthenics for young chil- 
dren and Primary School Classes. By A. Alexander, Professor of Calis- 
thenics and Gymnastics. Paper 25 ct«' 

Cruden's Calisthenic Training and Musical Drill A Sys- 
tem of Physical Exercises as an aid to Teachers In Class Training. By 
George Ciuden, A, M. ■ 

This work contains complete instructions In Military Marching, Dumb- 
BeU. and Indian Club Exercises; including Musical Drill in Free Gymnas- 
tics, Dumb-Bell and Bar- Bell Exercises and Hoop Brill, with explanatory 
illustrations and Piano Music for every movement. Boards 50 ets. 

Maclaren's Training in Theory and Practice- A Hand- 
book of Training for all athletic exercises in accordance with the ac- 
cepted modern theories and methods. It shows conclusively the errors 
and risks of the old styles of Training, and gives the most thorough ways 
of developing in the highest degree the muscular vigor, fnU respiration, 
and physical endurance which is indispensable to success in aU athletic 
exercises and competitive exhibitions of strength, speed and skill. By 
Archibald Maclaren, Professor of Gymnastics of the Oxford University 
Gymnasium, England. Paper SOcts. 

Dick's Art Of Gymnastics. Containing practical and pro- 
gressiva exercises applicable to aU the principal apparatus of a well- 
appointed Gymnasium. Profusely illustrated. This work conveys plain 
and thorough instruction in the exercises and evolutions taught by the 
leading Professors of Gymnastics, so that proficiency ma/ be attained, 
even without the aid of a Teacher. It also offers to Teachers a ready- 
arranged systematic course for their guidance. Cloth $1.0O. 

Dick's Dumb-Bell and Indian Club Exercises. Containing 

practical and progressive instructions in the use of Dumb-Bells, Bar- 
Bells and Indian Clubs. Illustrated with c its showing every position 
and motion of the body and limbs. Paper 25 cts. 

The Laws Of Athletics. How to Preserve and Improve 
Health, Strength and Beauty; and to Correct Personal Defects caused by 
Want of Physical Exercise. How to Train for Walking, Running, Row- 
ing, etc., with the Systems of the Champion Athletes of the World. In- 
cluding the Latest Laws of aU Athletic Games and How to Play Them. 
3y William Wood, Professor of Gymnastics. Paper 25 ci». 

Athletic Sports for Boys. Containing complete instructions 
in the manly accomplishments of Skating, Swimming, Rowing, Sailing, 
Horsemanship, Riding, Driving, Angliug, Fencing and Broadsword. 
Illustrated with 194 wood-cuts. Boards 75 eta. 

Dick's Art of Bowling ; or, Bowler's Guide; Giving the 

oorreot method of playing, keeping the score, and the latest Rules whiob. 
govern the American and German Games, with their most popular 
Variations, including also the lateBt Regulations adopted in Match Games 
and Tournaments. Fully illustrated with Diagrams, &c, explaining the ar- 
rangement of the Pins, and correct methods of keeping thegames. 25 cts. 



PHONOGRAPHY AND BOOK-KEEPINft. 

Pitman's Phonographic Teacher- A. Practical Guide to 

Phonography or Phonetic Short-Hand. By Isaac Pitman. New edition 
revised and improved. This is acknowledged to be the best and most 
practical system of Short-Hand, and this work is the only original, 
thorough and reliable one of that system, which presents the fewest 
difficulties and the widest resources, entirely dispensing with the aid of a 
Teacher : and, although every system involves patience, perseverance and 
steady practice. Pitman's method ensures a more speedy acquisition o£ 
fluency and rapidity than any other !£<*cts. 

Key to the Phonographic Teacher. An efficient aid to the 

learner in practicing and applying Pitman's Method of Short-hand., with 
exercises and explanations 2 Oct*. 

Pitman's Manual of Phonography. Containing a complete 

exposition of the system of Phonetic Short-hand, with numerous short- 
hand examples interspersed with the text, and exercises in reading. This 
Manual of Isaac Pitman's System, which is now being introduced as the 
Text-Book of Phonography in our educational institutions, has been re- 
vised and corrected, year after year, by its inventor, and is now presented 
in its latest aud fullest perfection. Its pre-eminence is endorsed by the 
fact that its sales have already reached 660,000. 
Convenient pocket size 40 eta. 

Key to the Exercises in Pitman's Manual A great help 

for students 20 els. 

Pitman's Phonographic Reporter; or, Reporter's Com- 
panion; An adaptation of Pitman's System to verbatim reporting. By 
Isaac Pitman. By the introduction of easily-acquired Phraseograms, 
Logograms, and other simple devices, time and labor are saved to such an 
extent that Beporters are enabled to keep pace with the most fluent 
speakers, and render accurate and verbatim reports, without elisions or 
condensation. This is the latest and crowning addition to the Phono- 
graphic art, and brings it up to the greatest practical perfection. Latest 
Edition, bound in boards - 60 eta. 

The Young Reporter; or, how to Write Shorthand. In- 
tended to afford thorough instructions to those who have not the assist- 
ance of an Oral Teacher. By the aid of this work, and the explanatory 
examples which are given as exercises, any person of ordinary intelligence 
may learn to write Shorthand, and report Speeches and Sermons in a 
short time. Boards 50 cts. 

Odell's System of Short-Hand. (Taylor Improved.) By which 
the method of taking down sermons, lectures, trials, speeches, etc., may be 
easily acquired, without the aid of a master. By this plan the difficulties 
of mastering this useful art are very much lessened, and the time re- 
quired to attain proficiency reduced to the least possible limits. ..25 cts. 

Day's Book-Keeping Without a Master. Containing the 

Rudiments of Book-keeping in Single and Double Entry, together with the 
proper Forms and Rules for opening and keeping condensed and general 
Book Accounts. This work is printed in a beautiful script type, and com- 
bines the advantages of a handsome style of writing with its very simple 
and easily understood lessons in Book-keeping. The several pages have 
explanations at the bottom, in small type, to assist the learner. As a pat- 
tern for opening book accounts it is especially valuable— particularly for 
those who are not well posted in the art 50 eta. 



FRBBMASONSY. 



Allyn's Bitual of Freemasonry. Containing a complete Key 

to the following Degrees : Degree of Entered Apprentice ; Degree of Fel- 
low Oral t ; Degree of Master Mason ; Degree of Mark Master ; Degree of 
Fast Master ; Degree of Excellent Master ; Degree of Royal Arch ; Royal 
Arch Chapter ; Degree of Royal Master ; Degree of Select Master ; Degree 
of Super-Excellent Master; Degree of Ark and Dove; Degree of Knights 
of Constantinople; Degree of Secret Monitor ; Degree of Heroine of Jeri- 
cho; Degree of Knights of Three Kings ; Mediterranean Pass; Order of 
Knights of the Bed Cross; Order of Knights Templar and Knights of 
Malta; Knights of the Christian Mark, and Guards of the Conclave; 
Knights of the Holy Sepulchre ; The Holy and Thrice Illustrious Order oi 
the Cross; Secret Master; Perfect Master; Intimate Secretary: Provost 
and Judge; Intendant of the Buildings, or Master in Israel; Elected 
Knights of Nine; Elected Grand Master; Sublime Knights Elected; 
Grand Master Architect; Knights of the Ninth Arch; Grand Elect Per- 
fect and Sublime Mason. Illustrated with 38 copper-plate engravings ; to 
which is added, a Key to the Phi Beta Kappa, Orange, and Odd Fellows So- 
cieties. By Avery Allyn, K. R C. K, T. li. M., etc. 12mo, cloth. .85.00 

Lester's "look to the East." (Webb Work.) A Ritual of 

the First Three Degrees of Masonry. Containing the complete work of the 
Entered Apprentice, Fellow Craft, and Master Mason's Degrees, and the 
Entire Ceremonies of Initiating Passing and Baising Candidates, Lectures, 
etc., all Bitually and MonitoriaUy Complete. Edited by Ralph P. Lester. 

Bound in cloth $2.00 

Leather tucks (pocket-book style) gilt edges 3.50 

More Light. An entirely new Manual, in accordance with 

the latest usages, of the Three Symbolic Degrees of Entered Apprentice, 
Fellow Craft, and Master Mason, with the Kitual, Initiation, Lectures, 
Charges, and Symbolism in each Degree. All esoteric matter omitted. 

Bound in cloth $2.00 

Leather tucks (pocket-book style) , , , . , $2.50 

Duncan's Masonic Ritual and Monitor ; or, Guide to the 

Three Symbolic Degrees of the Ancient York Bite, Entered Apprentice, Fellow 
Craftand Master Mason, And to the Degreesof Mark Master, Past Master, 
Most excellent Master, and the Royal Arch. By Malcolm O. Duncan. Ex- 
plained and Interpreted by copious Notes and numerous Engravings. 
This is a valuable book for the Fraternity, containing, as it does, the 
Modern "Work" of the order. No Mason should be without it. 

Bound in cloth $2.50 

Leather tucks (pocket-book style) with gilt edges 3.00 

Duncan's Rituale der Freimanrerei A Guide, in the German 

language, to the Three Symbolic Degrees of the Ancient York Rite. 
Dieses Werk ist geschrieben. um den jungern Mitglieder des Ordens eineu 
Leitfaden an die Hand zu geben, und gibteine genaue Beschreibung aller 
in der Arbeit gebrauchhehen Ceremonien. Zeichen, Worte, Griffe, u.s.w. 
Leather tucks (pocket-book style), gilt edges 02.00 

Richardson's Monitor of Freemasonry. A complete Guide 

to the various Ceremonies and Routine in Freemasons' Lodges, Chapters, 
Encampments, Hierarchies, etc., in all the DegreeB, whether Modern, An- 
cient, Ineffable, Philosophical or Historical. Containing, also, tho Lec- 
tures, Addresses, Charges, Signs, Tokens, Grips, Passwords, Regalias and 
Jewels in each Degree. Profusely illustrated with Explanatory Engrav- 
ings, Plans of the interior of Lodges, etc. Paper covsrs 75 ct9. 

Bound in gilt $1.25 

Bound ia leather tucks (pocket-book style) $2.00 



BOOKS ON CARDS AND OTHER GAMES, 
The American Hoyle ; or, Gentleman's Hand-Book of 

Gases. By "Tramps ", This work has long since been accorded the 
position of an exclusive authority on games played in America. The fif- 
teenth edition, now issued, newly arranged, in new type, contains all 
the latest novelties, as well as the recent changes in games already in 
vogue, profusely illustrated. Among the new games introduced in this 
edition are Rubicon Piquet, Rubicon Bezique, Grabouche, Solo Whist, 
Cayenne Whist, Domino Whist, Cinch or High Five, Baccarat Banque and 
Baccarat Chemin de Fer, etc. In the game of Whist, the new features are 
"Cavendish's" rules for play, with best leads, and a critical examination 
of the system of "American Leads", elucidated by card illustrations; 
also, the mode of procedure in Duplicate Whist. The various games of 
Billiards and Pool, with the rules adopted in matches and tournaments, 
are inserted by permission of the Brunswick- Balke-Collender Company. 
The work also includes an. exposition of the Doctrine of Chances. 

Library Edition, 614 pages, 12 mo., cloth SI. 50 

A cheaper edition, 16 mo., in paper covers CO cts. 

Bound in boards •• , 75 eta. 

Hoyle's Games. By * c Trumps ". A. complete Manual of the 
games of skill and chance as played in America, and an acknowledged 
"arbiter on all disputed points"; thoroughly revised and corrected in 
accordance with the latest and best authorities. It contains the modern 
laws and complete instructions for the games of Chess, Draughts, Dom- 
inoes, Dice, Backgammon, and Billiards, as well as the games with cards 
at present in vogue, including Baccarat, Duplicate Whist, Cayenne Whist 
Hearts, Grabouche, Newmarket, Solo Whist, Cinch or High Five, etc. 

Profusely illustrated. 16 mo, 614 pages, cloth @1.25 

Bound in boards 75 eta, 

Fapex covers 50 cts. 

" Tramps " New Card Games. Containing correct method 

and rules for playing the games of Hearts, Boodle, New Market, Five and 
- ; Kino or Domino-Whist, Solo, and Cayenne Whist. Paper covers. ..25 cts. 

Dick's Games of Patience % or Solitaire with Cards. Con- 
taining Sixty-four Games. Illnstrated with fifty explanatory full-page 
Tableaux. This treatise on Solitaire embraces a number of new and 
original Games of Patience in favor with the most experienced players. 
Each game is carefully and lucidly described, with the rules to be obeerved 
and hints as to the best means of success in play. The Tableaux furnish 
efficient aid in rendering each game easily comprehensible. Quarto, 148 

pages. Board cover. .- 75 c+s. 

Cloth 31.00 

Dick's Games of Patience; or Solitaire with Cards; Second 
Series. Containing all the new Games of Patience, fully 
Illustrated with explanatory Tableaux; uniform with the above. Board 

cover 75 cts. 

Cloth ^l.OO 

Parlor Tricks with Cards. Containing explanations of all the 
Tricks and Deceptions with playing Cards ever invented. The whole 
Illnstrated and made plain and easy with 70 engravings. Paper. .30 cts. 
Bound in boards, with cloth back 50 eta. 

Pick's Art of Bowling ; or, Bowler's Guide. Giving the 

correct method of playing, keeping the score, and the latest rules which 
govern the American and German Games, and their most popular varia- 
tions ; Including the Regulations adopted in Matches and Tournaments. 
Fully illustrated > ......25 eta, 



ETIQUETTE AND PARLOR MAGIC 

Frost's American Etiquette ; or, Laws of Good Society. 

A condensed but thorough treatise on Etiquette and its Usages in Amer- 
ica. Containing plain and reliable directions for correct deportment in 
every situation and under all circumstances in life, including special 
directions and instructions on the following subjects : — 



Weddings, Baptisms and Funerals; 
Church and Places of Amusement ; 
Introductions and Letters of Intro- 
duction ; 
Children, Hotel, and Card Table: 
Ladies* and Gentlemen's Toilet; 
Letter Writing and Servants. 



Dinner Company and Invitations; 
Visiting, and Visiting Cards \, 
Traveling, Riding and Driving ; 
Balls, Morning and Evening Parties ; 
Calls, Conversation and Street Eti- 
quette ; 
Salutes and Salutations ; 

BESIDES ONE HUNDRED UNCLASSIFIED LAWS APPLICABLE TO ALL OCCASIONS. 

Paper covers 30 cts. 

Bound in boards, cloth back 50 cts, 

Hartine's Hand-Book of Etiquette and Guide to True 

Politeness. Containing clear and comprehensive directions for correct 
manners, conversation, dress, introductions, rules for good behavior at 
Dinner Parties and the Table, with the Etiquette of the Ball and Assembly 
Room, Evening Parties, and the usages to be observed when visiting or 
receiving calls ; Deportment in the street and when traveling. To which 
is added the Etiquette of Courtship, Marriage, and fifty-six rules to be 

observed in general society. Bound in boards , 50 cts. 

Bound in cloth, gilt sides 75 cts." 

How to Shine in Society ; or, The Science of Conversation. 

Containing the principles, laws and general usages of polite society, in- 
cluding easily applied hints and directions for commencing and sustaining 
an agreeable conversation, and for choosing topics appropriate to the 
time, place and company, thus affording immense assistance to the bash- 
ful and. diffident. 16mo. Paper covers 25 cts. 

How to Behave ; or, The Spirit of Etiquette. A Guide to 

Polite Society, for Ladies and Gentlemen; containing rules for good 
behavior at the dinner table, in the parlor, and in the street ; with im- 
portant hints on introduction, conversation, etc 12 cts. 

The Fireside Magician; or, The Art of Natural Magic 

Hade Easy, Being a scientific explanation of Legerdemain, Becreative 
Chemistry, Diversion with Cards, and of all the mysteries of Mechanical 
Magic, comprising two hundred and fifty interesting mental and physical 

recreations, with explanatory engravings. Paper. 30 cts. 

Bound in boards, cloth back 50 cts. 

The Parlor Magician; or, One Hundred Tricks for the 

Drawing 1 Room- Containing an extensive and miscellaneous collection 
of Conjuring, embracing : Tricks with Dice, Dominoes and CardB ; Tricks 
with Ribbons, Rings and Fruit; Tricks with Coin, Handkerchiefs and 
Balls, etc. The whole illustrated with 121 engravings. Paper. . . .30 cts. 
Bound in boards with cloth back 50 cts. 

Morgan's Freemasonry Exposed and Explained. Showing 

the Origin, History and Nature of Masonry, and containing a Key to aU 

the Degrees of Freemasonry. Giving a clear and correct view of the man- 

< >er of conferring the different degrees, as practiced in all Lodge* -**5 cw. 



KINSTREL JOKES AND STUMP SPEECHES. 

Dick's Stomp Speeches and Minstrel Jokes. Containing 

Short and eide -a putting Negro Acts and Farces, Eccentric Sketches, Stamp 
Speeches, Darkey Lectures, End-Men's Jokes and Gags, Burlesque Ser- 
mons, Fanny Dialogues, and everything necessary for a series of first-class 
Minstrel Entertainments ; including the latest excruciations of modern 
Negro-Minstrelsy, and a number of startling originalities, risible rib- 
ticklers and hysterical button-starters. Paper 30 cts. 

Bound in boards, cloth back 50 cts.' 

rick's Ethiopian Scenes, Variety Sketches and Stump' 

Speeches* Containing an inexhaustible collection of End-Men's Jokes.' 



'cgro Interludes and Farces, 
esh Dialogues for Interlocutor and 
Banjo; 

Kno Stump Speeches ; 

Humorous Lectures; 
Paper covers 



Dialect Sketches and Eccentricities; 
Dialogues and Repartee for Interlocutor 

and Bones; 
Quaint Burlesque Sermons; 
Jokes, Quips and Gags, 

30 cts. 



Bound in boards, cloth back 50 cts. 

Tambo's End-Men's Minstrel (Sags. Containing some of the 

best jokes and repartees of the most celebrated " burnt cork" performers 
of our day. Tambo and Bones in all sorts and manner of scrapes. Also 
containing a rich collection of Darkey Dialogues, Sketches, Plantation 
Scenes, Eccentric Doings, Humorous Lectures, Laughable Interludes* 
Burlesque Stump Speeches, Mirth-provoking Witticisms, Conundrums, 
Yarns, Plantation Songs and Dances, etc., etc. Everything new and rich. 

Paper covers - 30 cts. 

Bound in boards, cloth back 50 cts. 

Brudder Bones' Book of Stomp Speeches and Burlesque 

Orations- Also containing HnmorousLectures, Ethiopian Dialogues, Plan- 
tation Scenes, Negro Farces and Burlesques, Laughable Interludes and 
Comic Recitations, interspersed with Dutch, Irish, French and Yankee 
Stories. This book contains some of the best hits and mirth -provo kin g 
jokes and repartees of the most celebrated End-Men of the day. 

Paper covers. Price 30 cts. 

Bound in boards, cloth back 50 els. 

Howard's Book of Conundrums and Riddles. Containing 

over 1,200 of the best Conundrums, Riddles, Enigmas, Ingenious Catches 
and Amusing Sells ever invented. This splendid collection of curious 
paradoxes will afford the material for a never-ending feast of fun and 
amusement. Any person, with the assistance of this book, may take the 
lead in entertaining a company, and keep them in roars of laughter for 

hours together. Papercovers 30 cts. 

Bound in boards, cloth back 50 cts. 

Rowan's Riddles and Conundrums. A yery choice gathering 

of Ancient, Modern, and quite recent Riddles and Conundrums, quaintly 
arranged, for amusement and merriment on opportune occasions. A 
first-rate pocket companion for Picnics and Winter Evenings 15 cts. 

Dick's Dramatic Reciter. A choice and carefully selected 
collection of popular and effective favorite pieces in prose and verse, 
humorous, serious, patriotic and pathetic, for recitation and public 
readings 15 cts. 

Dick's Juvenile Speaker. Containing original and selected 

speeches for boys and girls and quite young children,' in prose and verse, 
easily memorized, and suitable for school and other young people*§ 
exhibitions , , ....15 cts. 



GAMES AND AMUSEMENTS. 



Dick's Parlor Exhibitions, and How to Make them Sue- 

cessful. Containing complete and detailed directions for preparing and 
arranging Parlor Exhibitions and Amateur Performances. It includes 
Tableaux Vivants. 



Popular Ballads illustrated by appro- 

priate actum. 
Charades of all kinds. 
Parlor Pantomimes. 
Punch and Judy. 



Living Portraits. 
Living Statuary. 
Dame History's Peep Show, 
Shadow Pantomimes. 

AND FIFTY OTHEH DIVERTING PARLOR PASTIMES AND AMUSEMENTS. 

It contains also a full Catalogue of the Celebrated " Art Exhibition," and 
a practical treatise on the wonderful Science of Second-Sight. 

This work is thoroughly practical and gives the fullest instructions for pre- 
paring and lighting the stage, the construction of the Frames fob living 
Portraits, and shows how each performance can be presented with 'com- 
plete success. It is illustrated with numerous engravings explaining the 
text. 150 pages, paper 30cts. 

Dick's One Hundred Amusements for Evening Parties, 

Picnics and Social Gatherings. This book is full of Original Novelties. 
It contains : New and Attractive Games, clearly illustrated by means of 
Witty Examples, showing how each may be most successfully played. 
Surpassing Tricks, easy of performance. Musical and other innocent 
sells. A variety of new and ingenious puzzles* Comical illusions, fully 
described. Those surprising and grotesque Illusions, are very startling 
in their effects, and present little or no difficulty in their preparation. 

ALSO A NEW VERSION OF THE CELEBRATED "UBS. JARLET'S WAX WORKS". 

Illustrated by sixty fine wood engravings. Paper 30 cts. 

The Book of Fireside Games- Con taining an explanation of a 

variety of Witty, Sollicking, Entertaining and Innocent Games and Amus- 
ing Forfeits, suited to the Family Circle as a Recreation. This book is just 
the thing for social gatherings, parties and picnics. Paper covers. 30 cts. 

The Book of 500 Curious Puzzles. A collection of Carious 

Puzzles and Paradoxes, Deceptions in Numbers, Amusing Tricks in 
Geometry ; illustrated with a great variety of engravings. Paper. .30 cts. 

How to Amuse an Evening Party. A Complete collection of 

Home Recreations. Profusely Illustrated with over Two Hundred fine 
wood-cuts, containing Bound Games and Forfeit GameB, Parlor Magic and 
Curious Puzzles, Comio Diversions and Parlor Tricks, Scientino Recrea- 
tions and Evening Amusements. Paper 30 cts. 

Book of Biddies and 500 Home Amusements. Containing 

a curious collection of Biddies, Charades and Enigmas ; Rebuses, Ana- 
grams and Transpositions*; Conundrums and Amusing Puzzles : Recrea- 
tions in Arithmetic, and Queer Sleights, and numerous other Entertaining 

Amusements. Illustrated with GO engravings. Paper 30 cts. 

„■%, Any of the above may be had bound in boards. Price SO cts. 

The Secret Out; or 1,000 Tricks with Cards, and Other 

Becreations. Dlustrated with over SOO engravings. A book which 
explains all the Tricks and Deceptions with Playing Cards ever known, 
and giveB, besides, a great many new ones. The whole being described so 
carefully, with engravings to illustrate them, that anybody can easily learn 
how to perform them. This work also contains 240 of the best Tricks rvf 
Legerdemain, in addition to the Card Tricks. 400 pages, cloth. . . ,g a 6< j 
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